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Infroduction

TheNovtelEquipmentHire Softwarepackagecanbe usedto managethe following:

V  ToolHire

HeavyMachineryHire

ContainerHire

SuitHire

Photographyor VideoEquipmentHire
Lightingand SoundEquipmentHire
GardenToolHire

AblutionHire

Cateringand PartyltemsHire
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Andmuchmore

<

However in this document,we will demonstratethe basicsof how Novtel Equipmentcan be used,but pleasenote that it is an indication
ONLY




Infroduction

Thesoftwarecanbe setup accordingto your O 2 Y LJI- hyfeitéhds and specificationswithin the softwareparameter

Vv
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Hireltemsareto be createdandlinkedto specificCategorieand SubCategories

A Contractper site is createdandlinkedto a CustomerOnecontractcanmanagethe rental of multiple hire items per site;
Depositscanbe raisedand paid on a contract

FixedContractscanbe createdwith a definite start andend date;

Monthly or weeklycontractscanbe managedn the system

A contractcanbe createdfor a singleday,and contractdaysaddedby runningthe daily incrementbilling feature until the Hire Item or
ltemsarereturned;

Novtelincorporatesthe feature to sellphysicalitemsfrom either the Grid,or dedicatedRetailPOSsystem

Whenan Item isreturned later than agreeduponthe contractenddate,aW[ IRéuBnC S &be chargedautomatically- if activated
If a Hire ltem isdamagedbeyondrepair,the Customercanbe chargedfor the replacementof the Item;

Uponreturning ltemsthe Invoicinghappensautomatically

If the Depositpaidamountexceedghe Invoicetotal, a depositrefund canbe donefrom the Contract,andthe affectedaccountsin the
financialsystemwill be listedonthe O 2 y (i MkpOsitTaL

A Contractpaymentfor an outstandingbalancecanbe processedrom the Contractitself;
Maintenanceltemscanbe transferredto the WorkshopBranchto service repairor disposeof;

Rainor Wh F & N&/€are managedwith ease,and reporting on the lossof incomedue to W y@K | N&/Safe obtained from the
system
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Users and Passwords

Tosuccessfullgetup your system there are variousprocedureso performfirst, and carefulplanningis advised

Werecommendthat your/ 2 Y LJ- A€éuhiant,or personwith extensiveknowledgeof the financialsystembe
involvedin the setupof the Multi-Stores(If Applicable) GLAccounts InventoryGroups Entry Typesetc.

Thesemustbe linkedto Novtelto ensurethat transactionsare postedcorrectly

® Novtel Ablution Hire Utimate Standard 7.1.0.5 - [ltern Grid]
® File Edit Modify  Setup Process Reports Help Fromthe W{ S imdrll)Qsernamesand Passwordsare set up for the following
e  Company [] F typesof Users
g on AP E N ST N |
% User Defined Fields 2 V' Administratorswith full accesgo the setupprocedures
moooot [0 | e Users / Passwords e V  ShopUsersto accesghe dedicatedRetailPOSsystemONLY

Documents

V  Supervisorsto open and manageUser Shifts To give permissionfor
certainactionsin the systemwhenthe SupervisoPasswords required,
andto postshiftsto the financialsystem

Cash Drawer
Database Set

Reminders

Tag Reader V  CustomUsersfor whichcertainpermissionsare deactivated

Authorization

Shifts are to be opened for all Users actively working on the system, for
transactionsto be linked to their Usernameand Shift Number ¢ thus creatinga

Workstation and Printers

Rental Day Limits ) ]
Company POS completeaudit trail.




Users and Passwords

The entries in the respectivefields in the WDSyY SNJ} f Q 1. Username

Tab,will be uniqueto eachuser,and will be entered TheUsernameentered here, will be displayedat the bottom left-hand side of

asfollows: the Gridwhenthe Userlogsinto Novtel
2. Password
Thepasswordenteredin thisfield, is linkedto the Username
W Add user >

A shift numberis linkedto a! & S hN& and all transactionsare captured
‘General Permissions T Pastel againstthe shift number and Username Therefore,the passwordmust be
| alwayskept secretaseachUserwill be responsiblefor their own cashup at the
end of their shift, andthe totals mustbalance

0’ User Name 1] The passwordcreated here, must be entered in the exact same way when
logginginto Novtel,asNovtelis casesensitive
e Pazgword ABCTZ3
3. TagCode
9 Tag Code
If Novtel AccesControlis installedand accesso the companyis granted by
_ meansof aW (i whicRactsasaW{ $oea@mittance,the dedicated¥ ¢ I AR S Q
e First Mame Jazon . . .
issuedto this User,will be enteredhere.
9 Last Mame Johnzon

4. FirstName
The! & SHiENameis enteredin this field.

5. LastName
The! & SlINameis enteredhere.



Users and Passwords

W Add user
General T Permiz zionz T Paztel
IJzer Mame IJJ
Password  |ABC123
Tag Code I
Firzst Mame I-J azon
Last Marme IJ ahhzon
Branch [ IMDSSE|EE|_|.J, M ain Branch .@ j
tanager Branch [ |Mossel Bay, Main Branch 6 ﬂ
All Branches, All Branches
George, Main Branch
George, Sub-Hire Branch
tozzel Bay, Main Branch
bozzel Bay, Sub-Hire Branch
Redundant, Branch
Workshop, Branch

6. Branch
Thespecific . NI thisQUsePneedsaccesso when entering their dedicated
passwordwill be selectedfrom the list.

7. ManagerBranch
If the Wa | y I cHeSKARIs selectedin the Wt S NJIY A tibd the2Ugel c@n
onlyaccessheWa | y I B MES&etedhere.

V  Pleasenote that this is only applicableto CustomUsersand NOT
Administrators



Users and Passwords

Load Item Gnd

Dedicated Cazhier in Branch

Dedicated User for [rvoice Processing

Synchronization Tao External Master Databaze

W Add user >
General Permissions T Pastel
IJzer Mame IJJ
Password  |ABC123
Tag Code I
First M arne IJ azan
Lazt Mame IJ ahhzon
Branch [ IMussel Bay, Main Branch j
tanager Branch [ IMasseI Bay, Main Branch ;I

@
O
@
.

Dizplay *ork Orders From &l Branches [Maintenance Branch) [

Aocept |

Cancel

8. DedicatedCashierin Branch

If this Useris the dedicated Cashierwho will be processingall receipts for
paymentsreceivedin this Branch this checkboxs selected

If not, leavethe checkboxunticked

9. DedicatedUserfor InvoiceProcessing

Shouldthis Userbe assignedhe task of processingnvoicesand Credit Notes
in the selectedBranch the checkboxs selected

If not, leavethe checkboxunticked

10. Loadltem Grid
Toviewthe itemslisted on the Grid,this checkboxs selected

Torestrictthe ability to viewitemson the Grid,leavethe checkboxunticked



Users and Passwords

T T = . .
@ Add user X Fri = Multi Storeselection
Genedd | Pemissons | | Pastel — When clickingon the searchoption in the W a dff (ii A8, @ list of all
fus pre-setup PastelMulti-Storeswill be displayed if in useby yourcompany
rd
MuliStore | If no other Multi-Storesare displayed,simply selectthe ¥5 S F{I {d& NI Q
02 Mossel Bay Main Branch . .
R e option. (If not selectedautomatically)
W Select Mu‘-Store >
Code \ | D ezcription | %ﬁcept
001 George Main Branch - — ——iad =
03 Workshop / Maintenance Branch Cancel
- General T Permizsions T Pastel
M ame
fiLiE
rd
hulti-5tare 1
IDE EI |M|:|sse| Bay kain Branch
Maintenance Multistare -
03 “Warkzhop / Maintenance Branch »

W Select Multi-Stibre o

Code | Dezcription | %ﬂcept

om George Main Branch
0z Mozzel Bay Main Branch

Cancel

YWorkshop / Maintenance Branch




Users and Passwords

PastelUserDocumentimport

As dedicatedPastelUser profiles are pre setup for specificemployeesin
the company,a list of PastelUserswill be displayedin the drop-down
menus for the import of both Customerand Supplierdocumentsfrom
Novtelto Pastel

The specificpersonresponsiblefor the processingof these documentsin
Pastelafter being posted in Novtel by this User for whom the profile is
created,will be selectedhere.

Link ToPastelDatabase

V  Onthe Administrator and SupervisorProfiles, this option MUST
be selected

V  Forall other Usersthis checkboxselectionis not mandatory.

Thereasonbeingthat the Administratorand{ dzLJS NJadticngnNNOvEe! ’
areto be updatedto Pastelandthis screenis displayeduponlogin:

If the W[ Ayt]l & éh&dki@xis unticked, the Update does not occur
uponlogin.

Import Cuztomer Documents to Pastel Lzer

0a - Louize

Import Supplier Documents to Paztel Uzer

0a - Louize

Link ta Pastel Databaze

Updating FPastel...
Updating Cost Codes 11 of 14

Movtel Equiprnent Hire

Enter Pazssword
#

Cancel

Change Pazswaord Unlack




Users and Passwords

Thesettingsin the Permisionstab will determinewhat the Userwill haveaccess
® Edit user X to in the Novtelsystem

General | I Permissions || Pastel ] At the top of the screen different permissiontypesare listed.

AsingleUsermasterfile canonly be linkedto one dedicatedpermissiontype.

Permizsion Type I.ﬂudministratnr ;I
Adrminiztrator
Shop

Item Grid Supervizor Cazhup
Cuztamm

Elitlbam Lo —

If a LJS NE Pobifibh requires more than 1 permission type (such as
Administrator, Supervisorand Shop User), individual User master files will be
createdfor the sameperson,but with the necessarypermissiontype linkedto it,
andwith unigue Usernamesnd passworddinkedto eachprofile.




Users and Passwords

W Edit user > Administrators
General T Permissions T Pastel .. .
Pleasenote that an unlimited number of Userscan be createdin the Novtel system,but the
ervisarn e PO numberof ¥! R Y A Y A raust hidkepia\e inimumfor securityreasonsasan Administrator
hasfull rightsand accesgo the Gridandall setupsto be performed
rterrace ampan ey W :I 7 v 2 4 -
IU;ELSE;;: e ||: Pleasenote that the peopleto whom the W! R Y A Yy Arighiisidde all@cétdd, must either be a
Urupdate Irwvoices [v high-rankingmanagerorthe O 2 Y LJI oyiie &
lzzue Credit Maotes I_
Eega‘“’es“':;ip‘s ’.‘ﬂE_I All items in the WL GCBNGsECfbn are selected ¢ except for the W/ 2 dz$taffaiNgy dr@
aunter staff Menu N . . . . A - A
Mansger X Wa I y I aptleMeXBY ticking either of these 2 options, the Wt S NJY X & &b @ghgedto
- W/ dza duniafcally
Setup Users / Passwords
Ugers | Group | First Mame | Lazt Mame ~
ﬁ Dave Supervisor Cashup Dave Pretarius
£ Frank Cusgtom Frank Gerard
ﬂ Freddy Shop Freddie Dunn
£ James Administratar James West
ﬂ JJ QI Jazon Johnzon
g Kevin Adminiztrator w > g
¢ ’ Also note that by unticking any of the other options in the WL UCBNA R Q
\ Add | Delete | Edit | Synchranizatian . . . . ~ nd
e window, the PermissionTypewill alsobe changedo ¥/ dza liy defadit
__i, Savinghe W! R Y A Yy AUsdiNNibter Riléaclicking®! O Oshidldlicking
e y onthe User the ¥ D NRhikzLd@ris linkedto, isindicatedas¥! RY A YV A & G NJ
- y andthe permissiondor this Userare ticked
Update Invoices v
Select Movtel Databaze W
Interface / Company Setup v
.LfSEISISetu.p - v LI

Cloge




Users and Passwords

@ ftuser *|  CustomUsers
General T Permizzions T Pastel . . oA . . A PN x4
Torestrict someof the | a Spéihéssionsthe Wt S NI & 4 Biss@eftedasW/ dza i 2 YQZ
andthe optionsto whicha Usermaynot haveaccessis unticked
Permizsion Type IEustu:um ;I
BT | ® it e X
Ej:: l:;ihes ||: General T Permizzions T Pastel ]
Edit Charges I_
Edit Item T ariffs [ Pemmission Type | Custom =]
|Ipdate [rvoices I_
Select Movtel Database I_ Users Setup I_LI
Interface / Compary Setup I_LI Urupdate Invoices I_
[zzue Credit Motes I_
Meqative Receiptz I_
Counter Staff Menu I_
bk anager I_—I




Users and Passwords

® Edit user X Novtel incorporatesa definite Retail/ ShopPOSsystem,and Usersclassified
Germral T Pastel ) asaW{ K2sed@ill haveaccesgo this screenonlywhenlogginginto Novtet
PErmiSSiDn T_IrIpE I Shl:ll:l ;I :IENC‘.-teI Equipment Hire (All in One) Ultimate Standard 7.1.0.1 — 0

» Sales
. . -
NEQEI':I\"E HECEIptS —I ‘- Fredd Selected [tem(s
(.mm ek Oty | Code | Deescription | Frice \ncl' Remark./Serial # |
Counter Staff Menu Store: 002
www.novtel.com
ki anager
Select ltem(s] :
Code | Descriphion | Hatalncll Barcode | L
Supervizor Cazshup IT
I -
< >
Search by : ICode vl Search for : I

o o
| POS Prirk to : ISEreen Print PAYMENT DUE

| Fieparts to: IScreen Print

I Price Lookup || Al Stares I Shift #:

<F2s - hccept| <F3» -New Cash Up | <Fd> - Reprint Payout Customer Details | ACC Credit Mote | ACC Payment

'ﬁ'ccept | I:ancel I User : Freddy | Databaze Path : C:h\Jsers\UseriMovtelD ata\E quipmentHireWideos. mdb | Branch : Mozsel Bay - Main Branch




Users and Passwords

W Edit user

Goreel | Pomswions o | Pesd

Permiizzion Type

Megative Fleceipts j
Counter Staff bMenu

I anager

Supervizor Cazhup W

Shop

[~
E

Supervisorsare createdto:

U  ManageUserShifts

U  Sendfinancialdatafor all closedshiftsto the financialsystem

0  Give permissionfor certain actionsto be performed by Usersafter
checkinghe process

Accept

Cancel

# Supervisor Shift Cashup
File Reports Credit Note

Yiew Location: Bl

@ Batch Shift

© Single Shift

-

Print to : | Screen Print

Supervisor LI it + I

1D Customer Table 7/ TA Type Total « Shift # Uszer Total Invoice Date

[ [oven shir JEEEVREE = o
Check Customer Supervisor ) ol
Integrity Open Shift 0se

Interface: Pastel

When a Supervisorlogs into the
system this isthe dedicatedscreen
they will haveaccessgo.

=
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Financial System Interface

. Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [[tem Grid]
# File Edit Modify Setup Process Reports Help

Jar

||:|-| o oo . ﬁ Users / Passwords Evolution

‘LII: Ty Company (sl sl alls &
il l == Interfaces ¥ Maonwtel
e IUser Defined Fields +  Pactel

# Pastel Interface

s

T V/‘Eharges

Interface with Pastel % Yes
Mo

Compary Path  [Ch\Pastel B\GARDENS a

Accept Cancel

Novtel seamlesslyintegrates with SagePastel Xpress,SagePastelPartner and
SageEvolution GLAccountsand Entry Typesare set up in the financial system
andarelinkedto Novtelto ensureaccuratefinancialposting

Extensivdinancialreportingisthen alsoobtainedfrom the Financiabystem

Fromthe W{ S § @dpanyc L y (i S NddnQtBei applicable settings and
selectionamustbe capturedin the 7 tabs

V General
Customer
Supplier
Maintenance
Deposits
POS
AndCharges

< < < < < <
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Company Setup

froioos
friooz001

M Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [Item Grid]
W File Edit Modify Setup Process Reports Help

Fromthe W{ S4I d&LY LImgriudption, the followingdetailscanbe setup:

‘LII:' i Company
ik I —_ Interfaces >
g User Defined Fields L
Jar T
01001001 [l ﬁ Users / Passwords zg
Documents
Cash Drawer
Database Set
# Company Setup X
I Company Details I T Gereral Financial T Access Control T Preferences T Images
Mame : |Garden Tool Rentals
Tel: |0861 668835
Fax: |
Cell: |
Compary Email : |sales@novtel.com
Address - |Diaz Office Park
Block 2 Unit 20
Beach Boulewvard wWest
Diaz Beach Mozszel Bay
South-Africa
E mail Address : |experts@hygiene.co. za
[for this computer)
Computer Location IAdmin Office
Use Branch Address and contact details r
This Database Manages: | Equipment Hire LI
Movtel Default (Al in One
Plant Hire
Ewent Hire
Suit Hire:
Container Hire
Ablution Hire
Gaz Cylinder Hire

Accept Cancel

CompanyDetailsTab

The O 2 Y LJ gbitaRtadetails are to be inserted
hereandwill be displayedon all systemdocuments

By selecting the W5 | (i I @l yalS3 S s&tiyidi Q
applicableto this specific database,some features
are activatedor de-activatedin the menuoptions As

we are demonstratinga company renting Garden
Toolsthe W9 |j dzA LIY Bfidh is selected




Company Setup

# Company Setup X
Company Detailz T I General | T Financial T Access Cantral T Preferences T Images
Automatic Refresh Interval B0 Seconds Allow Rentals to overlap by l_-I;l dap/s
Enter 0 to dizable automatic refresh . illh ;
Murber of raws on Grid 15 Allow Grace Period of '_D;I ours
MHurnber of colurmns on Grd I—EU lloiBectdatedlg =il '_DZI Lavs T h e G e n e ra|Tab
Activate Monthly Biling o Yez Mo Force Plant Ne. to Lost Code 3
- A o : Force Customer Code Adjective [Branches] [
chivate Access Control " Yez @ Mo I 1 i
. n this tab, a host of settings can be entered and
Activate Recuring Maintenance * Yez (" Mo ::Ctr.enlené H"j Days Ttn SuLnda_l,; [Checked = Charge] ! g
L chivate Sundays on ltem Leve H H H
Forcs Agent Commissin~ ~ Yes & No e e & g (Checked - Chage] selectedto determinehow your systemwill function.
Defauit Fetun Time 100000 = Charge Half Diay on Saturday [Checked = Charge]

Activate Saturdaps on ltem Lewvel

Increment Hire Daps on Public Holidays [Checked = Charge]
Activate Holidays on ltem Level

Activate bMonthly Fized Fates

Activate Weekly A ates

Minimum Password Length [0 = Mo check)

.l

et Holdgs The settingsto chargerent on a Saturday,Sunday
and/ or PublicHolidayscanbe activatedin this tab.

Default Interface : Pastel

J

Force use of return time

U B R A

Return Cut-off [Halfy Full day) howrds [30 Minutes = 3] 03 Activate Weekly A ates on [bem Lewvel AISO note that the Optl O nS to aCtlvate M O nth Iy an d
Default Half Day Value (If half day = B0% enter 0.6] 05

Short Rent Cut-off in hourds [30 Minutes = 3] 0 WeekIyRateﬁre found here
Shart Rent Value [IF 55% enter 0.55) i Sub-Hire Branch [Activate - Select Sub-Hire Branch | Deactivate - Select No Branch)

Reguire Supervisor Pazzword for Hire ltem Femoval r |Mossel Bay. Crozs Hire j

Allows - Cancel Hire [tems with outstanding Balance [ .

Allow Additional Costs Posting only for On Rent Status n Sulnlre iz Caltzgeg |D S | M

Allow chanaing Status to On Rent for Future rentals n

Allow Zero Value Non-Rentals I EashibhetonegBateaoy |1 - Cash j

Activate Demo Mode r Allow Contract Dizcaount [~ Display End Date on Documents I

Allows off-hire D ay select on Provisional n Allow only Permanent Branch transfers ™ Force use of Customer Email Recording -

Fieturn Deposit Container only if selected r Allow Multiple off-hire D ays W Override Credit Limit Check I

Allove [tem Remove [More than one day selected) ~d Frint Hugiene Slips I Remove Customer Required Fields -

Allow Fixed Term Contract v Allow Work. Order creation at Branch level v

Accept Cancel




Company Setup

# Company Setup 4
Compary Details T General T T Aeccess Control T Preferences T Images
WAT / GST / Sales Tax Update Cost/Seling Prices )
Use Tan ™ Yes ™ Nao Round Cogt/Selling Price to next 0 DanlChencilubelbinl=vadloplDuety et
T ax Number |1 53456760 Enample: (105 (0,33 to 0,35] 050 (0,33 to 0.50] Foreign Currency to be Digplayed on Documents
1 =777 0
Default Tax Type |1 -Vat - Standard rated (15%] S]] | Bty Famnime i
-
[ Use Ghana Tar/VAT Spstem Force Use of Suggested Deposit I H H
ServiceCharge Fln anCIa”_ab

Tax on Service Charge

=
e Feee | seviceChage £ 0 D] || atowNogaiveDiscunt vl g Here,yourO 2 Y LJI Tix@uinberand default tax type is
a,

Invoiced Service Charge Code - Link to Charge Code  Clear Settlement Discount Set Document Numbers Set the use Of the SuggeSted

| al | St S Bisemviesls deposit activated or de-activated and settlement
011 Aoy Setlement Diseotrt for cunont mnth discountscalessetup.

Wl (e ivaliace 2 prr;\ﬁjiotl,ljspgutseta:cll-?:;amlgﬁﬁrsnhaov[;gg:: prgijdnin Flulf

Mest [reedice Murmber Format INOO00T 4 )

[AANMNMNMEN]

Inwoice D ate Method |Update Date j ¢~ #pply Settiement Discount for curent month, with
previous outstanding amounts papable in full.

Invoice Adjective Gl

Update Customer Credit Mates Charge Code

Mext Credit Mate Mumber CHO0DO009 ;

Format (ANNNNNN] soloo a [Settlement Discaunt

Update Supplier Invaices =Settlement Dizcount to be used with Email

) Module. When Statement iz zent to Customer, the
Mext Invoice Mumber SL000003 settlement Discount Countdown Begins for that
[AANMMMMNMN] Customer

Invoice Date Method Update Date -

Accept Cancel




Company Setup

® Company Setup x

Company Detail: T General T Firaneial T Access Control T Preferences; I Images P refe re n Ces-rab

Maintenance Defaul

- S Maintenancedefaultsare set up in this tab for the first
T maintenanceandrecurringmaintenancentervals

Automatic D eletion of Quatations |nterval 60 Days - Enter 0to disable automatic delstion

Mew Customer D efault Biling Interval INU Month End ;I

S0L Backup Path | 3‘

[™ Enable Barcode Scanning on Contisct Sereen for Adding and B tuming Hie ltem,
# Company Setup X

[~ Synchionization Master D atal
[~ Synchronization Linked Datal

Compaty Details T General T Financial T Access Contral T Preferences T Images:

~ Senchronization to a CENTRA]

Please select or enter the path
This is for Synchionization ta a

ImagesTab
Item Images Path I ﬂ

Customer PrtoPath | Y Here, the respectivepaths from where Item
CosorerPraolee i and Customermagesare to be retrieved, are
selected

Theformat for the Customerlmageis alsoto
be selectedhere.

Accept Cancel
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Setup Company POS

# Setup Company POS — O *
— Front Desk/Shop — Late Return Charge Code
Enable Discount v Enable Quick Scan v IL.&TDD'I &I ILale Retun Charge ﬂl
M ax Discount Percentage IE—ﬁ Show [nwentory Details r
Print Access Permit o Allow Line &mount Change [ — Replacement Charge Code
POS Irvoice ¢ Credit Mote to Slip Printer r |FIEF'DEI1 ﬂ |F|ep|acement Fee M
Usze Inventory Categony Code at Charges For Selection List r
Usze Branch at Charges For Selection List r - Repair Charge Code

T s Inthe W{ S Gadmpanyt h {sceen,there are 4 chargesto be
[ TESS selectedafter creatingit. Thesechargesare necessaryo enable

£

work et FOS Inveice to S Pirter - ¥ [ siere Senice Chaige Pode the systemuserto perform other functionsin the system
Display 'wark Order Comments/Femarks an [nvoice (44 r |HYGDU1 ﬂ |H}'9|Bn8 Service Charge Clear |
Thedefault settingsfor the POSsystemsaccessedrom the Grid
— General .
Pozting of Shortages/0wver Journal by Supervizor Shift Cashup r and the ded |CatedPO$ySte mcan be Set he re tOO .
Hide Shift totalz on Maoney count r
Qverride Farce Chanage on Account Payments Il

Accept ! Cancel
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Document Setup

" Movtel Ablution Hire Ultimate Standard 7.1.0.3 - [[tem Grid]

® Fie Edt Modify | Setup| Process Reports Help Clickingon the W{ S g 8z2JO dzY 3n¢nu apflon, the Invoice and Work Order

o | DocumentLayoutcanbe selected

Tond Company
ik I _LF o Interfaces »
ol User Defined Fields ; Standarddocumentnotescanbe addedto be displayedon Invoicesand Quotations,
STTionT 22 Ysers/ Passwords andyourO 2 Y LJI tefrés@rit conditionscanbe capturedand saved

Documents

Cazh Drawer # Documents Setup b
Database Set I Invoices I T Letters T Word Documents T I Documents Motes I T I Work Orders I
Reminders

Tag Reader [ Layout

ot " Plain Paper P Size: Ad - 210 297
Authorization P . aper Size i % 297 mim

Warlkstation and Printers

" Logo Lapout 2 E
Rental D‘a]f Limits = Movtel Forms Designer __ ==

Company POS

— Pre-Print/Custam

IR

s Nane
" Layout 1 [Pre-Frint)
" Layout 2 [Custom)

Cdsersh dzeriDesktophMew folder | il

[~ Use Custom Hire Contract Layout

[~ Dizplay Terms and Conditions an |nvaice

Accept Cancel
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Branches

W File Edit

L[]

[r]
=
[
=

. Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [Item Grid]

Modify Setup Process Reports  Help

[tern

a

Customers

Suppliers
Eranches

Charges
[tern Tariffs
Contract (Cash)

Multiple Branchescan be set up in the Novtel system A Branchcan refer to
different towns or cities countries a MaintenanceBranchto whichitems canbe
transferred and serviced repaired or discarded,and sub-hire brancheswhere
items canbe sourcedfrom and subrented by your company

Usersarelinkedto specificBranchego whichthey musthaveaccess

Itemsare linkedto specificBranchesand will be accessibldrom this branchonly
¢ unlesstransferredto anotherbranch

Contract (§ g Add New Branch
5pECiE|S |:P Azsigned Caolour -I
ChEFgE Prif City = I Branch * I

Sub-Hire Branch O [MosselBay, Cross Hire =l

[tern Disco
Tel I

Fax: I [~ Dedicated Cashier
e-mail I [~ Dedicated Invoice User
website: I [~ Maintenance Branch

[~ Symchronization To External Master D atabase

Address

M aintenance Customer * | &I I

Al Maintenance by External Supplier [

Maintenance Supplier | &I I

Multi-Skare I QI | |
Maintenance Mulbi-Stars | ﬂ | |
S elect Seling Price Set Man  ~|

r Default Caghbook Entry Tepes

Cash: o al
Credit Card o al |
Checte: A |
Bark Transfer: o4l |

Customer Code Adjective IM

[Leave blank touse the first characters of Surname or Company)

Inventory Cateqary

| =

= Required Fields

Accept Cancel




Branches
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" File Edit Modify Setup Process Reports Help
P P P

b

a1 AF rali of

o8 o9 10 71 12 15 15 17 18 18

Jan Jan Jan Jan Jan Jan Jan Jan Jan Jan

2024 2024 2024 2024 2024 2024 2024 2024 2024 2024
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Items are linked to a specificBranch,
and will be displayedin the selected
Branchandallocatedbranchcolour
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Charges
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. Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [[tem Grid]
# File Edit Modify Setup Process Reports Help

[tern

Anunlimitednumberof chargescanbe createdin the NovtelSystem

Customers

;”pp“:“ |7 Chargesanbe linkedto contractsasW b 26 vy ttem$§afidwill be displayedasW! R R A/(i2A 2 i{yd @
[— Chargesanalsobe classifiecasWt h {i St¥ selfit from the D NAPRSsystemor W{ KL2(LSt¥ BeQ
Item Tariffs soldfrom the dedicatedRetailPOSsystem

Contract (Cash)
Contract (Account)
Specials (POS)

Charge Price Matrices
tern Mieconnt Batrices

Examplesnayincludeanyitem stockedfor re-selling,suchas

V

< < < K< K <K <K< <

Rakesandbrooms
Spadesndforks
Differentsizedprunersandshears
Refusebags
TrimmerLineandHeads
LawnmoweiBlades

Sparkplugs

Brooms

Hosepipeandfittings

Items used for maintaining servicingand repairing hire items must also be
createdaschargesandclassifiedasWa I A Y 1 Sy E§ Y DS

Example®f suchchargeanclude
V  Sparkplugs

Vv Qll

V  VariousEngenParts

V  VariousChainsawparts

V  VariousBrushCutterParts

V  Greaseegtc.

Pleasenote that anychargeapplicableto your companycanbe setup.

Page33



Charges

1. TheChargeCode

AW/ K I/ NNBRSarzonsistof up to a maximumof 15 characters Keepin mind
that a chargecanbe searchedfor by meansof the code,and we recommendthat

# Add New Charge whenthe codeis created,it is simplifiedfor the systemUsers
As per our example,the chargesin our systemconsistof a 6-digit alphanumeric
Code |SHOOOT '0 code
Descrphion | Shovel - Garden Spade 'g' 2. Description
Barcode 19874562211 236 .9 A cleardescriptionisto be allocatedto eachchargein the system
External Reference  |GSP124578 9 3. Barcode
Branch [ |E ey If a barcodescanneiis used,a dedicatedbarcodecanbe capturedhere.

4. ExternalReference
It is up to you what referenceto capture here, but in this case,we have captured
the Item Codeasindicatedon the Suppliernvoice

5. Branch

TheBranchloggedinto, will automaticallybe displayedhere. However If required,
the Branchcanbe changed



Charges

Code |SHEIDD1

‘

| ¥ Create Item In Pastel

Dezcription |Shovel - Garden Spade

Barcode |9874563211236

| Dizplay On Invoice

W Import Inventory ltem

Excl Selling Frice 13826

" Service ltem

Accept

[~ Physzical ltem
Cade  |SHOOO1 Code | Desaription |
- ool tozgel Bay Main Store
Description -
P |Sh0ve| Garden Spade g a0z whorkshaop / Maintenance Stare
Iventary Group |DDB - Spades and Forks a ﬂ 0oz Rietail POS e

a5 Inwenton Store
04 George Main Stare

tulti-Stare Select
All Multi-Stores
Selected Multi-Stares .

Cancel ‘

%)

Fulti Stare code ieving Cost Price |

il |Mussel Bray tain Store | I

Irventon Categony

=

Cancel ‘

1. Createltem in Pastel

Thisoption is ONLYavailablewhen a new chargeis created If unticked,the
chargewill only be createdin Novtel

If ticked, and the chargeis savedin Novtel, the WL Y Ligeéiory L G S Y Q
screenisdisplayed

2. The W/ 2 Rl @5 S & O NWllLailitan2agic8lly be inserted as entered
previouslyand will be importedto the financialsystemassuch

3. The specificinventory Groupto which this chargeis to be linked, must be
selectedfrom the list.

4. All items to be sold, are classifiedas Wt K& & & S ICHafyessuch as
W{S{ii63¥EOPbmySILA | OS;FNWSIAIS Bidare classifiedas
W{ S NdakgesS Q

5. If Multi-Storesor Warehousesare set up, the specific¥ a d#f i1 ArhLiSt Oe
selectedto whichthis chargeisto be linked

Alternatively,the chargecanbe linkedto all, or multiple Multi-Stores



Charges
Ly GKS Wt NPLISNIASaQ Gl o3

u POS Items

All ltemsto be soldfrom the D NJAFOSS§stemwill
be classifiecasaWt h {i S Y Q

U Shop Items

Chargestlassifiedas a W{ KL2 (L3S e available
for selectionfrom the dedicatedRetaillPOSSystem

U Payoutitems

Examplesof Payoufdchargesmay include items
bought for office use and paid for from the petty
cash

U Maintenance ltems

ltems classifiedas a Wa I A y U § yi ISyl
availablefor selectionwhen a job cardis processed
for itemsto be servicedor repaired

uKS OKINBS Aa 02 0S
{# Add New Charge
Code I ¥ Create Item |n Pastel
Deeseription I [~ Display On Invoice
Barcode I [~ Physical ltem
External Reference I [ Blocked
Branch [ IMDsselBa_l,J, b4 airn Branch LI I™ Serial Humber ltem
General )| ‘Properties
[~ POS Item
[ Shap Item
[ Payout ltem
[~ Refundable Charge ltem
[~ Mairtenance ltem
Pastel Inventory Code | &I
M ulti Store code for retrieving Cost Price I E | |
Irevemtany Categary IIJEID - Mo category LI

Accept | Cancel

U Refundable Charge Items

A Refundable Charge Item is a
type of Deposit,but refundable

Depositsare normally raisedon a
contract and is applied to the
contract No chargeis created for
anormaldeposit

But in the case where an
additional deposit is required ¢
which can be refunded when the
Item is returned - such a charge
canbe created
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Iltem Categories and Sub-Categories

ltem Categories ltem Sub -Categories
Item Categoriesreto be created,aswell as '

SubCategoriesto be linked to a main
category Petrol 149cc I Petrol 173cc l
o Lawn mowers I;:}
Theseare required fields to be populated Electric 1300W I Electric 2400W l

when creatingan Item (To be rented). The

SubCategoryalso forms part of the Item

Descriptionandthereforeit isimportant to |;> | Petrol 26cc l | Electric 750W I
enter a clear and descriptiveCategoryand
SubCategory name in the W5 S&a ONA LG A2y Q

field. :
Chain Saws I;> | Petrol 52cc || Petrol 36cc I

Examples of Item Categories and Sub
Categoriesmay include the following, but

are not limited to theseonly:
Leaf Blowers I;> | Electric 3500W I | Petrol 26cc I
Wheelbarrows |;> | Garden I | Heavy Duty I




Iltem Categories and Sub-Categories

. Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [ltem Grid]
W File Edit Modify Setup Process Reports Help

Item

Customers

Suppliers

Branches

Charges

Item Tariffs

Contract (Cash)
Contract (Account)
Specials (POS)

Charge Price Matrices
Itemn Discount Matrices
ltem Category / Sub-Category
Areas

Service Agents
Hygiene Consumables
Payment Terms

Subhire Price Matrices

B
—la
=
=

Customer Settlement Discount Matrix

To start the processof creatingan ltem Categoryclick W 9 R Rein Category/ Sub/ | ( S Thad¥EKYI RriRie
ltem Category{ S (i stziei®

# tem Category Setup

Code Description

" Search

Edit

Delete | Add Sub-Category

Cloze

Inventory Categoriesare set up in the financial system and
importedto Novtel

By default, the W! LJRIhvé@n®ry Categoryto L (i ScHe@kboxis
ticked when addinga new Iltem Categoryin Novtel, and the Sage
Pastelor Evolutioninventory Categoriesare availablefor selection
here.

# Add ltem Category et

Update Inventory Categary To ltem v

D' escription I

[Fventom Category I 00 - Mo category -

- Mo cateqon
01 - Lawn kMowers
02 - Trimmers
03 - Leaf Blowers
04 - Chain Saws

| 05 - wheelbarrows
06 - Showvels

rSeach {07 - Hand Forks hd




Iltem Categories and Sub-Categories

Code Description

# Add ltem Category

|pdate lrventory Category To ltem v

bt

Now enter the descriptionfor the Novtel ltem Categoryandselectthe SagePastelor Evolution
InventoryCategoryto whichthis ltem Categoryis to be linkedbeforeclicking#?! OO S LJi Q

Theltem Categoryhasnow beencreatedsuccessfully

Tocreateall other Item Categoriesaswell, simplyclickW! RuRi€epeatthe process

Description Lawn Mowers
Inventary Category T - Lawn Mowmers
Accept Cancel
Search
Add Edit Delete | Add Sub-Category Cloge

# Item Category Setup

Code Dezcription

1 Lawn Mowers

v

Search

Edit

Delete

b # tem Category Setup

Code

Dezcription

Lawn Mowers

Trirnrmers

Leaf Blowers

Chain Saws

Wheelbarrows

Shovels

Farks

Fakes

[0 i Bt Y N e I P I B O e

Fruners

—
=

e

Search

| Add Sub-Cateqgany

Cloze

Edit Delete ‘ (4] St ety

Cloze




Iltem Categories and Sub-Categories

W item Category Setup X As there are different item types, we need to now selecteach Item Category
TR individually,and addthe different typesto the Item CategoryasW{ 41z 4 S32 NA S & Q
” = In this case we will start at the top by clickingonthe W[ | ag2/¢ Schtdyory,and
3 oot o\, then selectingthe W! Bud/ I G S BtdnE Q
4 Chain Saws \
A Wwheelbarmows \
B Shovels \ # Edit item Categon x
; ::;r::s \\ Code |17 IIpdate Inventary Categom To ltem [v
9 Pruners \ Description ILawn I owers
1o Anes \ Inventory Categom Im - Lawn Mowers ;I
[ TEMSUBLATERORY
| | | The selected Item Category,and Sage
Code | Descrption Category Description ; R _ .
Search \ Inventory Categoryit is linked to, is
{ | \ displayedat the top of this window.
add | Delete |  AddSubCategay | Close To createthe first W{ -1zb G S FrtkedE Q

to it, click®’! RRQ

(Add )l Edit | Accept I Beedd |




Iltem Categories and Sub-Categories

1. Code
At present,no code hasbeen allocatedto this SubCategoryyet
#® Add ltem Sub-Category sinceit hasnot yet beensaved
; 2. Item Category
Code 0'
The Item Categoryhas been inserted automaticallyas selected
[tem Category 9'1 Lawn bowers previously
Description 3. Description
Enter a descriptivename for this SubCategoryto distinguishit
from the restof the SubCategoriedo be created
# Ldd ltem Sub-Category pd 4. Tax
s e Thetaxrate, assetupin the W{ S {i@anpanyc CA y | yaid | f |
ade . . .
’ Rain Day / OffHire ltem [ displayedn this field.
em Categary I‘I ILawn kM owers Charge on Saturdap -
Description |Lawnmnwer Petrol 149cc Saturday Half D ay r 5. PriceSetup
Charge on Sunday r
Tk eJ_” _Val - Standard rated [15%) x| | Charge Public Holidsy [~ Daily, weekly, monthly and / or per hour rates can be set up if
m m Charge Weekly Fate r .
] e M aintenance [tem r app“cable
Price Per Day | 50.00 | 652 | 4348 SeviceEvey | 0 Daysrh _ _ _ _ _
Pice Per'esk | 30000 | 313 | 26087 T =] A default price per servicecanalsobe insertedfor Ablution Hire
Pice PerMonth | 100000 [ 13043 [ 8ea57 Update Default Toltem |~ Itemslinkedto this SubCategory
Frice Per Hour I 15.00 I 1.96 I 13.04 6. Updatepriceto Item
Price Per Service 0.00 0.00 0.00 Update Prices b It r ) o - ) ]
) ) ) @ vpsitcPricstottem Selectingthe W | LJRAricets L U Shefkboxthe priceswill be

linkedto the A (i Snya&térfile.



Iltem Categories and Sub-Categories

Thefollowing defaultsare now to be set up and can be updatedto the
ltem itself by tickingthe ¥ ! LJRDefauito L { She€kbox

7. RainDay/ Off Hire Item

# Add ftem Sub-Category x Shouldthis checkboxbe selected,the item this sub-categoryis linked

— to, will not be chargedif a specificdaywasmarkedasa W w IDayy Off

Cod i . A

i Rain Day / OffHisltem [ () HireL U SY Q

Item Category |1 ILawn M owers e i ST T

:escriptinn :Lawnmnwer Petrol 149zc _I Eﬁfal:;deai:lggr?d?; II; @ 8. ChargeonX

au 15 -Vat - Standard rated [15%) - EhargeF’ubthnhday v . . L&
e T cluting o If activated in W/ 2 Y LJl S/ledi#idQ Xan be fully chargedon a

Saturday or half dayon a Saturdayg SundaysPublicHolidays gtc.

Theapplicableoptionscannow be selectedper Item SubCategory

Increment Hire Days on Sunday [Checked = Charge]
Activate Sundays an ltem Lewvel

Increment Hire Daps on Saturday [Checked = Charge)
Charge Half Day on Saturday [Checked = Charge)

Activate Saturdaps on ke Level

Increment Hire Daps on Public Holidays [Checked = Charge)
Activate Holidays an Item Level

Activate Monthly Fiked Rates

Activate Weekly B ates

Activate \Weekly Bates an ltem Lewvel

Setup Holidays |

AR TR




Iltem Categories and Sub-Categories

# Add ltem Sub-Category et
Code IU
Rain Day / Off-Hire [k v
Item Category I1 ILawn Mowers I:P?;r:geagn Saturd":y - ||:
D escription |Lawnmuwer Petral 149cc Saturday Half Day W
Charge on Sunday v
Tax |15 -%at - Standard rated [15%) ;I Charge Public Holiday v
TAY Charge ‘Weekly B ate =
Prcs Pur D % % m M aintenance ltem Iv a
rce Fer Lay I : I ‘ I " Service Every I 3000 Dapsih
i 3913
Price Per'week | 30000 | | 28087 Urit [Daps -
Price Per Manth I 1000.00 I 130,43 I 863.57 Update Default Ta ke v @
Pricee Par Hoir | 1500 | 19r | 11014
# Edit ltem Sub-Categon hat
Code |1
Fain Day # OfF-Hire lterm v
Itern Category I1 &I ILawn Henges Charge on 5 aturday r
Dezcription ILawanwer Petrol 149cc Saturday Half D ay r
Charge on Sunday v
Taw |15 -Wat - Standard rated [15%) ﬂ Charge Public Holiday v
TAY Charge "weekly R ate r
Prics Pur D % % m I aintenance ltem I
nee FerUay I - I ' I ' Service Every I 30 Daysth
i 3913
Frice Per'sesk | 30000 | | k087 Unit [Daps -]
Frice Per Manth I 1000.00 I 130.43 I 8E3.57 Update Default To ltem W
Price Per Hour | 1500 | 19 | 13.04
rice Per Service | 0.00 | 0.00 | 0.00 Update Prices taltem [
Hygiene Service Charge Code
Clear |

9. Maintenanceltem

ltems can be classifiedasa Wa I A y i $taf;, 3h@iBiQis to be

servicedthe numberof daysor hoursbetweenservicesare selected

TheW! vyisth@rtalsoto be selectedaccordingo the requirement

10

11.

. UpdateDefaultto Item

To update these settingsto the Item when this SubCategoryis
selected tick this checkbox

HygieneServiceChargeCode

For Ablution Hire Itemsto be serviceddaily, the applicableW| & 3A Sy S
ServiceCharge 2 RiSdbe selectedper ltem SubCategory

By clicking on the search option, the window containing all pre-
createdchargesn the system,is opened

The specificchargecan be searchedfor, and selected And when the
Wi Ngerd S NJadtaDiSiaserted, Novtel will automaticallycharge
this pricewhenthe itemis serviced



Iltem Categories and Sub-Categories

Code
Item Category

Description

Tax:

Price Per Day
Price Per‘week
Price Per Manth

Price Per Hour

Price Per Service

# Edit ltem Sub-Category

—

I‘I &I ILawn Mowers

ILawanwer Petrol 149cc

15 -vat - Standard rated [15%)

Including B TAX [l Excluding|

[ s0o0 | 52 [ 4348
| 300.00 | 3913 | 26087
[ 1ooooo | 13043 | BR3ET
| 1500 | 196 | 13.04
| oo | 000 | 0.00

Rain Day / Off-Hire ltern W
Charge on S aturday r
Saturday Half Day r
Charge on Sunday v
Charge Public Holiday r
Charge ‘Weekly R ate =
Maintenance [tem v

Service Every I i

<

Dayah

Lt IDa_l,Js
Update Default To ltem W

=

Update Prices ta ltem v

" Hyagiene Service Charge Code

all

Clear |

Weight

Suggested deposit @ 10,00 ¥ Price
@ 10,50

» UpdatzWeht tollemy ¥

12. Suggestedeposit
Depositsare normallyraisedand are payableon itemsto be rented.
A suggestediepositcanbe calculatedasfollows:

Thedailyrate setup for this Item SubCategoryjs R50.00 per day. Byentering
the numberof daysas10for example the depositamountto be raisedon the
contract when an item - linked to this SubCategoryc¢ is selected,will be
indicatedasR500.00.

13. Weight

Theweightof this ltem SubCategorycanbe enteredhere and updatedto the
Item itself.

Thisis usedwhenextremelyheavyitemsare to be deliveredto a site,andthe
correctdeliveryvehicleisto be usedin orderto not overloadit.

14. DetailedDescription

A detailed descriptionof the WL (S8bY | (i S Bah ik Bk enteredin this
field ¢ if required

Tosavethe changesandto createthis Item SubCategoryclick®! OO S LJi Q



Iltem Categories and Sub-Categories

e “|  Thisltem SubCategoryhasnow beencreatedsuccessfully
Code |1 |Update Irventary Categary Ta ltem [v ] ) - . o
To add more Item SubCategoriedo this Item Categoryclick W! RaRd@reateit in the
Description ILawn Mowers

samemannerasexplainedpreviously

Inventory Categorny Im « Lawur Mawers LI

Code | Description Category Descrption
Lawnmaower Petrol 143cc V P Edit ltem Categon bt

Code |1 Update lnvertar Categary To lbem W

Description ILawn b cvers

Inventory Category Im - Lawn Mowers LI

Code | Description Categaory Description When a” Subca‘tegone& related to
Lawnmawer Petral 149cc

Lawnmower Petol 173cc Lawn Mowers thIS Item Category - have been
Lawnmaower Electric 13004 Lawn Mowers Created,C“CkLPI O O S LJu Q

- Lawnmawer Electric 2400w Lawn Mowers
( Add ﬂ Edit | Accept | Cancel |

£ TR0 N ]

Add Edit | |lccept | Cancel |




Iltem Categories and Sub-Categories

Youwill now noticethat the Item Categorydescriptionsare displayedn AlphabeticalOrder

Code

Drezcription

Hues

Chain Saws

Forks

Lawn Mowers

Leaf Blowers

Pruners

Rakes

Shovels

Trimmmers

mmmmme‘ﬂhE

YWwheelbarrows

{Seamh

&dd

| Ed

Delete || Add Sub-Cateqgaory I

Cloge

Toadd SubCategoriedo the rest of the Item
Categories simply select it individually, and
addthe relevantSubCategorieto each
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ltems

M File Edit Modify Setup Process Reports Help

el ki

o1 L
3 Dec
2023 2023
Sar Sun

. Movtel Ablution Hire Ultimate Standard 7.1.0.2 - [Itern Grid]
# File Edit Modify  Setup  Process  Reports  Help

Hire Itemsare linked to a specific¥’. NJ- ayidd€ flem Codeis displayed
’ = ’ in the selectedBranchColouron the Grid

FEre
iRrs
igfe

Theltem Descriptionwill alsobe displayedwhen
clickingon the arrow belowthe Grid




ltems

-" Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [ltem Grid] o
# File Edit Modify Setup Process Reports Help Torent out anytool ¢ whetheramachineor a handtool - it mustbe createdasWL U.SY a Q
= If your companyhasmultiple Unitsof a specificltem, it will be createdindividually
b o *'oﬁlg _ _ _ _
= — = Toaddor edit anyltem, clickon the W ticén (Editltems)
2024 2024 2024 2024
IEI'IEIEHEIEH g Man Tue Wed Tha

Add Mew Item
Code I 9 W Cieate ltem In A
Description .. o
General ! Dretails T Financial T zer Defined Figldz T Paztel

Branch

Senal Mumber

Euternal Reference I

Type ISeriaI j
Item Categony ID EI I

= IMDs&eIEa}I, kain Branch ;I = ﬁ

—

Theltem Codeand Description

TheCodeand Descriptioncannotbe entereddirectly in thesefirst two fields.

1. Novtel createsthe Item Descriptionaccordingto the settingsentered
inthe Wt fbldyYio & Ndrh (0 S ARIWNE QY dzTF Hiéds dzNBE NXQ

2. Theltem Codeisonly createdoncethe Item is savedto the system



ltems

Inthe WD S y @Gi\theffalowinginformation and settingsareto be enteredor selected

1. Branches
Thebranchloggedinto will be insertedhere by defaultfor both W. NJ optiors Q

The first Branchcannot be changed,as this Item is being created while loggedinto this Branch
Therefore the Itemwill W6 S f t@tlfisB@nchunlesstransferredto another

TheW | 2 YRBJ yw@ignQanbe changedf applicable

2. PlantNumber
TheWt f bl dyMio iSalldRatedasperyourO 2 Y LJI rggair@iientand mustbe uniqueto the item.
Byenteringthis number, it is alsoautomaticallyenteredin the W5 S & O Niéldasfdl@vg Q

Add Mew ltem
Code I W Create ltem In Pastel Barcode |
D ezcription I 10 k
General T \etails T Financial T Idzer Defined Fields T Fastel Interface T kit [tems T Fixed Mon-Fentals )

Home Branch

Branch & IMn:nsseIBay, b ain 6;' m IMDS$E|BEI}', M ain ;I

Plart Nurnber [0l & Show On Grid v

Senal Humber I Subhire [tem r
i




ltems

Add Mew ltem
Code I ¥ Create |
Drezcription I Fiyobi, 107
General etailz T Financial T |Jzer Defined Fields T_
Branch = IMDSSE| Bay. Main LI

Plant Murmber |1 o

Serial Murnber

[1az83c €D

External Reterence

M anLfacturer |Fl_l,u:|l:|i a
Add Mew ltem
Code I ¥ Create
Description I Ryobi, 101
General T Detail: T Financial T Uszer Defined Fields T_
Branch = IMossel Bay, Main ;I

Flant Humber
Serial Humber
Extermal Reference
Manufacturer

Type

Iterm Categary

Item Sub Category
In Stock

|1u1
[1a283C

3. SerialNumber

Where applicablethe L (i S3¢é@anumberis to be entered in this field to keep track of
ltemsownedby your company

All items like lawnmowers trimmers, chainsawsand other electronic tools will have a
dedicatedserialnumber

Toolslike spadesforks,rakesetc. will not havea serialnumber
4. Manufacturer

Enterthe suppliercompany/ manufacturerof the item in this field. In doingso, it will now
form partof the L (i Sdé<ewption

5. Type

ltemsareto be classifiedasa specific¥ ¢ & 4d8imthis casethe W{ S bidtidn is 2lected
from the list of options sincewe are creatingthe RyobiPetrol 149cc Lawnmoweras an
ltem.

ltemssuchasspadesrakes prunersetc. will be classifiedcasaW b £ y& Niferh.f Q

W & 3 ketyi®lQdeportabletoilets; showertrailers; toilet and showercombotrailers,
etc.

ExcavatorsFrontLoadersBulldozersetc, will be classifiecasWt f L (ySiY & Q
AndW/ 2 v U indludeSthiig@officeand/ or refrigeratedcontainerunits.



ltems

Code [v Create ltem In Pastel Barcode
Description |,Hyobl,101 L 6 Item Category
General T Details T Financial T User Defined Fields T Pastel Interface T Kit Iterns T Fized Non-Fentals
Py —— - Clickingon the searchoptioninthe WL U § Yu S HetdNbe Q

Branch B |Mossel Bay, Main : H H H
. l—_m " B T C G relevantltem Categoryfor '[.hIAS ltem is to be selected In this
Serial Number TR 7 Foar:s o Carcal Case,the Y [ I & y Y aMIC&N\ﬁ Q
Extemal R eference I—_ 1 -a'.-'-.'rn:nl.-'-.ler:s: 4
M anufacturer IF!_l,lohl—_d - IE'?:;:ISowers
Type Serial 181 2::;83[3
Item Categom a - g ?pades
Item Sub Categorny ’Di l—_ 5 \.\.["IITen;Tb[Znows
In Stack I‘I—
[Tl =P T

# ltem Category Lawnmowers x

7. Item SubCategory Add New fter

o E— : . . . . . . . Code li ¥ Create ltem In F
S Immediately,the following window is displayed jndicatingall e v Creste
e 07 SubCategorieslinked to the selected Iltem Category Now = DF\ e (e

Bratich = ]W}L tain j = |—

[ l selectthe specificoptionandclickW®{ Sf SO0 Q

Plant Mumber [101
Both the Item Categoryand Iltem SubCategoryhave been ceiditey |
. . Extemnal Reference
captured here. Also note that the Item Description now o :Hyobi N
containsthe WL (88bY | (i S IvoNlBg@swall. Type e -
Itern Cateqory |1 |Lawnm0wers \
Cancel Item Sub Category |1 |Lawnmower P-143cc —

—




ltems

6. In Stock,OnRentand Available

I Shock ] The W H i 2 @fuewill ALWAY De displayedas 1 for W{ S N@it I {I/QZY @I dng” S NXQ
@ W] & 31 & §abthiSstage, sinceonly 1 item is createdandin stockandit is not linkedto
Him =G . acontractat present
ALl ! Thereforethe W hhw'S Wilu@is zero,andthe ItemisW! @ Af I 6f SQ
For Won-Serialitems, the W H y( 2 rdfk@r can be changedaccordingto the number of
items in stock Forexample TheW H y( 2 ddanfity of an Item suchas a wheelbarrowor
spadecanbe enteredas20if your companystocks20 of the sameltem.
7. Showon Grid
ltems are linked to Contracts,and the statusof the contractwill be reflected on the Grid
Show On Grid 6 Iv nextto the Item. Therefore we alwaysrecommendthat the option is selectedio W { Kaéh g
Subhire [tem ™ DNA RQ
Monthly Billed [tem @' r 8. Monthly Billed Item

Items can be billed on a monthly basisif set up. If this Item is allowedto be billed the
monthly rate whenrequired,the checkboxmustbe selected

Pleasenote that Items cannotbe classifiedhereasa W { -tizd N&nQ

Novtel only recognizesa SubRentedltem when transferredfrom a SubHire Branchto this Branch



ltems

9. Maintenanceltem

Items suchas a Petrol Lawnmowerwill require maintenanceon a regular basis Therefore,we have
classifiedhis Item asa Maintenanceltem.

10. RainDay/ Off Hireltem

M aintenance [tem
R ain Dap/0ff-Hire [tem

Charge on Sunday

Charge on Saturday

If allowednot to chargean Item on a Rainor Off Hire Day,this checkboxs selected
11. ChargeOnX.

Saturday Half Dray
Charge Public Holiday
Charge "Weekly Rate 12 Tickall the relevantcheckboxe$o chargerent on a Saturday Sundayand/ or PublicHolidays
Cray Lirnit A ate [kem
Fit [tern

<A77 1%

12. ChargeWeeklyRate

17

Asin the caseof a monthly billed item: If setup andallowed,a weeklyrate canbe chargedif required




ltems

Edit ltem Proceedingo the W5 S (itab Jall réle@antdetailspertainingto this Item canbe captured
Code |EI1 0o am
Desciiption  |Lawnmover P-143cc, Fiyohi, 101 1. The BeneralDetailXsectionis applicableto Wt f L (y'Siahd thetyre, spare
Generdl | Detaits | Financial | UserDefined tyre and battery brandsare to be captured

2. Thedate uponwhichthe licenseis due mustbe capturedhere.

— General Details

V  Reminderscan be set up to display a notification on the Item Code
directly onthe Gridwhenthe licenseis due. Whenthe licensehasbeen
renewed,the nextW [ A GSy8a@mustbe captured

3. Thedate upon which an Item is sold, is selectedhere. Then,the Item will be

o [manis <] O permanently transferred to the Ww S R dzyBRahciftd @move it from this
NJ ystékikans.

Date Sold |202011/25 =] @

o 4. TheL ( Sweii will be displayedhere automaticallyif insertedonthe WL & S Y
" Sub/ | i § & B IMEedlo, andthe checkboxwastickedto W! LIRWeiftdto
L O SA¥e@natively,it canbe enteredmanually

Weight |




ltems

— Semvice [nterval
U  Servicenterval

Current Rental [rayps |EI ) _ _ _ .
In this section,the following detailsare to be capturedfor all temsclassifiedasa

First Maintenance |0 RD Wal Ayl 8t yOSQ

_ Bydefault, all totals are indicatedaszero,sincewe are only creatingthis Iltem now.
Recuring Interval |EI RD

MHext Maintenance |EI RO

RO - Rental Daps
~ Semvice Interval 1. TheW/ dzNB&BaiSil &wdll @®emain zero until this item is actuallyrented.
ThenNovtelwill automaticallyupdatethis field.

2. TheW C AaNBAly ( S yequied BBt be captured here accordingto the
numberof ¥ NB K ki &alfo@edfrom zeroto the first service In this case,30

Current Rental Daps |0 '“

Firzt Maintenance 30 é RO

rental days
Recuring Interval 45 a RD 3. The Ww S O diNWG isIIh¢ bufdber of rental days allowed between
services,which for demonstrationpurposes,is capturedas 45 daysin this
Mext Mantenance a0 a RD case

4. Asthisisanewltem,theWb QB (A v i Sigtb he Peffd®medat 30 days

AL - Rental Days Pleasenote that when the Item was indeed serviced, Novtel will update the
Wh SE W y ( S i6thl duiosS&ically




ltems

Edit ltem
ade |EI1IZIIZI‘IIIIIZI1 . . . .

Cod 1. In the Financialtab, the Cost Price of the Item is to be
Description  [Lawnmawer P-143ce. Ryobi. 101 entered If an Item were rented and damagedbeyondrepair,
General T Details T_ Financial _T User Defined Fields T Fastel Interface the Customercan be chargedfor the replacementthereof.

contpice [ QP20 TheCostPriceenteredhere,will be chargedin sucha case
Per Day ParWeek Per Manth T 2. Thepricesasenteredon the Item SubCategorylinkedto this
Rental Excl Tax | 3178 | 17391 | 1783 | £.96 Item, has successfullypeen updated to the Item since we

T | 527 | %) | 5217 | 04| i haveselectedthe optiononthe W { iz6 (1 S Jr@ast®rflea Q
Rental Incl Tax | 40.00 | 20000 | 400.00 | 8.00 3. The default Tax rate is displayed here, as set up in the
W/ 2YIBefupcCA Y | YalwA I £ Q
4. Thedefaultpriceto be chargedjsselectedasWt 5 IN& Q
1 -at - Standard rated [153%) @ LI v F'gay = Per Hour




ltems

] Db | an]_ | UserDefnedFiekds | Pastelinisdace |

Code  |IO0i00N ¥ Conate liem I Pasbel Bawcode [
Descipion | Lewemaswer P148cc, Ryobd, 101
[P Kikems |  [Fooed HorHentsl

# Import Inventory tem
Code (000D

*

Code | Desciiption

Descrption | Lavenmosser -P-143cc, Aok, 101

MO wkdhop

=] (B3 ResPOs

Irrennitony Group |_'IEJI o Lawrmenss a
[LT]

- (Chusin §.swer

006 - Lol Biwesr

007 - Rskes snd Bronss
- w008 - Spodes ard Foaks

09 - Prunsss aeed Skeaery

bl Multi-Store Select
AN U Sl g

Sl tiod Mudt-Sloees

A om Mossel By Man

#® Import Inventory ltem

Code  |01001001

Desciiption  |Lavinmower -P-145cc, Ryobi, 101

IFeeentony Group |EIEI4 -

Lawnmowers

=}

Excl Selling Price I

[DEXC dr‘ Physical ltem

% Service ltem

Coszt Code

Code |10

Deszcription ILawnm

awer -P-1492c, Ryobi, 101

If the Item hasnot yet been createdin the financialsystem,the
checkboxo W/ NJdming | & mBtbe&Xickedfor the item to
be importedto Pastelwhensavingit to Novtel

In this case the Item will be importedto the FinanciaSystem

1. TheW/ 2 RaS @bw been created automaticallyand is
imported to the financialsystemassuch TheNovtelltem
Descriptionis also duplicated as the Wt | dnueStéry
ltem5 SAONRA LG A 2Y Q

2. Thelnventory Groupto whichthis Itemis to be linkedin
the Financiabystem,isto be selected

3. TheWw9 E Ot Setkhgt yNSh id@rived from the daily price
enteredon the Item SubCategoryand linkedto this Item.

4. Asthe Item is not to be sold, but rented, it is classifiedasa
W{ S NSO
5. IfaW/ 2 2RSdbe createdfor this Item, the checkboxs

to be selected Novtel will automaticallypopulate the Cost
| 2RE0AGEWS S & ONdldsIi A 2 Y Q



ltems

# Import Inventory lterm

[+ Create Cost Code

Code  |01001001
Description |Lawnmeawer -P-149ce, Ryobi, 101 [ 002 kashn
Inventary Group |EID4 - Lawnmowers ﬂ [Jo03 Rietail POS
Excl Selling Price | 24.78 " Physical lkem

* Service ltem

Shouldthe option be activatedin your systemand Multi-Stores
havebeensetup, the applicableMulti Store,or more than 1 store
this ltemisto be linkedto, mustbe selected

Tocontinue,clickW! OOS LJi Q

Cost Code Multi-Store Select
Code |10 Al MutiGtores .
Dezcription |Lawnmu:uwer -P-149¢c, Rypabi, 101 Selected Multi-Stares 0
P " |
Code 01001001 Bacedz [
Description |Lawmmower -P-148cc, Ryabi, 101
Geneidl | Detsls | Financial | UserDefiredFiekds | | Pastel Interface || Kitems | Fixed NonfRentas
(v
Pastel Invertoy Code 01001001 9, | [Lawnmawer -143ce, Ryabi, 101 | o |

p i
Pastel Cost Code (107 27| Lawnmower P-149cc, Ayebi, 101 | o |

Accept Cancel

Inthe Wt | & ¢ § € Xalb,th® $ QI &nvedtdryand Cost/ 2 RS
are enteredautomatically

a Q
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Setup Procedure:

ltem Tariffs ‘ l




ltem Tariffs

Custom Item Tariffs can be set up per Customer Category; Item Category an@&elgory.

Thismeansthat Customerslinked to a specificCustomerCategorywill automaticallybe
chargeda different rate than Customerdinkedto a different CustomerCategory

This functionality can only be used, provided that:

U Item Tariffs per Customer Category; Item Category and Item
SubCategory have been set up;

U All Customers are linked to a dedicated Customer Category;

0 ¢KS W' asS LGSY ¢IFNAFTFT t NAOSaAQ

External Account Fef

Description *

Customer Categorny

ACCOUNTCUSTOMER

Account Code IS Too0o3

IStevens Development

¥ Corporate Customer

[~ Order Mumber Required

1-Cazh

=

¥ Use ltem Tariff Prices

0 - Mo categan | -
General Contract Details T
2- quporate “
Detol e d 2~ Private .




ltem Tariffs

® Novtel Ablution Hire Ultimate Standard 7.1.0.5 - [ltem Grid] < P A . o
# File |Edit| Modify Setup Process Reports Help Fromthe W9 Rnenu,Qelect’ L (t$ WIanbB dick'@> B B dn®he nextscreen

[termn

L] ]

Customers @ Item Tariff Setup X
Suppliers

Branches Code | Dezcription | Price Inu:ll

Charges

[tern Tariffs

Contract (Cash)
Contract (Account)
Specials (POS%)

Charge Price Matrices

[tern Dhscount Matrices

ltem Category / Sub-Category

Areas

Service Agents Code I

Hygiene Censumables Description |

Payment Terms Detailed
. ) ) Maotes
Subhire Price Matrices

Customer Settlement Discount Matrix

( AddWew ! Edit Lelete Cloze




ltem Tariffs

® Add ftem Tariff X The Codeand Descriptioncannotbe entered manually,and will consist
Tarf Code Inn_.x: Rerl PiceDaplnel [ 000 of the selected Customer Category, Item Category,and Item Sub
Desciption [Mo category. ¥f Rental Frice Week Incl 0.00 Category
Customer Category [0 - No categary 7] | RentlPrice Mortaincl | 0.00 CustomerCategoriesare set up in the Financiakystemand imported to
ltem Category |7 o o { Flental Price Hourly ncl o Novtel Clickingon the down arrow here, the list of CustomerCategories
ltem Sub Calegory (03 -Private fugiene Fee fnc — is displayed andthe applicableoption cannow be selected

Detaled Motes

In this case, we are setting up an Item Tariff for the W/ 2 N1J2 NI G S
| dza (i 2Céteghin

Accept Cancel |
# Add ltern Tariff
Tarif Code [o2 Immediately,Novtel insertsthe CustomerCategoryCodein the W/ 2 RS Q
Dissi o [Corporate, ‘; field, andthe CustomerCategonyitselfinthe W5 S & O Ni#ldLJi A 2 Y Q
Custarmer Categor IDE - Corparate ;I
[tem Category I I




ltem Tariffs

P Add ltem Tariff
T ariff Cade IDz
Description ICorpnrate, .

Customer Eategoly 0z - Eorpnrate

Item Category I I

Itern Sub Categaory

Detailed Motes |—

Add New I Edit Delete

[ N I R R T e | I nn | _
W Select tem Category x
Code | Drezcription Vﬁ!—'ﬂ.ccept |
13 Canon Cameras
14 Canon Lenzes
3 Chairzaws Cancel
19 Chairs
7 Farks
| Hahd 5aws
1 Lawnmowers
4 Leaf Blowers
16 Marquee Tents .
10 Pruriers be e .
a Rakes . T - - X
11 Shearers
g Spades Search |
18 Tables
17 Tent Flooring . .
> T Sort by IDescnptan ;I
15 Tripads
5 wheelbarows Search for I
Dezcription [tern Sub Categony

Next, click on the search option in the WL G SY
/[0S AdNE Q

Searchfor and selectthe applicableltem Category
from the list.

, All WL G Sus/ G S 3 2ikkdS th Othe

B F2L Forllift

selectedWL (/SYG S e N&vWdisplayed,
andthe applicableoption isto be selected




ltem Tariffs

I’ Add ttem Tariff

Detailed Motes

Rental Price D'ayp Incl I 100000
Rental Price ‘Week Incl I E000.00

Cugtarner Category ||:|2 - Corporate Rental Price Month |ncl I 25000.00
[tem Categaory |1 2 ﬂ IFDrk"ﬂ Rental Price Houry Incl 200
Itern Sub Category I1 IEW % 771 Forklit Hygiene Fee |ncl 0.00

%ccept | Cancel |

I item Tariff Setup *

Code | Description _Ja | Price Incll
0212001 Corporate, Forkliftt, B4 = 721 Forlslit % 1000.00

Code IDE‘I 200

Description IEorporate, Farklift, B w 721 Farklift

Detailed
Motes

Add New I Edit Delete Close

The WL (¢S WRAd@sErit@rhow containsthe Item Category
and SubCategorytoo.

Detailednotescanbe added,andthe applicableratesentered

Forthe Hygieneindustry,a specificHygieneFeeamountcanalso
be capturedbeforeclicking®?! OO S LJi Q

The Item Tariff for the selectedForklift, and for the Corporate
CustomerCategoryhasbeencreatedsuccessfully

Ratesfor all other CustomerCategories,ltem Categoriesand
SubCategoriescannow be createdin the samemanner



ltem Tariffs

ACCOUNTCUSTOMER

U — T — TheCustomerW{ (i SBISE 3t 2 isIfhkedtd e W/ 2 NLJ2 NI {
Euens Accon P § CustomerCategoryandthe W ! #es Tarifft NJA @pfoa iSticked

Description * |Stevens Development [~ Order Number Required .
IEustomer Categary |2 - Carporate I j On the Custome”\/laster Flle
General T Site Details T Contract Details T Uszer Defined Fields T Private Customer
Postol At [P0 Bor 123 Comproans | I Addingthe Forklift for which an Item Tariff Pricewasset up to the
fossel Bay . elenhone Mo * ; : ; . . .
G L e e ———— contract as a Hire ltem, the tariff code this Item is linked to is
Title | Mr j Initials * | MRS RiEnD ©
PrysicalAddiess * FTomerSoos Date of Bitth | 2023411722 j M/F |M j AH T.elephune addedto the CO ntract
Maseel Bay Dhumber = [ RsaD [ SEma:’;dd'ebss [slevens@development o
Copy Postal EE00 earch Numl e:
Address to T Contact Person

Phwsical

Therental price per rental day is automaticall
Tax Reference Contract Volume Contract Number: |—73 p p y y

Customer Code Coporte chargedfor the duration of the contract
Site Mumber : Last Increment Date : ’W

o e In this case RLOOQ00 x 5 =R500000
= General Hire Item T Maon-Serial T Mon-Rentals T Deposits T Payment T Detail Yiew T Financial T Kit Group/CQuote

Hire Mum | Item Code | Item Desc Taiiff Code | Rate PD | Totallncl JRA | Status | Deliver | Issue | Bal| IP[ 0HD| S| P| HDa| HD[ RatePH| Ha
18 ZGRO0..  Depasit - 0.00 0.00 000 [N Provisio.. Collect 0 0 0 000 0 0 000 800 000 O |ﬂ Add ltermn Tariff

12001001 | 6 Forklit, GRT, 300 P Loool 2] 0l 000l 500l 20000] O

Credit Lirnit

Papment Terms

. [
Taiiff Code petaim =eedlhl Ficntal Price Dap Incl 1000.00

Description |Enrpc-rate, Farklift, v w 721 Forklift Fental Price "Week lhel E000.00

_ <] | Rental Frice Month Incl 25000.00
Itern Category 12 S Rental Price Hourly Incl 200

ltem Sub Category ,17 Hyaiene Fee Incl 0.00

Detailed Notes

Dizplay <F1> Add Mew <F3» Femove <F4> Hire ltem - Move Contract <F7>
- - <HC»
On Rent <F8> Deliver/Collect <F3> Fieturn <F10: =i EE‘{';";E” e Amend Contract Cancel ltem
Accept Cancel
Reparts ta : |Screen Print j POS Frint to: |Screen Print j

Save ‘ Cancel ‘ Contract ‘ Summary ‘ Delivery Mote Fieturn Mate
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Setup Procedure

Areas



Areas

W NB aretcCbe createdsinceit is:

V Linkedto asiteonthe/ dza {0 2 nfaStétEke whichin turn islinkedto a contract
V Usedto planaroute whensettingthe W1 & 3{A G i $ RadiiitiSn®lire)

V And a specific Area can be allocated to a Service Agehich may include multiple sites situated in the same Area (Ablutios).H

[ ]

o0
B
B
B
Ex
B
B
B
B
B
E
B
Ex
B

' Movtel Ablution Hire Ultimate Standard 7.1.0.3 - [ltem Grid]
W File Edit Modify Setup Process Reports  Help

lterm

Customers

Suppliers

Branches

Charges

Item Tariffs

Contract (Cash)
Contract (Account)
Specials (POS)

Charge Price Matrices
Itemn Discount Matrices
lterm Category / Sub-Category
Areas

Service Agents
Hygiene Consumables
Payrnent Terms
Subhire Price Matrices

Customer Settlement Discount Matrix

iKS

CNRY UKS WORALU Y Sy dzz
®
Code Description Add
DZBH Diaz Beach = |
HERD Heiderand —
HNBS Hartenbos Delete
HSEE Hartenbos Estate
MCBD Mossel Bay CED
MECO Monte Cristo
MYGE Mossel Bay Golf Estate
VRBY Voorbaai
Close |

WINBFaQ 2LIA2Y A&

In the W! NBS- i wihd@v, new Areascan be
created existing ones edited, and even

deletedif required

¢2 ONBLFUS

y

S

2

NB I =

~

O



Areas

® Area Setup
Code Description Save
ALBE Albertinia Farm Area
Cancel
DZEH Diaz Beach
HERD Heiderand
HNES Hartenbos
MCBD Mossel Bay CBD
MECO Monte Cristo
MYGRE Mossel Bay Golf Estate
PPGE ‘Pinnacle Point Golf Estate
I' Area Setup
Code Description Add
DZEBH Diaz Beach Edit
HERD Heiderand
HNES Hartenbos Delete
HSEE Hartenbos Estate
MCBD Mossel Bay CBD
MECO Monte Cristo
MYGE Mossel Bay Golf Estate
YRBY Yoorbaai
PPGE Pinnacle Poit Golf Estate
ALBE Albertinia

Anewline is activatedat the bottom of the list, anda uniquecode
and Areadescriptioncannow be enteredbeforeclicking®W{ I. S Q

Please note that the Code can consist of up to 8 characters, while
the Description can contain a maximum of 50 characters.

The process is repeated to create more Areas.



Areas

Fromthe CustomerMaster File,the W{ & & & | A|f &gt = | I CopaseCistoner | gilgineal [GnMoniénd I
tab |S accessed External Account Ref I | @ Edit Delivery Address y ‘__ :
Description * IDe Graaff Kevin : osit Required
Customer Category |1 -Cash _ Site Code: m Service Sequence 0
General T Site Details E Customer Code: IDE[II]D-IA\IDS Graaff Kevin T
ID Site Contact | Area Code:

Site Number/ Code: IDEH

Site Description: |1 4 River Street

[N

Clickingon the W{ AaindStien W9 RthelilW¥O R A

. . - Ao GPS (N/S): I-DDU-UUUUUU Format &s: -031.123564
|
Delive ry: R R Nudralawis ope ned GPS [EAW): I'UUU-UUUUUU Format As: -031.123564

Contact Person: |

Telephone: | D44 12345
Mobile Phone: 082 123458
Fax Number: I
Email Address: Ikevin@degraaff.com
Thesearchoption in the ¥! NX2IRfisl@cannow ‘//r Deliverp Address [ Fiver Sreet
i add [ Ed Delete | et
be clicked 6500

Accept | Cancel I

Account Balance | On Rent Total Available Credit
| 0.00/ 0.00/ 0.00] 0.00

Pravisional Customer Statement Pastel Customer Statement | Accept | Cancel
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Setup Procedure:

Customers ‘ l




Customers

In Novtel,New Customersancontinuallybe created,and existingCustomemasterfiles edited.
A Customercanonly be blockedbut canNEVERe deletedfrom Novtelsincea historyis linkedto it.
Whena Customeris createdin Novtel,the Customeiis automaticallycreatedin the linkedfinancialsystemtoo.

CustomelCategoriesire setup in the financialsystemand updatedto Novtelfrom the W a 2 Rmefied Q

Garden Tool Rentals (GARDENS
FILE EDIT PROCESS VIEW CHAMGE SETUP UTILITY WINDOW FAVOURITES HELP PerCustomethe reIevantCustomerCategory:anbeselected

: “YaEOD L
m BRI IE ¥ ¥a®P 8
W File

Edit Medify Setup Process Reports  Help
1 mlptmn oK Renumber ltem
b o o
2 |Corporate Cancel Clear Regional Settings
3 Private
2 NPO Release Locked Password
Delete Line
5 Import Customers
]
7 Copy Agents from Pastel
g Update Cost Codes
10 Update Custormer Categories
1;_ Update Accounting Pararmeters
13 Import Suppliers
1: Update Cost Prices from Pastel
16 hd Update Selling Prices from Pastel

Update Charges with Default Markup




Customers

CustomerMaster Filesare createdby either clickingonthe W/ dza ( #ofi ®MidEnthe ¥ 9 RrenuQ

' Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [lterm Grid] " Movtel Ablution Hire Ultimate Standard 7.1.0.5 - [[tem Grid]
W File Edit Modify Setup Process Reports Help W File Edit Modify Setup Process Reports Help
[tem
~- 0 X0
‘f. I ol Customers
L 1 Suppliers
E R A .
01001001 (G | Mem Toe Wed Th ojog|  Branches

Charges

= [tern Tariffs
- Contract (Cash)
100

Contract (Account)

# Customers *
MNumber |Descripti0n SearchMumber | Telephone Mobile Phone | External Ref Phuysical Add Postal Add |Email ||| Refrash <F5s
Add Mew <FB>
Edit
Bothoptionsgiveaccesgo this screenfrom
whichthe W¥! B B d@ton isto be clicked
Search
 Mumber " Description 1D Mumber " Telephone # " Mobile Phone #
" Esternal Ref " Physical Address " Postal Address " Email Address Cancel |




Customers

Add New Customer

Account Code D_ “
&

= stemal Account Bef I

Description *

IGreen Reinhardt é

Cuztomer Categomy I'I - Cazh

=

[~ Corporate Customer
[~ Open ltem

| — O —

[~ Order Mumber Bequired
[ Use ltem T ariff Prices

General

| N\ SieDesis 1

Cantract Details

1 u

Postal Address ~

—

Company Mame

Last Hame =

=N

Firgt Mame *

Green
Reinhardt

Add Mew Customer

Account Code

Exrternal Account Ref

—

—

[ Corporate Customer
[ Open ltem

| — I —

Degcription * IGreen Enterprizes

[~ Order Humber Required

%\ -

Postal Address *

Customer Category I1 - Cash ™ Use ltem Tariff Prices
General T Site: Details x Contract Details T u
Postal Address * Compary Mame ™ Green E nterprizes]
Last Mame * |Green
First Mame *  |Reinhardt
Add New Customer
Account Code I ™ Corporate Customer Billing Interv.
External Account Ref I Open lt=m
I Descrption *  |Green Reinhardt I [~ Order Mumber Fequied Deposit Req
Customer Category |1 - Cash ;I [ Use ltem Tariff Prices
General T Site Details T Contract Details T User Defined F

Company Mame

Green Enterprises

Last Mame *

Green

First Mame *

Reinhardt

1. AccountCode

An AccountCodecannot be entered manually,and Novtel will automatically
createthe Codewhenall settingshavebeencapturedandthe accountis saved

2. Description

The Descriptionfield will be populated by Novtel accordingto the settings
enteredin the followingfields:

 Ifthis/ dza (i 2 M&StIRik is to be createdfor a private customer
and not a company,the entries made in the W[ thd & S @ WC A N& (i
b I Y fdswill be enteredby Novtelasthe W5 S& ONR LIJG A 2 y Q

1 If aCompanyNameis entered, this field will be usedto populatethe
W5 Sa ONRIdJII A2y Q

However Byclickingonthe ¥/ 2Th# S & O NJbuitin At & @& G 2 138N &
first nameswill be setasthe W5 S & O Nidstéddok tBeyCompanyName



Customers

Add Mew Customer

Account Code I

|External Account Ref I

Description * IGreen Enterprizes

Cuzstomer Category |2 - Corporate

- Mo category
General |1 . Cash

3 - Private
Postal Addres 4 NFO

3. CustomerCategory

Each Customercan then be linked to a specific Category,relevant to the
individualor company

Add Mew Custormer

Account Code I

External Account R ef I

Description = IGreen Enterprizes

Customer Categary |2 - Corporate

——

4. Useltem Tariff Prices

Item Tariffscan be set up per CustomerCategoryand for
specificltem Categorieand SubCategories

By ticking the W! &te®n Tarifft NJ&A Eh8ckl@x,the Item
Tariff price will automaticallybe usedinsteadof the normal
pricelinkedto the Item SubCategoryor Item itself.

[T Corporate Customer
[T Openltem

[~ Order Mumber Required
W e ftem ot Frices @)




Customers

Add Mew Custormer

Account Code I

Exrternal Azcount Fef I

PostalAddressvs PhysicalAddress

ThePostaladdressmay differ from the physicaladdressjn which case the fields
will be populatedwith the respectiveinformation.

Deszcription * IGreen Enterprizes

Customes Category |2 Corporate However I~f tvhe PAostaIAddressis the samethan the PhysicalAddress,only the
P— Y St Dot Wt 2 & RIRINJeH é{\!m be populated, and by clickingon the W/ 2 RgJgtal .
Addresdot K e abutth, th€detailswill be copiedandinsertedinthe Wt Ke a A O f
Postal Address * |70 Eeach Stieet I R R Nfleld [ja/ Rovtel.
Diaz Beach
E500

Physical Address * 70 Beach Street

.............................. Diaz Beach
v G500

! Addreszto |
Phyzical

General T Site Detailz

Postal Address = |70 Beach Street
Diaz Beach

TaxReference E500

The / 2 Y LJ yfax Qré@fence
number is to be inserted here
to display on the Tax Invoice
issuedto the Customer iﬁ:ﬁ?l
Phyzical

| Tax Reference |14523598?54541

Physical &ddress ® |70 Beach Street

Diaz Beach
BR00




Customers

Add Mew Customer

Account Code

External Account Fef |

Diescription *  [Gieen Enterprizes By entering a credit limit amountin this field, the Customerwill be
allowedto only accumulatechargesup to thisamount

CreditLimit

Custarmer Categary |2 - Corparate

General T Site Details T
Postal Address * |70 Beach Sheet .
Diaz Beach Company N If reached, no further transactionscan be performed unlessthe
B500 L:'St :E'] outstandingamountis settled or significantlyreduced
irst Ma
Phyzical Address * |70 Beach Street Date of
Diaz Beach 1D Murmt Movtel Equipment Hire
Copy Pogztal ER00
Addresz to _
Physical . | Credit Limit exceeded. Customer must make a payment or

! apply for additional credit.

Tax Reference |1 452369875454

oK

Credit Limit | E50

Payment Termsz | E |

* Required Fields

Account Balance | On Bent Tatal Total Due Ayailable Credit

0.00] .00 0.00] FA00, 00




Customers

—

Extemal Account Ref I

Account Code

Description * IGreen Enterprizes

¥ Corporate Customer
v Open Item

[~ Order Mumber Required

Billing Interval ﬁ

Customer Categaory |2 - Corporate # Select Payment Terms 4
General ]J Code | Dezcription | Véccept | L]
m Caszh on Delivery
Postal Addiess * |70 Beach Street 0z 7 Davz Cancel o
Diaz Beach gi 133 3‘35'3 | |
aps a0
G500 05 B Days
bile
HT
Phpsical &ddress * |70 Beach Street M
Diaz Beach P
Copy Postal IS
Address to act
Phwszical
Ta Reference 1452363575454 E
Credit Limit I
Fayment Terms I
* Required Fields e
IEDde ;I Search Far I

Total Due

On Rent Tatal

Account Balance

Ayvailable Credit

| | 0,00 0.o0|

£a00.00

Frovizional Custamer Statement |

Faztel Customer Sta

PaymentTerms

SpecifiPaymentTermscanbe setup in the W 9 Rnenu,@nd
the termsapplicableto this Customercanbe selected



Customers

PersonalDetalils

EenEi S| Grecn Enterprises Thetitle for this Customercanbe selectedaseitherWa NN Br@%a NA Q
Lazt Mame * |Green

The initials are automatically derived from the ¥ C AbNBEYiiSe® as
enteredby the systemUser

The date of birth is to be entered and the / dz& G 2 yeSdddtsih be
selectedaseither maleor female

Firzt Mame #  |Fenhardt

Tile [Mr & <] Inials * [R iy

Date of Birth 1EI?E£D1£DE‘&M£F M ¥

D Murnber 010203040506
Falos e Bytickingthe W w { Hi€dd andenteringan ID number,Novtelwill check
whether the ID numberis valid If not, Novtel will indicatein red that
the IDnumberisfalse

Company Mame  |Green Enterprizes

Last Mame * |Green

First Mame * |Renhardt
Tile [Mr =] Initials * |R

Date of Brth | 1976412/30 ﬂ MAF IM *-'I

|0 Mumber * 751230 RSalD v
alid

If the IDnumberisvalid, Novtelwill indicatethis factin green




Customers

Comparny Reg Mo |.-'1'-.E=|:'I 23456
Telephone No = |EI44'I23E154

Fax Ma |
Mabile Phane = |DEE1235‘-54

AH Telephone |
Ermail Address |green@enterprises.cam

Search Mumber |

E]

Contact Perzon

Fieinhardy

|Block Custamer Account [

=

armer Staternent ‘ Accept ‘ Cancel

OtherDetalls

All other details¢ of whichsomeare mandatoryfieldsto be populated- areto be entered

Fordemonstrationpurposeswe will now first savethis CustomerAccountby clicking#?! OO S LJi Q

TheW/ dza (i fiNdSviNgdiSplayed

Thenewly createdcustomercan now be searchedfor; selectedand edited to continue adding

informationin the rest of the CustomerMasterFileTabs

# Customers *

Dregcription 1D Murnber Telephone obile Phone | External Ref Phpsical Address Postal Addess Fisfrash <F5>
Green Enterprises 7E12 70 Beach Street 70 Beach Street green{@ente { _ 1

Internal Maintenance IN0Om 4545454 56783 PO Box 111 PO Box 111 Add New <FE>
Smith and Sons SMO00T | FON002020405 | 044123456799 (022123456799 -_-_-%—__ 44 Peter Rd smith@sons.co.za |F

Stevens Development STOO003 TE12300043084 14 Hannes Street PWW Edit
Stonebridge Kevin STOo0M E301020304056 044 588 789451 007 688 78945 25 Gordon Street 25 Gardon Strest kevin@ztonsbridge.c | F

Test Customer TEDOOA £30301 01 0:2030. 044 2365387 | 044 2365987 14 Klawer Straat 14 Klawer Straat test@test com F

Wwieher Enterprizes WEOODT | 700071002003 | 044 123456785 032123456789 70 Richard Street 70 Richard Street weber@enterprizes.c | F

Zane Brothers Inc 240001 1215469879764-( 021 £987 4563 092 987 45632 14 Kelvin Street 14 Kelvin Strest zane{@brothers.com |F

Search
" Numnber " Description 1D Number " Telephone # " Mobile Phone # green enterprizes

" Esternal Ref " Physical Address ¢ Postal Address " Email Address Cancel




Customers

Garden Tool Rentals (GARDENS)
FILE EDIT PROCESS VIEW CHAMNGE SETUP UTILITY WINDOW FAVOURITES HELP

B EELHEIE Y CPHEa BRSO Z00

Edit Customer Accounts
Q & ® £ Q 4« 4 » P
A Edit Drelete Save Reject Search = Code  Mame First Prev Mext Last

When an Administrator or
coount Code MGooor | Cash Sale Account [~ Blocked [~ . .
Account Code . TN t SupervisolUserlogsinto Novtel,

Description |Green Enterprises . . .
Click the Scheduled Inveices button to see and/or edit the )
Customer Category |2 - Corporate ~ list of Scheduled Invoices for this customer. Scheduled Invoices neWIy Created N OVteI CUStomerS
Details Processing Terms Additional Options Balances MNotes Wi ” be u pdated to the II nked
Adde Eatity/ Banking financialsystemautomatically
e netcash”
70 Beach Street [Reinhardt |
Diaz Beach Telephone H
Conveniently access your
16500 | [0a4123654 | Netcash account
| | Fax B
| | | | Access these functions now:
] - Load reports
Delivery Address Mabile Phone - Authorise payment batches
|?0 Beach Street | |032 123654 | - Payment batch reports
Diaz Beach Email

|green@enterprises.com |

Sales Code

| I:I Learn more >

6500

Login or register for an account:

Additional Delivery / Contact Details...
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Setup Procedure:

Email Setup and Managerrii Pt |




Email Setup and Management

Emailscontaininga/ dza ( 2 aft&chekidvoicesand statementfor
the selectedmonth, aswell asup to 10 additionalattachments,can
be sentfrom Novtelviayour emailprogram,to:

V  EitherasingleCustomerONLY
V  Aselectedrangeof Customers

V  OrALLCustomersimultaneously

ACCOUNTCUSTOMER
Account Code  [PE0ODT W Corporate Customer Billing Iterval On Month End A |U7
External ccount Ref
Description |F‘5te|snn Canstruction I~ Order Humber Required
Customner Categary |U - No category j W Use ltem Tariff Prices
General T Site Details T Contract Details T User Defined Fields T Private Customer
et et = :‘4 :ew :’Dmie' Ad Company Narne ‘ Company Feg Mo |1234BC45EDEF
Elgeran
Mossel Bay LastMame *  |Peterson Copy To | Telephone No = [044 £33 123455
6500 First Name = |Dave DesaiEs Fax No
Title  |pr ﬂ itials * |D tobile Phane = |082 123456789
AH Telephone
- o q Date of Bith | 1976/12/30 | M/F |M hd
Physical 4ddress * [14 Mew Frontier Fid D Number * 123 J F\SL B Jp Email Address |peterson@caonstruct. com
Heiderand Search Number | 700E0E 23456783
Copy Postal Mosse| Bay W alid .
Addiess b Contact Person ® |Dave Peterson
£500
Physical
Tax Reference  [123455739 E e lonsdaczont r
Credit Limit 100000
Payment Terms |2 S ‘30 Daps
Notes
Required Fields Start Camera
Account Balance ) On Rent Total Zla Ll Avaiable Credit Provisional Custamer Statement Pastel Custamer Statement ‘ Accept | Cancel |
-223.00[ 1752 00 1529.00 | 98471.00

All - Unread

By Datew T

peterson@construct....
Ablution Hire Services - Inv...
Dear Customer Thank you

(Ve

None

mb@funfair.co.za
Ablution Hire Services - Inv...
Dear Customer Thank you

(UNE

Mone

== -
Send Ce
Bec

Subject

peterson@construct.com

Ablution Hire Services - Invoice and Statement

VeryImportant:

Always ensure that the correct email addressfor all Customers
have been inserted on the respective CustomerMaster Files, as
this email address will be used by Novtel automatically and

enteredon the emailto the Customer



Email Setup and Management

. Movtel Ablution Hire Ultimate Standard 7.1.0.3 - [Item Grid]
¥ File Edit Modify  Setup  Process Reports  Help

w“J-ImmmJ

By clickingon the W9 Y licdnf aCllate and customer range can be selected
before continuing

Send Operation

& Setup Email The systemUserwill selectwhether to savethe emailsto the Drafts folder or
sendingit directlyto the selectedCustomers
Message Options
1. SaveOnlyto Drafts
Send Operation:
o @ Save Only To Drafts Selectinghis option, the emailsto all selectedCustomerswill be savedin the
e (O Send Directly email W5 NJfoldér. an@loing so, custom messagesind / or documentsper

Customercanbe addedbefore sendingthe email

2. SendDirectly

Selectingthis option, the emailsand all attachmentsadded will be sent to
the selectedCustomersdirectly ¢ without the possibilityof being savedto
the Draftsfolder first.



Email Setup and Management

Global Subject

® Setup Email = ]
| = File Home Send / Receive Folder View Help ESET Message
ﬁj 4 cut Calibri S AN s A Q\% [|_]J > @ iHighlmpmﬂme %i A))
2883 Ih}t ] Ci — Low Importance
Message Options Paste L) CoPY BIU 2« A- E|S = = = | Adiress Check | Attach Link Signawre | Al P Bec Read
~  <¥ Format Painter - - - = - Book MNames File ~ = = Apps Aloud
d Dﬂ ,Q,Q‘ Clipboard ] Basic Text ] Mames Include Apps Tags | Show Fields | Speech
Sen eration: -
. S IL/. =
{® Save Only To Drafts <
) Drag Your Favorite Folders Here All Unread By Date v T
() Send Directly = I Y
smith@sons.co.za [l]J E“? |:t| B’ From Louise@novtel.com
Garden Tool Rental Statem... None [Il]
Global Subiect Dear Customer Thank you Send To cmith@sons.co.za
abDa ] . :
e
Garden Tool Rental Statement
Bec
Subject Garden Tool Rental Statement

TheWDf # @40 Pebt@ed @ this field, will be indicated
inthe Email{ dzo 2 f®I0 for@BLselectedCustomers - h

Deleted ltems

Junk Email [4]

Onthe email,the W { dzo iRdBslayedasfollows: Outoor

RSS Feeds




Email Setup and Management

Global Message TheGlobalMessagefor ALLselectedCustomerscanbe entered

here and cannotexceeda maximumof 255 characters

& Setup Email

Onthe email,the messagewill be displayedasfollows:
Message Options

Send Opeion I ——

(® Save Only To Drafts

. i  I—
() Send Directly )Q [UJ =N @ | High Importance gz' A})
v . . \L Low Impartance
veck | Attach Link Signature All Bec Read
Imes File ~ = = Apps Aloud
Global Subjﬂd Include Apps Tags | Show Fields | Speech

Garden Tool Rertal Statement

Global Message:

B“ From Louise@novtel.com
Dear Customer
Send To smith@sons.co.za
Thank you for your continued suppaort.
Cc

Please find attached your monthly Invoices and Statement.

Bece
Kind Regards
The Garden Tool Rertal Team

Subject Garden Tool Rental Statement

pear customer

Thank you for your continued support.

Please find attached your monthly Invoices and Statement.

Kind Regards
The Garden Tool Rental Team




Email Setup and Management

Documents To Include

Documents to include:
(@) Statement Only
() Invoices Only
() Statement and Invoices

[ ] Include Hygiene Doc Number Reporting

B

Send

From w

To

Cc

Bece

Subject

Louise@novtel.com

smith@sons.co.za

Garden Tool Rental Statement

TKBE

Staternent_SMOD0T
POF

4

bear Customer

Kind Regards

Thank you for your continued support.

Please find attached your monthly Invoices and Statement.

The Garden Tool Rental Team

In the W5 2 O dzYo3 \§/(CH seritod, fhe Usercan selectone of the following
optionsfor documentsto be includedin the emait

V  StatementOnly;
V  InvoicesOnly,
V  OrStatementandInvoices

Alsonote that by ticking the option to WL y CHygileReBocNumberw S LJ2 NI A vy
this report will also be attachedand sentto the respectiveCustomers (Forthe
Ablution] A |48t Of the system)

Asperour examplethe W{ G | (i I5yyiSpfiGh is selected

Therefore,only the monthly statementwill be attachedfor the selectedmonth,
andwill be addedper Customeremail,respectively



Email Setup and Management

Generate Report After Sending

Documents to include:
(@ Statement Only
() Invoices Only [] Include Hygiene Doc Number Reporting
() Statement and Invoices

Byselectingthe WD S y RejdoriAer{ S y Rdpyoa &xeport
will be generatedafter successfullysendingthe emails,and will
be displayedasfollows:

Generated Report After Sending
Generate Report After Sending

Customer Attachments Status Email

SMO001 Statement Successful smithi@sons.co.za

If any errors occurredduringthe sendingoperation,the W C I A fA dzN _ _
. Failure List
report will be produced

Customer Point of Failure Message

ThlSSpGlelcerror bGIOW IS due to the faCt that EqUIpmentlee and Email Retrieving the COM class factory for component with CLSID {0006F03A-0000-0000-C000-
Microsoft Outlook is being run on different administrative levels 000000000046} failed due to the following error: 80080005 Server execution failed

_ o (Exception from HRESULT: 0x80080005 (CO_E_SERVER_EXEC_FAILURE)).
Eitherrun both asAdministrator,or, run both normally.



Email Setup and Management

& Setup Email *

Message Options Attachment Options

Send Operation: Attachment 1:
(®) Save Only To Drafts
() Send Directly Attachment 2

Attachment 3:
Global Subject: Up to 10 attachments can be added

Attachment 4: . .
en o e e here ¢ which will also be sent to the
Giobal Message: Ftachment 5 selected Customersin addition to the

Dear Customer Attachmet 6: statementsand/ or invoices
Thank you for your continued support. Atachment 7-

Please find attached your monthly Invoices and Statement. T h ese attac h me ntS wi I I be Se nt to th €

Kind Regards tachment & selectedCustomerRange
The Garden Tool Rental Team

Attachment 9:

If required, the attachments can be
cleared every month, and new
Reset All Attachmerts attachmentsuploadedto be sent

Attachment 10:

Documents to include:
() Statement Only
() Invoices Only [ Include Hygiene Doc Number Reporting
(®) Statement and Invoices

Invoice Layout: |Logo Left

Export Path: |C:\User5\User\Desktop\Documerrt Expaorts

Generate Report After Sending (Leave blank to use default export path)
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Setup Procedure:

SubHire Items ‘ l




Sub-Hire ltems

Novtel hasthe capacityto manageitems sourcedfrom the CrossHire branchwhen your
[ 2 Y LJ sfoekiQdepleted

Theseltems are subrented to your Customers; who will then receiveand invoicefrom
your companyto be settled.

Suppliersare to be created before SubHire Price Matrices can be set up for daily and
hourly ratesaschargedby the selectedSupplier

Onlyltemstransferredfrom the CrossHire branchwill be consideredasW { -tiza NIF&rRsQ



Equipment Hire
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User Shifts




User Shifts

()
7\

Transactions * Shift Number

A Shiftis openedfor eachSystemUseron Duty. Astransactionsare performed,
transactionL 5dexreatedandlinkedto both the shift andthe User

A complete audit trail is therefore obtained A sequential shift number is
allocatedasshiftsare opened,anda shift numbercanneverbe repeated

Atthe endof a! & S Shiitihe money count procedureis performed, and the
shiftis cashedup.

The Supervisowill then perform the SupervisoiShift CashupProcedureto send
the datato the financialsystem

# Supervisor Shift Cashup *
File Reports Credit Note

View Location: ({] - Supervisor m Shift # ELUZIITIIE
Tramsasion (SFTI00TS

Customer Type Total « Shift # User Total Inwoice Date
DEQOOT Deposit Paid

Front Desk

SFTOO00M3 Louize
Shop
SFTO0M 2 James 310.00

@ Batch Shift © Single Shift [ | Sty Tals 810.00

Check Custorner
Integrity

Supervigor
E dit Shift

Supervizor
Shift Cazhup

Cloze |

Pririt to : | Screen Print j

Interface: Pastel




Equipment Hire
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Creating Contracts




Creating Contracts

W File
dilm T

Edit

45

Reports  Help

01001001 [ ‘

# Noviel Equipment Hire Ultimate Standard 7.1.0.6 - [ltem Grid]
Modify  Setup  Process

- O

29 0
Jan Jan
2024 2024
Mon Tue

31 o1
Jan Feb
2024 2024
Wed Thu

Feby
2024

# Customers
MHumber Drescription 10 Mumber Telephone Mobile Phone | External Ref Physical Address Pogtal Addess Email |
ABOOD ABC Contractors 085 45654 44 Union Street PO Box 25896 abc@contractars F
a0 Cash Customer 123456789 044 B35 1096 (082 222222222 PO Box 111 FOBox 111 cashEcugtomer. com | F
CPo0o Perfection Builders 044 102030 082 102030 PO Box 123 PO Box 123 perfectioni@builders.c| F
De Grasff Kevin 082 123456 14 River Stest | PO Bow 1245 egraaft.com
GD0om Dunn Construction F
GFOO01 Fredericks Builders 45164643216 044 852367 56 Roslin Street 56 Roslin Street frederichs @builders.c| F
MO0 Internal Maintenance 4545454 0123456783 (0123456789 PO Box 111 PO Box 111 F
INOO02 Internal Maintenance F
PQOON | POR Construction F
STODMM Stonebridge Fevin EB01020304056 | 044 £33 789451 001 628 789451 25 Gordon Street 25 Gordon Street kewini@stonebndge.c| F
570002 |Stevens Construction F
=rooot #rZ Construction 044 789654 086 258369 589 Gordon Steeet | 589 Gordon Street | wyz@construction.col| F
Search
* Murber - . . e DEO0m
i { i i

*

Refresh <F5>

Add Mew <FE>

Select <F7>

Close

Contracts are linked to Customers, and the
Customer will receive an Invoice for all rented
items,andother chargesaddedto the contract

Contractsfor W/ |/ &g (i 2 afeedte@in 1 of 2
ways,namely

By dlicking on the W/id@n, or by clickingW9 R A
Contracto / | .a K0 Q

A specific Customercan then be selected after
clickingon any of the W{ S | dNtloris Below the
Custometist.



Creating Contracts

Contractsfor W! O Of2 dizy/ il 2 afeNdEreatedin 1 of 2 ways,namely
Bydlickingon the Wlicén, or by clicking®? 9 RGoutractd | 002 dzy (i 0 Q

dicking on any of the W{ S | dgflor& Qelow the Customerlist, ONLY
Customerglassifiedasa W/ 2 NI J2ustbnieiilbe displayed,and the
required Customercanbe selectedif alreadycreatedin Novtel

Oranew Customercanbe created,savedandselected

. . . . I Customers
’ Maovtel Equiprent Hire Ultimate Standard 7,1.0.6 - [Item Grid] .
.’- File Edit Mad if’_\,f SEtLIp Process Repurts HE|p Mumber Drescription 10 Mumber Telephone Maobile Phone | Extemal Ref Physical Address Postal Addess Email |
MDO007 [ Dunn Contruction ER4131368431 044 456321 082 321456 D000 BE Grey Strest BE Grey Strest dunni@construction.c| F
P - v 0 @ ""' ““ [ Z i m ME000T | Giresn Enterprises 761230 044123654 | 082 123654 70BeachSteet | 70 Beach Shest | green@enterprises.ce| F
— SmMoom Smith and 5 ons FO1002030405 | 044123456789 | 082123456759 44 Peter Rd 44 Peter Rd smith(@sons.coza  |F
29 30 T o1 02 Contract Account - New / Edit I STO003 TE1Z 1485] ﬁﬁ 14 Hannes Street FO Box 123 ne
e e e Fb Fb TEODDT | Test Customer ma 044 2365987 | 044 2365987 14 Klawer Straat |14 Klawer Straat | test@test com F
2024 2024 2024 2024 2024 2024 oo
01007001 . Man Tee Wed Tha Fri Man WEDDDT | 'Weber Enterprises 70001002003 123456785| 082123456759 70 Richard Street F0 Richard Street weber@enterprizes.c | F
Za0001 Zane Brothers Inc 1215469879764- W82 987 45632 14 Kelvin Street 14 Kelvin Street zane(@brothers.com | T
Search
&+ Mumber 8] 8]
i i i i

*

Refresh <F5>

Add New <FB>

E dit




Creating Contracts

ACCOUNTCUSTOMER
Account Code ISTUUUS ¥ Corporate Customer | Biling Interval | 0n Manth End - IU_ ‘
— fter selectingthe required Customerthe dCustom
BrEme e After selecti ngthe require ustomertheir create ustomer
Dezcription * IStevens Development [~ Order Number Required
Customer Categam |2 - Carporate LI ¥ Use Item Tarif Prices M a_Ste r FI I e IS d I S p I a.yed
General 1 Site Details 1 Contract Detals 1 User Defined Fields T Private Customer
PO
~
ot - [T cmprytane [T comamreate ——— Nowproceedtothe W{ & 6 & ltab.f a Q
ssel Bay el | —
00 Last Name * || Comy To Telephone Mo *
First Name * Description FaxNo
Tile [Mr =] iniials = | Moble Phone
- AH Telephone
Physical Addiess * [14 Hannes Steet Date of Bith | 1976/12/30 :I' M/F M :I' ] I rr——
ErrETTTEm—— Email Address |stevens@development.c
HosselBay i 5123017 51257 R S Search Number [76123012154887
Copy Pastal ] el eareh Number | ibledlieloness’ JACCOUNT CUSTOMER
Address to Contact Person *
Physical I
Account Code ISTDDDB [¥ Corporate Customer Billing Interval On Marth End LI IU
Tax Reference Block Customer Account | Fo It
External Account Ref I Al
Credit Limit 0 Description * |Stevens Development [~ Order Number Required
P. t T . .
syment Tems | all Custorner Categary |2 - Corporate j [¥ Use Item Tariff Prices
el General T T Contract Details T User Defined Fields T Private Customer
|
- Required Fields ot s D Site Contact hobile Site #f
570003001 Gordan Street o

Provisional Custamer Statement | Pastel Custormer Statement | Aceept | Cance

Add Edit Delete Mew Contract |

I oo 0.00] -0.01

Frovigional Customer Statement Pastel Customer Staterment | Accept | Cancel




Creating Contracts

ACCOUNTCUSTOMER

Account Code STO003
Extemal Account Ref

Description * IStevens Developrent

Customer Category |2 - Carparate

=]

¥ Corporate Customer
¥ Open ltem

Billng Interval  [On Month End - o

[~ Order Number Required
¥ Use Item Taiff Prices

General T Site Details

Add Edit Delete

Contract Details T User Defined Fields T Fiivate Customer

[Is] Site Contact
ST0003/001

Mobile

Site #

New Contract

Prawisional Custamer Statement | Pastel Customer Statement Aocept Cancel

It isimportantto understandthat a contractisto be createdper Site

If the Customerrequireshire items at different sites, the items will
be linkedto the specificsite whereit isneeded

If temsareto be linkedto a contractfor the existingsite, the site is
selectedandthe Wb $ @ y (i blittad dli€ked

However If a different site applies,the Userwill first createthe new
site by clicking®! ReRt&ingall relevantinformation and savingit.

ACCOUNTCUSTOMER

Account Code 570003 ¥ Corporats Customer Billing Interval
External &ccount Ref @ Add Delivery Address X
Description * | Stevens Development
Site Code: Service Sequence 1]
Cugtamer Category | 2 - Corporate

Customer Code: ISTDDD3 ISthens Development E |
G | i eld:
= T - Area Code: IHNBS ﬂ IH attenbos Y
0 Ste Site Number, Code:
ST0003/001 Gordon Street
Site Description: |25 Falcon Street

GPS (N/5): -000.000000 Format s: -031.123564
GPS [Efw]: -000.000000 Format As: 031123564
Contact Person; l\:\f’es\ey—
Telephone: li
Mobile Phone: IW
Fax Numnber: l—

Email Address: Iwes@sd.com

Delivery Address 25 Falcon Street

Add Edt | Delete | ;‘:;E”b“

Cancel |




Creating Contracts

MCCOUNTCUSTOMER

ST00034002

25 Falcon Street Wesley (138 321456

Account Code ’W ¥ Corporate Custamer Billing Interval On Month End j |D—
E sternal Account Fef I
Description * ‘Stevens Development [~ Order Number Required
Customer Category ‘2 - Corporate j W Use Item Tariff Prices
General T Site Details T Contract Details T User Defined Fields T Privvate Customer
ID | site | contact | obile Site ¥
5T0003./001 Gordon Street i}

Add Edit Delete Mew Contract
Eoemii i) [ (@R T I DE Vit el et Provisional Customer Statement Pastel Customer Statement ‘ Accept ‘ Cancel ‘
001 000 .01 0.01

The Newly created Site can now be selected,and the Wb §¢2 y (i NJ
button clicked

Immediatelythe ¥/ 2 y & 811 Bdieeris Qisplayed
1. Theselected/ dza ( 2 TosedlpiDescriptionis linked to this

contract,andthe W/ dza {/ 2 YOSSNEhE GliBtaneris linkedto,
isdisplayedn agreenbackgrouncdcolout

2. TheW{ NumSerand5 S & O NJs didiplayadfete.
TheW. NJ fof @Hickxhe contractis created,isindicatedhere.

4. Asthis is a new contract and it has not yet been saved,the
W/ 2 v b kY Oldhk yet beencreated

W Contract Details

Contract Volume i  [TFmIymyms 202407129 Contract Number:

Site Humber : STO003/002 23 |25 Falzan Steet

Branch Mozzel Bay, Main Branch

Last Increment Date : 2024,/01/29

Monthly Recovery Contract |




Creating Contracts

® Contract Details

Customer Code : |Stevens Development

Corporate
Site Number : [sTo003/002 o, 25 Faloon Strest Last Increment Date : 2024/01/29
Branch |Mossel Bay, Main Branch j

Contract Volume % Iy EIENNEEEEEEEEEEEEEEEE  Contract Number: _

Monthly Recovery Contract [

Hire Item T Mon-Serial T Mon-Rentals T Deposits T Fayment T Dretail View T Financial T Kit Group/Guote

Irvaice Mumber : | ACCOUNTCUSTOMER
Credit Mote Mumber : ’—L ‘

Deliver/Collect
[Default]

3
2024/M/23 -

Start Drate :

End Date : 202401428 - Fized Date Contract [
Order Mumber : | 0 [

3. Startand EndDates

Invoiceand CreditNote Numbers

At this stageof the contract, these 2 fields are blank, and no
information can be entered here manually Once Items are

returned, Novtel will automaticallycreateandinsert an official
InvoiceNumber

Deliver/ Collect

If the Hire Items are to be deliveredto the site, the ¥5 S A
option is selected If the Customeris collectingthe Hire Items
themselvesthe W/ 2 f optirosselected

Somecontractsare fixed contractswith a definite start and end date, andin sucha casethe ¥ C AlBa®/R2 y (i bidtidd i$ $2lectedwhen setting

the dates

If the datesare flexible,the ¥ C AD&®/R2 y (i bidtiod i rdt selected

In this case we will createthe contractfor 1 dayonly sincewe will usethe dailyincrementbilling option to add daysto the contractuntil the items

areno longerneededandarereturned.
4. OrderNumber

If an order numberis suppliedby the Customer,t is to be enteredin this field. Or, if the option is selectedon the CustomerMaster Filethat an
order numberisrequired, the UserMUSTenter the order numberbeforethe contractcanbe saved



Creating Contracts

General T Hire [tem T Mon-Serial T Mon-Rent 5 . Contractstatus

The status of a new contract will by default be displayedas Wt NP @ Aséace Boy | £ Q
depositpaymenthasbeenreceivedyet, and nothing hasyet beenplacedon rent.

Irvvoice Murnber : |

Credit Maote Number ; |
DelveColec Daiver =] 6. AgentCodeandDescription

Agent Codesare set up in the FinancialSystemand updatedto Novtel Contractscan
Start Date - 2024701723 +| EndD then be linkedto a specificpersonfor a purely statisticalvalueto determinehow many
Drder Number | contractsare linked to a specificsalespersorover a set period of time, or to set up

Contract Status |

commissiorstructuresbasedon the levelof performance

Feturned
Mon Rey
Fully Paid v Contract Valume #  |[FFEYy—- 20240123 Coniract Number: ’i

Customer Code : ‘Stevens Development Carporate
Site Mumber : Last Increment Date : 2024,
Branch |MosseIan, Main Branch I # Select Agent

General T Hire Item T Mon-Senal T Norl | Code | D ezcription | Accept“‘ Lt}
noac Tracey Lynn ’
0oonoz Reagan Atking -
0000z Gavin 0'Connor Cancel

Irvoice Mumber - o Ja_mes Smith 3]
0z Erica Ross 1
0 03 Kevin Brovn
Credit Note Number 04 John Frarklin
Deliver/Callect ,—: Stella Foure
[Default) Delver = |08 Peter West

o7 Andrew Dunin

Start Date ’W‘
Order Mumber :

Contract Status W;
Conbainer Nurnber : 0

Dizcount % : ,—_

Agent Code ’—&
1

Description

Search By
I ‘ Code j Search For

Save ‘ Cancal | I Cantract Summary Delivery Note

[

Fepoits to

Retum Note




Creating Contracts

Clickingonthe W1 A NJ8a¥,@ dedicatedcontractnumberis createdandinserted,aswell asthe ContractVolumeNumber

W Contract Details

Contract ¥olume

Cusztomer Code -
Site Number :

HELTH

# ’i 20240129

Contract Number:

TO003

|Stevens Development

Corporate

570003002 . |[l25 Falcon Stieet

=

| Mozsel Bay. Main Branch

Last Increment Date :

Monthly Recovery Contract

2024/01/23

=

General T Mon-Serial T Mon-Rentals T Deposits T Papment T Dretail Wi T Financial T Kit GroupQDuote
Hie Mumi | Item Code | Item Desc | Tarift Code | Rate PD | Totallncl | B4 | Status | Deliver | Issue | Bal| IP] 0HD| 5| P| HDA|  HD| RatePH| Haou
196 ZGRO0...  Deposit - 0.00 0.0oo 0oo N Pravisio..  Deliver I 0 0 000 0 0 o000 1.00 0.on 0l
Display <F1> Add New <F3x Remove <F4» Hire [tem - Move Caontract <F 7>
Riain Dap/0ff Hi <HC>
On Rent <Fa: Deliver/Collect <FI: Return <F10x an <E'l.'|'.| 5 e Amend Contract Canicel ltem
Feports to : |Screen Print ﬂ POS Print ta : |Screen Fririt ﬂ
Save | Cancel | Cantract | Summary ‘ Delivery Hate Return Mate ‘




Creating Contracts

Contract Volume #

570003
5T0003/002 <,

Customer Code :
Site Number :

Branch

Mossel Bay, Main Branch

General I Hire Item I Maon-5erial
Hire: Mum | Itemn Code | Itemn Desc | T arif
196 ZGRO0..  Depozit-0.00
Digplay <F1» Add Mew <F3» ]
On Rent <F8: Deliver/Collect <F9: Return
Rt
Save ‘ Cancel ‘ g

# Available ltems

Search

Search By | Code

Search For |
Code | Plant Mo | Serial Mo | Description | M sintenance Dus | Bz
01001001 1m 142830 Lavsnmower -P-149cc, Fiypobi, 101 “ Ves
o200z 202 TaTE4521 Lawnmower -P-173cc, Walf, 202 Mo
moo3oo 30 R421398 Lavnmower -E-13000W . Rpobi, 301 Mo
01003002 302 3BR23Y Lawnrmower -E-13000/, Rpobi, 302 ‘ez
moo4001 401 4745167 Lavanmower -E-240007 wialf, 401 Mo
o400z 402 3R48945231 Lawnmower -E-24000/, \waolf, 402 Na
01004003 403 39843411 Lawnmower -E-24000, walf, 403 ez
02001001 /01 ERSEET4ERY Trimmer -F-26ce, Stramm, 607 ez
02001002 B02 BE79843615 Trimmer -P-26cc, Strammm, B02 “ MNa
7a7 Trimmer -E-750%, Stramm, 501 h_-
A02 883432135 Triramer -E-7B0W, Stramm, 502 Mo
02002003 503 B4EETA16ETY Trirnrner -E-750W, Stramm, 503 Mo
02002004 BO3 B457E41321 Trimmer -E-7R0W, Trimtech, 603 Tes
45787513 G 721 Forklift, GAT 900 /A TR
13001001 CAMERALZ 1212454878 2500 DSLR. Canon, CAMERADZ Ma
13002001 CamMERAO R4/1A748T 2000 DSLR, Canon, CAMERAD Na
13003001 CAMERAOZ E5EE95454 50 DSLR, Canon, CAMERAD3 Ma
14001002 LEWSO0Z Ea7497E4 EF 100mm F/2.8 L , Canon, LENS02 Na
14001003 LEWSO03 E35E89 EF 100mm F/Z.8 L, Canon, LENSO3 Na
14002002 LEWSO0S 357874 EF 16-35mm F/2.8 L . Canon, LENS05 Ma
14002003 LEWS0R 7ad410 EF 16-35mm F/2.8 L ., Canon, LENSO6 Na
14003002 LEWSO03 985651 EF 70-200mm F/2.8 L, Canon, LENS08 Ma
14003003 LEWSO09 8413657 EF 70-200mm F/2.8 L. Canon, LENS09 Na
16001003 388 Marquee 918, Jazpers, 388 Ha
£ >

Cancel

To add hire items to the contract, click ! RR

b SdntheWIl A NBt¥a Q

Thelist of all availableitems for the selected
contractperiod,will be listed.

Asingleitem cane selected,or multiple items
can be added simultaneously by simply
selectingthe first required item, the holding
the control key in while selectingthe other
requireditemstoo.

Releasdhe W/ 2 ykeyWBJTliekW! OO S LI Q



Creating Contracts

W Contract Details

Contract Yolume # 20240129 Contract Number: 77
Customer Code : STO003 |Stevens Development
Site Number : Last Increment Date : 2024401429
Branch |Mossel Bay. Main Branch Monthly Recovery Contract [
General Hire Item T MHan-Serial T Maon-Rentals T Deposits T Payment T Detall View T Financial T Kit Group/TCluate
Hire Mum | Item Code | Item Desc | Tariff Cods | Rate PD | Totallncl. | R4 | Status | Defiver | lssue| Bal| 1P[ OoHD| S| Pl HDA| HD| RatsPH| Hou
196 ZGRON..  Deposit - 0.00 n.ao 0oo oM Provizio..  Deliver 0 0o 0o 0 0 00p 100 n.an 0l
200 Mooz2007 - Lawnmaower -P-173cc, Wo... 0201002 B0.00 noo oM Provizio.,  Deliver 1 1 o 000 0 0 000 000 n.an 0l
2Mm 02002000 Trrmrner -E-750W, Stramm,... 0202002 40,00 noo oM Provizio...  Deliver 1 1 o 000 0 0 000 000 n.an 0l
EERAE 0000 | 000 [N | Puovse. [ Dever |11 11 0] 008 0] 0] 0] 600l 200m] i
Dizplay <F1: Add Mew <F3: Remowve <Fd Hire [tem - towe Contract <F7: -
- - <HC»
On Rent <F3: Deliver/Collect <F3: Return <F10> A EE“.’I"'.E” iz Amend Contract Cancel [tam
Reparts to: |Screen Pritt j PO Print ta : |Screen Prirt ﬂ
Save ‘ Carcel | Contract ‘ Summarny ‘ Delivery Mote Return Mote ‘

Theselecteditemsare now addedto the W1 A
L { St¥mdaRdindividualand dedicatedW | A
b dzY 6 &adv@&be€kenlinkedto each

The purpose of individual Hire Numbers is
to manage each A U S Y@servation
individuallyg althoughlinkedto a contract

This is especiallyuseful when one item is
returned, but the othersare still on rent.

N
N

X
X:



Creating Contracts

lszued:
Return:
In Process
Returned:

Balance:

Aocept

M Contract Details x
Contract Yolume # [ 20240129 Contract Number: 77
Customer Code : Corporate
Site Mumber : Last Increment Date : 202401423
Branch Monthly Recovery Contract |
General T Hire [tem T T Mon-Rentals T Depozitz T Payment T D etail Wiew T Financial T Kit Group/GQuote
D | Issued| Hetumed| Future Heturn| Balance
# Add LCHV ltem x
LCHY Code: 0
Coiamizry Badls ST0003 Stevens Development
Contract Walume #: a2
Add Caontract #: I
Itern Code: i 3, > B
Reparts ta: |Screen Print In Stock: 0 ]
Save ‘ Cancel ‘ Transaction D ate : N4 - Tranzaction Time : [19.30-22 e

In the Wb & \6 NJab, allbther items to be rented
which do not contain a serial number - such as a
wheelbarrow, spade, fork, rake, pruner, etc ¢ can be
addedto the contractby clicking®! RaRiQelectingthe
requireditem, or items.

Clickingon the searchoption in the W L f 2 YRfisl) all
availableitems classifiedas Wb & y6 Ndemd, Wl be
displayedandthe requireditem canbe searchedor and
selected

110

Cancel

® Available LCHY Items *

Search

Search By |Code j

Search For |

Barcode

Plant Mo

01

- Garden, Makro, 70
me, 702

Garden, Makio,
heelbarow - Heavy Duty, Gal

0500200

15001001 FIF154 iPhoto Tripod, Berro,
15002001 z K.3-100 Slider. Konova, 2
1B0071007 334 Marquee 9+18m, Tent, 334
16002001 300 Marquee 1530, Tent, 300
16003001 333 Marquee 25260, Tent, 333
17001001 445 Flaoring 162sqm, ‘wood, 445
17002001 446 Flooring 450sqm, ‘Wood, 446
17003001 444

18001001 555

19001001 222

Accept Cancel




Creating Contracts

W Add LCHVY ltem

LCHY Code:
Customer Code:
Contract Walurme #:
Contract #:

[tem Code:

STO003 Stevens Development
a2
i

05001 001 Q, [T Subhire ltem

i)

I‘Wheell:uarru:uw - Garden, Makro, 707

II In Stock:

1

Transaction Date :
|zzued:

R eturn:

In Process:
Returned:

Balance:

Accept

[2024/m/2a +] Transaction Time: [11.:3317 =

JJIR

Cancel |

In this casewe have selectedthis Wheelbarrow,and
Novtelindicatesthat thereis 1 item in stock

Byenteringthe numberto beissuedto the Customer,
the W {{ yi 2 Mdrhb@rchangesaccordingly

A~

Tosavethe action,click®W’! OO S LJi Q

'® Add LCHV ftem %
LCHY Code: |n
Custorner Code: |smnn3 Stevens Developmert
Contract Wolume #: IEE
Contract #: I??

Itemn Code: IUEUEH oo il [T Subhire ltem

IWheeII:narrn:-w - Garden, Makrm, 701

In Stock: 0

Tranzaction Date : |2EIE4.I’EI1 /23 «| Transaction Time m
lzsued: 1

Return: I—D

In Process: I—D

Returned: I—D

Balance: |—1

Cancel |

1
Accept V’




Creating Contracts

# Contract Details
Contract Volume #  [F5] 20240129 Contract Number: 77
Customer Code : Corparate
Site Humber : Last Increment Date : 2024/ /29
Branch |Mossel Bay. Main Branch Monthly Recovery Contract |
General T Hire Item T Mon-Seral T MHon-Rentals T Deposits Fapment T Dretail Yiew T Financial T Kit Group/Quote
D Item Issued Retumed|  Future Return B alance
v - Garden, Makra, 701 “
Add Delete
Reparts to : |Screen Prirt j FOS Print to : |Screen Frint j
Save | Cancel ‘ Contract ‘ Summary ‘ Delivery Mote Return Mote

Thisitem is now displayedin the Wb V86 NA I f Q
tab, and more items can be added by
repeatingthe process



Creating Contracts

# Contract Details

Contract Yolume # 3

20240129

Customer Code :

Site Number :

Branch |Mnssel Bay, Main Branch j

Contract Number:

Corporate

Last Increment Date :

77

2024/01/23

Monthly Recovery Contract [

General T Hire Item T Mon-Serial T Mon-Rental T Deposits T Payment T D etail View T Financial T Kit Group/Quote
Line Type | Charge ‘ Description ‘ Gy ‘ Em:|| Tax| Inn:l‘
0.00 0.00
Refiesh | Add Remark add | ‘
# Select Charge >
Search
Seaich By ‘Dascriplwum j
Search For ‘lnmmer line
Reports to: | Screen Print
Save | Cancel | —
Code ‘ Description Exncl ‘ Tan | Incl A
OFFO02  Office Use - Nescafe Coffes 66.22 978 75.00
OFF003  Office Use - Rooibos Tea 250 Bags 26.09 391 30.00
OFFO04  Office Use - Sugar - 2KG 3043 457 2500
OFFO05  Office Use - Toilet Paper - 18 rolls 8261 1239 95.00
POS001  POS Charge 0.0o0 000 0.0o0
POS00Z  POS Credit 000 000 0.00
R&KND1  Rake - Plastic 56.52 248 E5.00
RAKNDZ  Rake - Steel 3313 587 45.00
REFO0T  Refundable Additional Deposit 864.57 13043 1000.00
REFD02  Refuse Bags - Rol of 100 3478 522 40.00
REPO02 Repair Fee 0.00 0.00 000
REFO01  Replacement Fee 0.00 0.0a 0.00
RPDOZ2  Ryobi Cordless Oril 1043248 156.52 1200.00
ELADM  Ryobi Lawnmower Blade - R1600 217.349 32E1 250.00
ABLOOT  Ayobi Lawnmower Blade - RK1600 250.00 0.00 250.00
RDRO0T  Ryobi Power Crill [Corded) E7E.2E 101.74 780.00
SERO0T  Service and Maintenance - Labour 304.35 4565 350,00
SDIO0T  Settlemnent Discount . X
SHOOD1  Shovel - Garden Spade
SPAOOT  Sparkplug A1
SPAOD2  Sparkplug B1
SPA003  Sparkplug C1
TRIMD... Trimmer Head
Trimmer Line 1.6 « 100m
TRIMO.. Trimmer Ling 2 - 10m
TRIODZ  Trimmer Line 2rar % 100m . X
BLAOOZ  Trimtech Blade . X
BLAO03  ‘waolf Blade A 50.00 ¥
g Accept Cancel

In this tab, any chargethat may be applicable,can be added to the

contract

By clickingW! RaR&argeswill be displayed,and the required charge
canbe added

In this case we are sellingtrimmer line too, andthe Customemrequested
extratrimmer line to be addedto the contract Therefore,this chargeis

selected

The quantity can be amendedif more than 1 of this chargehave been
requested or used, and Novtel will automatically amend the total

accordingly

# Contract Details X

Contract Yolume # Contract Number: 77

Customer Code : Corporate

Site Number : Last Increment Date : 2024/01/23

Branch |Mosse\ Bay. Main Branch Monthly Recovery Contract [

Genedl | Hieltem | MonRentals | Deposts | Pament | DefalView | Financial | Kit Group/Quote
Line Type ‘ Charge
Item [ TRIDDT | Trimmer Line 1.6 100m
68.70 10.30 79.00
Refresh Add Remark. Add Delete:
Fieports ta: [Screen Print ~| POS Printto: [Screen Frint ]

Save | Cancel ‘ Contract ‘ Summary ‘ Delivery Note Retum Mote




Creating Contracts

Conlract Volume # I 202429 Contract Number: 77

Customer Code : evens Developmen Corporate
Site Number - Last Increment Date : 2024401423

[T Monthly Recovery Contract [

Genel | Hisltem | NomSeial | NenRentss | Deposts | Payment | DetalView | Financial | Kit Group/Quote

Novtel Equipment Hire x
i R — g ForAccountCustomerspepositsare not allowed

Repatts to: [Sereen Fiint || POSPintte: [Soreen Prin =l

Save | Cancsl | | Contract ‘ Summary | DelwelyNutE| F\ElumNula‘ |

However
Contract Number: 78

For CashCustomersa depositcanbe raisedon the Iltemsaddedto the contract

T Proceedingto the W5 S LJ2tdbA thedl @{ dz3 3 5 & (18 BrdoinQwill be

indicatedif setup.
v | 1. 0epost Raised ]Shwfttﬁ: User Louise . . . 2 g 4
{ S— g TheSuggestedepositamountcanbeinsertedinthe W5 S LI2YaZAdiéld, O a

General T Hire Item T MoreSerial T NonRentals T Deposits T Payment T D etail View T Financial T Kit Group/Quote

(B | I — custom amount can be entered In this case,we have entered the amount of

" OpenCheque

[ 3] Deposit Applied } WOOOOO.

BT ] Tonow raisethe depositamount, clickon the checkmarkin front of the W5 S LJ2 & A
wl A d&ieRlR Q




Creating Contracts

W Contract Details

Contract Volume |5

Customer Code :

Contract Number:

20240129

Site Number : Last Increment Date :

Branch |Mossel Bay, Main Branch

78
2024/01/23

Monthly Recovery Contract |

General T Hire Item T Mon-Serial T Non-Rertals T Deposits T Payment T Detail Wiew T

Financial T Kit Group/(ucte

Shift #: SFT00013 Uzer: Louise
Deposit Armournt ; 20000 Deposit Due: | 202440129 Pay Deposix’
—

[ 2.] Deposit Paid ] 500.00 £4< Suggested Deposit
[ 3.) Deposit Applied ]
[ 3.) Dep Fully Refunded ]
Reparts to: |Screen Print ﬂ FOS Print to : |Screen Print ﬂ
Save ‘ Cancel ‘ Contract : Delivery Mote Fieturn Mote

Immediately,the W5 S L¥2 [a A &SdRisplayedin the
colourof the Wt NP @ Jstatus 2y thé date upon which
the depositwasraised,isinsertedwithin this field.

Thedate by whichthe depositis payable,cannow be setin
the activatedfield.

Pleasenote that the Wt b & LJ2 Bution flust NEVERe
clicked,and a deposit receipt issuedif proof of payment
was not yet receivedfrom the Customer Thereasonbeing
that a Usermust giveaccountof all transactionsat the end
of their shift, and receiptinga paymentwhich was not yet
receivedwill causethe Cashummountto be short.



Creating Contracts

P —— e Savingandexitingthe contract,the Hire ltem itemslinkedto the contrilctare
Customer Code © tevens Devalopmert H : 5 :
o reservedon the Grid,anddisplayedn the colourofthe Wt N2 O a h.2 gzd ©
Branch [MosselBay, MainBianch <]
General |  HieMem | MNowSeial | MonRentas | Deposts | Pament | DetaiView | Financil | Kl Groun/Quote Hoverlngon a reservatlon’the Contract and Volume numberlt IS Ilnked to’ IS
Irvoics Mumbe : [ ‘ACCOUNT CUSTOMER dISplayere|OWthe Grld.
Credt Note Number
e Defver = # Novtel Equipment Hire Ultimate Standard 7.1.0.6 - [Item Grid]
M} File Edit Modify Setup Process Reports Help
Statt Date [am1/23 | EndDale:  [02/01/23 +|  Fised Da Y
Order Number ] 1 - o @ ! ! m [I g
Contract Status [Provisonal =] (N 23 0 ET) o1 oz 03 o4
= = S - - EEER
Discount % [0 FuedDsylnitRats:  |wesk1 | e s Wed U] Lis s s
Agent Code Y| _
Description [Stela Fourie
“ Reporisto: [Sereen Print |

_ W Contract Details

Contract Yolume # a2 Q, 20240129

STO003 |Stevens Dievelopment

Customer Code :

Site Mumber :

" Available
" Plant Mo € OnFRent

(570003002 [25 Faloon Street

-

Branch |Mossel Bay. Main Branch

(" Transfer © Maintenance

202401727 | |202400203 ~|

General

Hire Item

MNon-Serial

[

[

MNon-Rentals

pment. com Hire Mum

| Item Code | Item Desc

| Taritf Cade | Rate FD |

196 ZGRO0...  Deposit - 0.00

200 0002001 Lawnmower -P-173cc, Wao... §0201002
201 02002001 Trimemer -E-7B00/, Stramm,... §0202002
202 12001001 Bw' « 72L Forklift, GRT, 900 §0212001
203 05001002 wheelbarow - Garden, M... 02056001

0.00
E0.00
40.00

1000.00
25.00




Creating Contracts

# Noviel Equipment Hire Ultimate Standard 7.1.0.6 - [Itern Grid]

A Contractcanbe accessedn multiple ways,namely
W File Edit Modify Setup Process Reports  Help

1. Accessin@ Contractfrom a Reservatioron the Grid:

By right-clicking on a reservation on the Grid and
01004007 ] ' selecting W/ 2 y UcN¥ieW{Contract 5 Sl | thd & Q%
contractis displayed

# Contract Details >

Coniact Volume # - [FRNEY  EEIENE Contract Number:  [ECEEE
Customer Code : Corporate

Site Number : Last Increment Date : 2024/01/29

Daocuments >

_—_— General |  Hielem | MonGeil |  Monertal | Deposis | Pament |  DetailView |  Financidl | KitGroup/Guote

Invaice Mumber : | |ACCOUNT CUSTOMER
’7

Credit Nate Nurnber :

Deliver/Collzct ,—_l
(Defauit] Creliver

01006001
1004001
paobs002
1004003
e200tem
e200t002
2002001
2002002
2002003
jpanoz00s
psoozems

Start Date 2024/01/29 EndDate:  [2024/01/29 =
Order Mumber :

Cantract Status : i

Cartainer Nurnber : ’1957

Discourt % : 0 Fiwed Day Limnit Rate : Week 1

Agent Code 05 J
Drezcription Stella Fourie
Reports to |Scraen Frint j POS Print to |Screen Print j

Edit

Contract ‘ Summar, W | DEliVE[}'NUlE‘ Fietuin Mote | Cloge




Creating Contracts

. Movtel Equipment Hire Ultimate Standard 7.1.0.6 - [ltem Grid]
W File Edit Madify Setup  Process Reports  Help

C

|K 2§ 9

(1004001 G _-|

Cﬂ-ntract Cash - Mew / Edit
Tue

EDZ4 I

2. Accessin@ CashContract

CashContractscan be accessedrom the W/Idn, or
fromthe W9 RQGoitractd / | &nénhuaftion.

After selecting the Customer, the Contract can be
accessedromthe/ dza G 2 W/SAIE 81 @ab.f &4 Q

CASH CUSTOMER

' Movtel Equiprment Hire Ultimate Standard 7.7.006 - [Item Grid]
# File Edit Modify Setup Process Reperts  Help

[termn

L[]

Account Code IDE 0o

= sternal Account B ef |D50234

[” Corporate Customer Billing Interval O Manth End ;I ID_
= Open ltem

Dezcription * IDe Graaff Kewin

Deposit Required f*  MoDeposit Required

[~ Order Mumber Required

Customer Categary |1 - Cazh

;I ™ Use ltem T ariff Prices

Customers

General T

Suppliers

Branches

Contract (Account)
Specials (POS)

[ ]
pur
=
=

Site Details T-‘ Contract Details T Uszer Defined Fields T Private Customer

Yolume Contract | Start Date

[ 7B [2024/01/29 20124/01 /29 Provisional [ 14 River Sheet [ ]
79 74 2024401403 2024/01 17 Provisional 14 River Street

Cha rges ] B4 2022407/04 2022407704 Provigional 14 River Street
E7 B2 2022/06/29 2022/06/29 Provisional 14 River Street

[termn Tariffs

Contract (Cash)

Edit / View | I & All Contracts £ On Rent Contracts " Outstanding Items " Outstanding Contract Balances i

End Date Status Site Description Invoice #

| Click on Column Header to sort. Click on line to select Transaction.

Account Balance | On Rent Total

Provigional Cugtomer Statement
| -EDD.Dﬂl D.DDl -500.00 | 500.00

Total Due

Aivailable Credit

Pastel Customer Statement | Aocept | Cancel |




Creating Contracts

' Movtel Equipment Hire Ultimate Standard 7.1.0.6 - [ltern Grid]

Reports  Help

- @R

W File Edit Modify Setup Process
eEzT @
30 31

=] : [ I
2024 |Contract Account - New / Editl
Meon Tue | Wed |

0]

Fel

&

3. Accessin@ CashContract

AccountContractscanbe accessedrom the W!lc@n,or
fromthe W9 R@Goitractdo ! O O 2razyl dptioR.

After selecting the Customer, the Contract can be
accessedromthe/ dza ( 2 W/SA®H 8L Eab.t a4 O

# Novtel Equipment Hire Ultimate Standard 7.1.0.6 - [I _
) . . .
" File = Edit Mﬂdlﬁf SEtLIFI' Process F“LEF"U'I'tS Account Code ISTDDDS ¥ Corporate Customer Billing Interval O Morth Erd LI ID_
[tern External Account Ref I ' Openliem
Customers Description * IStevens Development [~ Order Mumber Required
Su FI-FF“EFS Customer Category |2 - Corporate ¥ Use Item Tarff Prices
E h General T Site Detailz Contract Details T Uszer Defined Fields T Privvate Customer
ranchnes
oo
- Cha rges Wolume Contract | Start Date End Date Status Site Dezcription Invoice #
[ 77 [a0e4/mi/es 2024701 /23 0 Sreet T
ltermn Tarniffs 7a 73 20231022 2023/11/29 Provizional ~ Gordon Street
- 73 B2 2023/11/20 2023111420 Provisional  Gordon Street
56 52 2021/06415 2021406415 Provisional  Gordon Street
- Contract (Cash) 38 3 2021/03415 2021/03/26 FulpPsid  Gordan Stest GI000n3a
a7 33 2021/03/22 2021/03426 Fully Paid 14 Hannes Street 1000037
- Contract (Account) 7 72 202311722 2023/11/23 Canceled  Gordon Street
- Specials (POS5)
Charge Price Matrices
- [term Discount Matrices
| Click on Column Header to sort. Click on line to select Transaction.
,&-.,.:;.;;.;.._“-,r_ B -al-an: I:I n fent T':'l T':'r"al D ue = .-"-'n.'-.-'-ail-at-le ErEi Provisional Customer Statement Pastel Customer Statement | Accept | Cancel |







Processing a Deposit Payment

# Novtel Equipment Hire Ultimate Standard 7.1.0.6 - [Item Grid] A depositreceiptmust ONLYoe issuedonce proof of paymentwasreceived
W File Edit Modify Setup Process Reports Help

Asa Useris responsiblefor all transactionsduring their shift, you need to
ensurethat receiptsareissuedfor the correctamount

dilm

Payments - .
Deposits andselecting5 SLJ22Za A uaQ

Payouts Supplier / Credit Motes

Account Payments TheW/ 2 y VoNingD idzY 6 SardDoption givesaccesgo all contractson

POS Credit Note from Inveice whicha depositwasraised,andfor whichthe depositwasnot yet fully paid.
Receipt Refund

POS Credit Mote Payout/Link

Sales (POS)
r Depositpaymentsare receiptedfrom the menu adjacentto the Wt hidorQ

Shift Cash Up

ol Bl T

Depozit History :

[ ate | Type Armnount |

The Customer from whom the deposit
X paymentwasreceived,must now be searched

v/
Cust Code | Cust Description Accept V’ fOI‘ a.nd Selected
De Graaltf Kevin =
Cancel | 0o

| .
oo
=
on
| .
oo
|

Customer DI




Processing a Deposit Payment

# Receipt : REC00053
The amount receivedfrom the Customeris entered in the Wt | @ Y Sy { =] =] Zoom [1002 ]
wS OS iiegliS R Q

Garden Tool Rentals
Thepaymentmethod usedby the Customemustbe selectedg whichin Diaz Office Park

this caseis a BankTransfer Block 2 Unit 20
Beach Boulevard West

Thedate uponwhichthe paymentwasreceived,sto be selectedoefore s peach Hessel By
clicking#! O G&isslietQe receipt Tel: 086166 88 35

Fax :

VAT 123456759

DEPOSIT RECEIPT

Description : 83 - 20240129
Customer DEOOD1 - De Graaff Kevin
Contract™ ol 7883

Payment Type : Bank Transfer
Bank Account
Bank Type : ABSA

Payment Due : 2000.00
m TaxAT Total :

V m Payment Received : 2000.00

=2 Change : YT

m Digcount : 0.00

DEODOD - De Graaff Kevin

[+ ]
DEODOD - De Graaff Kevin

Bank Transfer

2024401430 -

Staff member Louise

PAYMENT DUE Payment Date : 2024/01/30

Print Date 2024/01/30

2000.00 T o
Shift Number ; SFTO0013
E Y T e —

Receipt Number : RECOO053




Processing a Deposit Payment

Deposit Statement

REPORT FOR THE PERIOD FROM 2024/01/28 TO 2024/01/30 The depOSit statement for this Customerdisplays 1 payment

REFPORT PRINTED : 2024/01/30 13:08:46 . . .
transactionand the outstandingbalanceon the depositamount
raised,is zera

Short Term Deposits

Reservation Number : 204
Customer : DEQQO1 - De Graaff Kevin

wraaft K This contract is now also displayedon the W[ A | @lépdsik (G & Q
Item : ZGRO0Q0O01 - Deposit Container . L.

Deposit Raised Amount : R2 000.00 = transactionlisting report, and the amount was addedto your

Date Raised : 2024/01/29

O 2 Y LI tofad @efositliability.
Date Transaction Reference No Staff DT CR Balance

30/01/2024 Deposit Paid REC00053 Louise RO0.00 R2 000.00 RO.00

Liability
List all the deposits which have been partially or fully paid, but not yet applied or refunded.

Short-Term Deposits. Branch - Mossel Bay, Main Branch

No Customer Description Collection Date

First Payment Date Deposit Paid Contract Due Liability

27 Smith and Sons 2021/03/04 2021/03/03 450.00 -270.00 270.00
30 Smith and Sons 2021/03/28 2021/03/02 250.00 -200.00 200.00
84 Stonebridge Kevin 2024/01/30 2024/01/30 8000.00 -8000.00 8000.00
Grand Total : 10700.00 -10470.00 10470.00

© Novtel




Processing a Deposit Payment

® Noviel Equipment Hire Ultimate Standard 7.1.0.6 - [ltem Grid]
W File Edit Modify Setup Process Reports Help

Hoveringon the now W/ 2 y T kebe&idhfdr this Customer,
the W/ 2 vy D&bshil I A R/Q2 v (RéLRigEI 2 ( antl D&
W/ 2 v i NF Dafmoudtsareindicatedbelowthe Grid

Accessinghe O 2 v (1 NI5 G LRdh, thd ¥ S LI2|-aMdkiiis
displayedin the colour of the W/ 2 y T st&tdg, &ridl the date
andamountpaidislinkedto it.

Thetransactionis now displayedonthe O 2 y (i NICQ iy ®a5.OA | £ Q

® Contract Details

'}

Contract Yolume # g Q,

20240129

Contract Number:

Wiew ltems by

@ Code (" Avalable

" PlantMa  On Rent

" Transfer © Maintenance

% Edit Contract |

|2024/01/26 ~| |2024/02/08 - |

Customer Code -

Site Number :

Branch . |MnsseIan, Main Branch

Last Increment Date :

78
2024/01/29

General T Hire It T Non-Serial T

Mon-Rentals T Deposits

T Payment T D etail View T

Document Num|

Amount] Transaction

\ Time Stamp

RECO0053

2000.00 Deposit

2024/01/3013:04:48

{Financiak Kit Group/Quote

Fieports to ‘ Screen Print

Edit

Contract

-] POS Printto: [5 green Print

Summary | Delivery Naote

Retun Mote

Close




Processing a Deposit Payment

# Contract Details

Contract Yolume #  |[F8 a,
DEOOM

Cuztomer Code -

Site Humber :

HETH

| tozzel Bay, Main Branch

EZEEEEEEEEEE  Coniract Number: 78

|De Graaff Kevin

Last Increment Date : 2024/01/23

| [EBagment] | Detsiview [ Financia

T Kit Group/Quote

General T Hire [tem T Mon-Serial T Mon-Rentals T Depogitz
Code | Dezcription | Clur | Gy | Tar:l Inclusivel
002002 Lawnmower -P-173cc, Wolf, 202 0 1 0.00 0.00
- Additional Costs 0.00 0.0

Payments bade 1] -2000.00

DEPOSIT PAID CREDIT NOTE

2000.00 0.00

INVOICE TOTAL C M REFUND

0.00 0.00

RECEIPT TOTAL
1 2000.00 Recalculate Totals

DEPOSIT REFUND
I—I].I]I] Refund Deposit

DEPOSIT FORFEIT

l]-l]I] _

PAYMENT DUE

Edit

Rieports to: | Screen Print

Cantract ‘ Surnrnary ‘ Delivery Note

| POS Printto: |screen Print

Returm Mote

TheWt I & Y& yhdicAtesthe payment
made,aswell asthe receipttotal.

TheWt | & ¥ 828 ountis displayedn
green, indicating that there is now a
creditonthis contract



Equipment Hire
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Placing ltems on Rent

WheneverHire Items are collectedor delivered,the status of the items must be
changedo Whw'Sy (1 Q

Todo so,accesghe contractandclickW 9 Rigstiio@nablechangedo the contract

Jan
20; 2024
. Fri
__ Contract Volume # 33 Q 20240129 Contract Number: ’#
czoozor | Custoner Code: T e T
oxzo02 . | Stonunbor N R DT EEE
_ _— General | Hiellem | MonGeid |  MonPertss |  Deposts |  Pepment |  DetalView |  Finencil | KitGuoup/fucte
l ACCOUNT CUSTOMER
azcotcor | | I e
Delver/Calkect Fr—
__ == e o
_ _— Start Date 2024/01/25 End Date 2024/01/29 r
[ I
Order Number
Contract Status Provisional hd
Container Number 196
Discoun! t% o Fixed Day Limit Rate 'week 1
Agent Cods [i] al
Desciption Stella Foure
Fleports to: [Screen Fint | | POSPintto: [Sereen Print ~]

.y

Contract ‘ Summary ‘ De\welyNnte‘ Rletun Note ‘ Close

® Contract Details X

Contract Yolume # Contract Number: 77
ustomer Code : Corporate . L a2 o . p
S T Proceedingo the W1 A NiJS t¥a the statusof all Hire ltemsis

Site Number : Last Increment Date :

Monkty Tecoroy B indicatedas®PNB @A aA 2y | £ Q

MNon-Serial T Mon-Rentals T Deposite T Payment T Detail Yiew T Financial T Kit Group/Quate

General

HireMum | Item Code | Item Desc | Taritf Code | Rate PD | TatalIncl. | Ra Deliver | Issue| Bal|l P oHD| 5| P[ HDA| HD| RatePH| Ha Th|S IS due to the faCt that th|S IS an ACCOUHtCOﬂtraCt, and no
196 ZGROO..  Deposit- 0.00 0,00 000 N Deliver 0 0 0 000 0 0 000 100 000 Of . . . : .
02 12001001 B/« 721 Foklift, GRT. 900 0212001 1000.00 000 N Deliver 1 1 0 000 0 0 000 000 20000 @ OC Dep03|th as been ra|sed0|’ rece|pted aga|nsﬂt_
203 05001002 Wheebarow - Garden, M... 0205001 2500 000 N Deliver 11 0 000 0 0 000 000 000 Of
213 02002003 Trimmer -E-7500/, Stramm,... 0202002 4000 000 N Deliver 11 0 000 0 0 000 000 000 Of
214 01003001 Lawnmower £-1300w,R... 0201003 65.00 000 N Deliver 11 0 000 0 0 000 000 000 Of




Placing ltems on Rent

# Contract Details

Contract Yolume # (4]

20240123

Contract Number:

77

Customer Code : |Stevens Development

Corporate

Site Number :

Branch |Mossel Bay. tain Branch

2024/01/23

Monthly Recovery Contract |

Last Increment Date :

General Hire Item T Mon-Senial T Mon-Rentals T Depositz T Fayment T Detail View T Financial T Kit Group/uate
Hire Mum | Item Code | Item Desc | Taitf Code | Rate PD | Totallncl | RA | Status | Deliver | Issue| Bal| P 0HD| s Pl HDa| HOD[RatePH| Hou
196 ZGRO0..  Deposit - 0.00 0.00 0oo W Provisio...  Deliver 1} o 0 000 1} o 000 1.00 0.00 0.0
202 12001000 Bw » 720 Forklift, GRT, 900 0212001 1000.00 000 N Provisio.. Deliver 1 1 0 000 0 0 000 000 20000 0.0
203 05001002 ‘Wheelbarrow - Garden, M... 0205001 25.00 000 N Provisio.. Deliver 1 1 0 000 0 0 000 oo0 0.00 0.0
23 02002003 Trimmer -E-750W, Stramm,... 0202002 40.00 0oo W Provigio...  Deliver 1 1 o 000 0 o 000 0.0 0.00 0.0
vl 214 01003001 Lawnmower -E-1300/, R... 0201003 E5.00 000 M Provisio..  Deliver 1 1 0 000 0 0 000 oo0 0.00 0.0

Dizplay <F1> Select All<F5x Select Mane <FE> | Maove Contract <F7» -

On Rent <F&: : Deliver/Collect <F3: Retun <F10; 9 Apply Selection <F2: Rt Egﬂ? Ll Amend Contract Cancel ltem
Reports to: |Screen Prirt j POS Print to : |Screen Pritit ﬂ

Save ‘ Cancel ‘ Contract ‘ Summary | Delivery Mote Fietum Note ‘

1. By clickingthe Wh w S yhiut@n, all line items are
selected automatically To changethe status of all
items simultaneouslynoneof it mustbe unticked

However Shouldsome of the items be delivered or
collected at a later stage, those items must be
unticked

2. In this case,all items are placed on rent, and the
Wi LB © S Ouitdn2si6 Be clicked



Placing ltems on Rent

Contract Yolume #

—

STO003
5T000z/002

Customer Code :
Site Number :

Branch

tozzel Bay, Main Branch

# On Rent Date —

X

m|
500 - B x 72L Forklift, GRT, 900 o

Date Out: [anz4/01/29 «||09.24 = 9

Charge On Saturday
Charge Saturday half day

< I<h 1
©

r 1 Charge On Sunday

General Hire ltem | MonSerial f T_ Fharge (n Publio Holda Ll Wie
Hire Murm | Itern Code | Itemn Desc T aniff ! Flant ltem Detalk IP| 0O
195 ZGHDD DEDDSit _ DDD J |P|Ell"|t HE—'I"It per Hl:lul' |I"|C|. | 2DDD|:| D E
202 120010010 BW w720 Forklift, GRT, 900 02120 |F'Iant| Rent T | 26.09 o
203 05007002 ‘wheelbarmow - Garden, M. 02050 |F'Iant Rent per Hour Excl. | 172.91 0 [
3 02002003 Trimrner -E-7R00W, Straram,... 02020 |Plant [y ] | 000,00 o
214 Mo03001  Lawnrnower -E-130004, R 02010 - o0

|F'Iant Rent per Day TaAx | 13043

|F'Iant Fient per Day Excl, | 8E9.57

| Plantl ltem M aintenance @

|I:urrent |tem R ental Hours | 176

|Maintenance Intersal | &0

|N ext Maintenance | 180

|N ext Maintenance Due in | 4
Display <F 13 Select
On Rent <Fg: Delver/Collect <F3: Return < | Hotes Amen
He; ‘ E |73

Save | Cancel | f hccept ‘“/ Cancel | Haote
—

TheWhRent5 | (s&enis now displayedfor the first
hire item, namelythe Forklift

Thedate andtime upon whichthe item wassetto Why
w S isidiSplayedat the top.

The days upon which this Item is to be chargedin
addition to the weekdays,are to be selected In this
casehalf dayon a Saturdayand PublicHolidays

Therate at whichthe hire item is charged,is displayedin
this section

Asthis is a serialitem, and classifiedas a maintenance
item, the number of days the item was rented is
displayedfirst. The maintenanceinterval was set as 30
dayson the Item SubCategorylinked to the item, and
therefore,the next maintenanceisduein 17 days

Notescanbe enteredif required,andthe W! O Cb8tiaiii Q
clickedto savethe settingsfor this item.



Placing ltems on Rent

Customer Code :

ST0003 Sterved

® On Rent Date - [m| X

71 - “w'heelbarrow - Garden, Makro, 701

Drate Out:

Aswe have linked 4 items to this contract and set all of them W hw'S ytheMExt
i A U Ss¥r@shis displayedautomaticallyfor whichthe settingsareto be applied

Nowalsorepeatthe procesdor the other Itemstoo.

Dietail Vie

[

IR

1]

[P
oo

=}

Select

Aney

I_:‘nnt ta: |—

ery Note

Site Number : 5T0003/002 2574 /0129 > ||09:34
Branch - Charge On Saturday o
Charge Saturday half day Iv
Charge On Sunday [
Charge On Public Holiday Iv H
Hire Murn | Item Code | Itern Desc ’Tanff | Mon-Serial ltem Details [LCHY] I
196 ZGRO0.. Deposit- 0.00 . N ALO A .
202 12001001 6w = 72L Forklit, GRT, 900 02121 CIICkLIJ ! O Q@Smetlﬁb Settl ngS
203 05001002 ‘Wheelbarow - Garden, M.¥ 0205
213 02002003 Trimmer -E-7500, Stramm, ... 02021 .
214 0100300 Lawemower 1300 R 0201 [Nen Serial Rent Incl [ 25.00
[Non Serial Rent T [ 3.25
|N on Serial Rent Excl. | 21.74
® On Rent Date O >
Display <F1> [ 503 - Trimmer -E 750/, Stramm, 503
Contract Yolume #
OnRent <Fa> Deliver/Colliect <F3> Return Customer Code - - DateOt: oo <] [ =
Site Number : Charge On Saturday o
Branch Charge 5aturday half day I
- General Hire Item N#—Senal {Charge On Public Holiday o
Save Cancel Aecept V/ - | Serial ltem Detalls
— x Hire: Hum | Item Cods | Iterm Desc I | 1
196 ZGRO0. Deposit - 0.00
202 12001000 B\« 721 Fork iR GRT, 900 0
203 05001002 ‘wheelbarow -fRarden, M., 0
213 02002003 Trimmer E-7A8W, Stramm.... 0 |F|anta| Diaps Selected | 0
214 Mo03001 - Lawnmower -£-1300W7, B 0 |Sena\ e R e | 4000
[Serialltem Rent TAX | 5.22
|5 erial Rent Excl | 34.78
| Senial ltem Maintenance
|Currenl Itemn Rental Days | 18
|Mainlemamce Inkeryal | kil
|N ext Maintenance | kil
|Nexl Maintenance Due in | 12
Digplay <F1>
OnRent<F8> | Deliver/Collsct <F3> | Ret | it
|
Save | Cancel | Accept / Cancel

® On Rent Date — m} X
301 - Lawnmower -E-1300%, Ryobi. 301
Contract Yolume # [EH]
Customer Code : TN Date Out: [2024/01/23 ~][09.38 =]
Site Number : _STEII][IEfEII]E E Charge On Saturday |
Branch Moszel Bay, Main Bra Charge Saturday half day Iv
Charge On Sunday N
General Hire Item Non-Seffal {Charge On Public Haliday; v
| Serial ltem Detaily
Hire Mum | Item Code | Item Desc I | T
196 ZGRO0.. Deposit-0.00
202 1200100 B x F2L Forklift, GFT, 900 [0
203 05001002 ‘Wheelbarow - G 0;
213 02002003 Trimmer -E-75 .0 |Henta\ Days Selected ‘ 0
214 01003001 b |Sana\ Iterm Rent Incl. ‘ 65.00
[Serial ltem Rent T2 I 548
|Sana\ Fent Excl. ‘ 5652
| Serial ltem M aintenance
|Eurrent Itern Rental Days: ‘ 15
|Mainlenance Inkerval ‘ a0
[Next Maintenance | 18
|Nexl aintenance Due in ‘ 3
Digplay <F1>
OnRent<F8> | Deliver/Collect <F3> | Ret | [Heies
1 |
Save | Cancel | Accept V/ Cancel

SEEEC o B




Placing ltems on Rent

Thestatusof all of theseltemsare now indicatedasW h-RenQ

Whenthe Itemsare to be deliveredto the Site,the ¥5 S f No®S NEB
canbe printed and for the Sitea | y | Is§mMalQrto be obtained
in acknowledgemenbof receivingthe listeditems.

# Delivery Note

# Contract Details

Zoom | 100% hd

|

Garden Tool Rentals
Diaz Office Park
Block 2 Unit 20

Beach Boulevard West
Diaz Beach Mossel Bay

Tel: 0851866 88 35
Fax:

VAT : 123456789

Delivery Note

Code Description
12001001 6W x 72L Forklift, GRT,

05001002 Wheelbarrow - Garden,
Makro, 701

02002003 Trimmer -E-T50W,
Stramm, 503

01003001 Lawnmower -E-1300W,

Ryobi, 301

ary

1

WGET
0.00

0.00

Site Dscription ;
Customer :

Delivery Address :

Contact Number :

Weight :

Print Date :
Time :
Staff member :

Delivery Note :

25 Falcon Street
ST0003 - Stevens
Development

25 Falcon Street

Hartenbos

8520

2024/02/02
09:42:40
Louise

82

Contract Volume # B3 0240129 Contract Number: 77
Customer Code : Corparate
Site Humber : Last Increment Date : 2024/01429
Branch |Mossel Bay. Main Branch Monthly Recovery Contract |
Gerneral Hire Item T Non-Serial T Maon-Rentals T Deposits T Payment T D etail Yiew T Financial T Kit Group/Quote
Hire Murn | Item Code | Item Desc | Taiiff Code | Rate PD | TatalIncl. | Ra | Deliver | Issue| Bal| 1P| oHD| S| P| HDA[ HD|RatePH| Hol
136 ZGRO0...  Deposit- 0.00 0.00 000 M Deliver 1} o 0 000 1] 0 000  1.00 0.00 0.1
202 12001001 BWwW « 721 Forklift, GRT, 900 0212001 1000.00 000 W FOnRent | Deliver 1 1 0 000 i 0 000 000 20000 0.1
203 05001002 ‘wheebamow - Garden, M... 0208001 25.00 0.00 M PBnRent | Deliver 1 1 0 000 a 0 000 000 0.00 0.1
213 02002003 Trimmer -E-7500W, Stramm,... 0202002 40,00 000 W fOnRent | Deliver 1 1 0 000 i 0 000 o000 0.0o0 0.1
214 01003001 Lawnmaower -E-13000/, R... 0201003 65.00 000 M FOnRent| Delver 1 1 0 000 1] 0 000 000 0.00 0.1
izplap <F1> Hire ltem - Move Contract <F7>
- - <HC»
On Rent <F&> Deliver/Collect <F9> Returmn <F10> o [jgﬁﬂ}ff hlic Amend Contract Cancel ltem
Reports to: |Sc:reen Print ﬂ PD'C Frint ta : |Screen Print ﬂ
Save ‘ Cancel ‘ Contract | Summary ‘ Aew MHote Return Mote ‘

Thank You.

Signature:




Placing ltems on Rent

# Noviel Equipment Hire Ultimate Standard 7.1.0.6 - [ltern Grid]
W File Edit Modify Setup Process Reports  Help

III‘LII:'
2 |

‘ Th s

DooaeeTery | | | 0 | | [ [ |
el | 00 00 0

1008005 e <. | I I NS N B

02001001 e s e, | R I N R

02001002 srinmer v s, [ N D N B
canczsnsrineer <o, [ I R - __ I 9 ’ Ik
02002002 rimmer 750w, seraror, || Contract77, Volume82 are now displayedin
02002003 i <5, s, | N o the colourofthe W hy'S ysiat@s

szzuu | Trin_mer{-m, -

00100 e s, [ I

ol | |

sa00i001 o e, o [ R N 1

12001002 oo, o [ I N I NN R
oo weons o [ I I N N N

1s002001 oo coner, | N N N N R
o I

Wiew ltemns by

* Code (™ Awvailable ac 82 tobile Phone

" PlantMa  OnRent i

(" Transfer  Maintenance

% Edit Contract

|2024/01/25 | |2024/02/07 = |

veloprent. com
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The Daily Increment Procedure

# Novtel Equipment Hire Ultimate Standard 7.1.0.6 - [Item Grid]
W File Edit Modify Setup Process Reports Help

Fordemonstrationpurposeswe will usecontract77, Volume82 created
for StevendDevelopment

At present, the total for each hire item is displayedas zero sincethe
dailyincrementprocedurehasnot yet beenperformed

Contract Yolume #

Customer Code :

STO0003

Contract Number:

Corporate

20240123

|Stevens Development

77

Site Number :

20240423

Last Increment Date :

Branch

| Mozzel Bay, Main Branch

Wiew ltems by

Hire Item T

Mon-Serial T MHaon-Rentals T Deposits T FPayment T Detail View T Financial

T Kit Group/Guote

* Code (" Available

" PlantMNo T On Rent
C Transter C Maintenance Hire Num | Item Code | Item Desc | Taiff Code | Rate FD | Taotallncl. | R4 | Status | Deliver | Issue| Bal]l IF] oHD| 5] F| HDA| HD| RatePH| Hou
Q| Edit Contiact 196 ZGROO..  Deposit- 0.00 0.00 000 N OnRent  Deliver O 0 0 000 0 0 000 100 000 O
[azeiizzs =] [z0zemario <] 202 12001001 & » 72 Forklitt, GRT. 900 0212001 1000.00 000 N OnRent  Deliver 11 0 000 0 0 000 000 20000 O
203 5001002 ‘wheelharrow - Garden, M. 0205001 25.00 000 N OnRent  Deliver 1 1 0 000 0 0 000 000 000 O
213 02002003 Trirmer -E-750/, Shamm,... 0202002 40,00 000 N OnRert  Deliver 1 1 0 000 0 0 000 000 000 O
214 T003001  Lavnmawer -E-1300, R, 0201003 B5.00 000 M OnRent  Deliver 1 1 0 000 0 0 000 000 000 O




The Daily Increment Procedure

# Contract Details

Contract Volume #

a2 <,

20240123

Contract Number:

Customer Code :

Corporate

Site Number :

Branch

| tdossel Bay, Main Branch

Last Increment Date :

77
2024/01/29

T Hire Itern T

Nor-Gerial T Non-Rentals

T Deposits T Detail View T Financial

Payment T

T Kit Group/Quate

Irwaice Number :

Credit Mote Murmnber

‘ACCOUNT CUSTOMER

Contract Number:

%ilf\:’airlfltlollact ,m
I Start Date : 'W End Date : 'W I I=

Order Mumber : ’—

Contract Status ’m

Container Number 196

Dizcount % : '70 Fiwed Day Limit Fate : 'm

Agent Code [ J

Description Contract Details

Contract Yolume # ’20240129—

Edit Customer Code : |Stevens Development

Site Mumber :

Branch

General T Hire Item

Last Increment Date :

Mon-Serial Deposits
[ [

Line Type | Charge

Payment T Dretail View

i

68.70

10.30 79.00

Thecontractdate is alsoindicatedfor the 29" of Januaryonly, and
the only outstandingbalanceis the W ¢ NA& Y X $&dex to the
O2 y i NY OB ¥ { tath, @ which is displayed in the
Wt | & Yab s D R R AQIZARIYQ €

# Contract Details *

77

Contract Yolume #

Contract Number:

Corporate:

Last Increment Date :

a2 Q

20240129

Customer Code :

Site Number :

Branch |Mﬂssa\ Bay. Main Branch

General T Hire Item T MNon-Serial T MNon-Hentals T Deposits T Payment; T Detail View T Financial T Kit Group/Quote
Code | Description | Dur | Gty | Tax | Inchusive ‘
1200100 B w721 Farklift, GRT. 300 0 1 oo 0.0o DEPOSIT PAID CREDIT NOTE
05001002 Wheelbanow - Garden, Makro, 701 a 1 oo 0.00 0.00 0.00
02002003 Trimmer -E-750, Stramen, 503 il 1 0.00 0.00
01003001 Lawvmnmower -E-1300w . Ryobi, 301 0 1 0.0 0.00 INVOICE TOTAL C M REFUND
- Additional Costs 10,30 74.00

RECEIPT TOTAL

DEPOSIT REFUND

DEPODSIT FORFEIT

BEEE
PAYMENT DUE

Reports to | Screen Print

=

Contract | Surnmary |

POS Print to : |Screen Print

Edit

Return Note

Delivery Mote




The Daily Increment Procedure

# Novtel Equipment Hire Ultimate Standard 7.1.0.6 - [ltem Grid]

W File Edit

|

45

Modify  Setup | Process  Reports  Help

ﬁ Recurring Billing
—"ﬁ Branch Transfer

01001001 [ “

[tem Adjustment
Work Order / Job Card

Input Hour Readings (Supplier)

e |

Recurring Billing

Z2
Branch Mossel Bay, Main Branch ‘IEI Day Manth "'r"a.ar 2024

/_9 Daily Duration Increment T Updated Customer Invoices T Process Recovery Biling
Hire # | Contract 1D | Customer Code | Item Code | Status | RDA | Ty |
196 82 ST0003 ZGRO00M On Rent M a
202 g2 ST0003 12001001 On Rent M 1
203 a2 ST0003 os001002 On Rent M 1
213 a2 ST0003 02002003 On Rent M 1
214 g2 ST0003 0100300 On Rent M 1
\ Increment All ltems
Close
Prirt ta: Screen Print j Suppress Continue Dialog [+

Toperformthe DailylncrementProcedureclickWt NR2c®&cardng A f.6 Ay 3 Q

1. Atthe top of the window, the Branchcurrentlyloggedinto is displayed

2. Therequiredbilling date cannow be selectedc in this casethe 29" of

January2024

3. Inthe W5 I LAyE @NB tbSafl ile@s linked to W hhw'S yednfactsare

displayedandallitemsare selectedby default

To bill all items simultaneouslyall options must remain selectedand
the WL y O NReNcEed (i Shatolis clicked



The Daily Increment Procedure

# Month End Options x

Toprint amore detailedversionof the W LINJ LJ2id\dickxhis checkboxand
click¥t N2.OSSRQ

I v iF'rinl Detailed Prempart Lisk

Printz a more detailed version of the Pre-impart List repart.

The Wt -Ndement[ A &ill Be opened in your Internet Browser, and is
displayedasfollows:

Pre-Increment List From 2024/01/29 To 2024/01/30

PRINTED DATE: 05 FEBRUARY 2024 TIME: 08:55:58

V/ CUSTOMER - RENT PER ITEM
Proceed »» ]
ITEM CURRENT
IF
- CONTRACT CUSTOMER CODE. DESCRIPTION - TOTAL INCREMENT NEW TOTAL
202 ST0003 - Stevens Development 12001001 6W x 72L Forklift, GRT, 900 1 0.00 1000.00 0.00 1000.00
203 82 ST0003 - Stevens Development 05001002 Wheelbarrow - Garden, Makro, 701 1 0.00 25.00 0.00 25.00
213 82 ST0003 - Stevens Development 02002003 Trimmer -E-750W, Stramm, 503 1 0.00 40.00 0.00 40.00
214 82 ST0003 - Stevens Development 01003001 Lawnmower -E-1300W, Ryobi, 301 1 0.00 65.00 0.00 65.00
NUMBER OF ITEMS TO BE UPDATED - 4 TOTALS 4 0.00 1130.00 0.00 1130.00

SUPPLIER - DUE PER ITEM

ITEM CURRENT
- CONTRACT SUPPLIER CODE DESCRIPTION - TOTAL INCREMENT NEW TOTAL

TOTAL: 0.00 0.00 0.00

Rightclickinganywhereon the report, the options
canbe accessedo print or savethe report.



The Daily Increment Procedure

Recurring Billing

HELLUE ] Mossel Bay. Main Branch - ||RE tanth "'r"E.ar 2024

aily Duration Increment T Updated Custamer lhvoices T Froceszz Recovery Billng Thqu 5 I Durbtn L y- C) NStHb@OV’[EIngh Of Janual’yS now Cleared

Hire # Contract 1D | Cugtomer Code | Item Code Statuz | RDA | ary |

® nNovtel Equipment Hire Ultimate Standard 7.1.0.6 - [ltem Grid]
W File Edit Modify  5etup  Process Reports  Help

ir ¥ S O % e X ZE e
o ; bl 1) rals qf )
29 30 31 01 02 05
Tan T T Feb Feb Febs
2024 2024 2024 2024 2024 2024
mootom . Man Tue Wed Thy Fri Mon

e — Returning to the WD NJaR =
W 214 Stevens Development

01003002 - ] incremente.d contracts have been
Piint to: o———— Wﬁi“iﬁ _—__ extendedwith anotherday.
foidosces ]
acoicer ]
jzoni00z I
2o02001 I
I

W 213 Stevens Development
 ——————————

Wiew [tems by

@ Code Avalable
" PlantNa  On Rent

" Transfer © Maintenance

E Edit Contract

|2024/01/28 ~| |2024/02110 = |

evelopment.com




The Daily Increment Procedure

® Contract Details X

Contract Yolume # m |20240129— Contract Number: ,#

Customer Code : Corporate

Site Mumber : Last Increment Date :

Branch |Mnssa| Bay, Main Branch

General T Hire [tem T Mon-Serial T Mon-Fentals T Deposits T Payment T Deetail Wiew T Financial T Kit Group/Gluate
TheContractDatehasbeenextendedwith a day,andthe totals for
voeeer: | ACCOUNT CUSTOMER eachitem hasincreasedwith oneR | &e@tal amount
Credit Mote Number :
[[I):)th\;zrlfltlollect ’m
I Start Date : ’W End Date: ’WI I

Order Mumber : l—
Contract Status ’m ‘
Container Murnber : ,1%— ', Contract Details >.<
Dizcount % : ’—I
o Contract Volume & Contract Number:

Edit

-

Site Number : Last Increment Date : 2024,/01 430

Branch | tozzel Bay, kain Branch

General Mon-Serial T Maon-Fentalz T Depogitz T Payrment T Detail Wiew T Financial T Kit Group/Quate
Hire Mum | Item Cade | Item Desc | Taiiff Code | Rate PD | Totallncl. | Ra | Status | Deliver | 1ssue| Bal] Pl oHD| S| FP| HDa| HD| RatePH| Hou
196 ZGRO0.. Deposit- 0.00 0.00 000 M OnRent Deliver 0O 0O 0 000 0 0 000 200 0o ol
202 12001001 6w« 72L Forklift, GRT, 900 0212001 100000 100000 MW OnRent  Deliver 1 1 0 000 0 0 000 100 20000 @ Of
203 05001002 ‘wheelbarrow - Garden, M... 0205001 25.00 2500 M OnRent  Deliver 1 1 0 000 0 0 000 1.00 000 0f
213 02002003 Trimmer -E-750%, Stramm,... 0202002 40,00 4000 W OnFRent  Deliver 1 1 0 000 0 0 000 1.00 000 0f
214 01003001 Lawnmower -E-1300w, R... 0201003 £5.00 E500 MW OnRent  Deliver 1 1 0 000 0 0 000 1.00 000 0f




The Daily Increment Procedure

# Contract Details X
ContraciiVolumeli 20240129 Contract Number: 77
Customer Code - Corporate
Site Number : Last Increment Date -
Branch
General T Hire Item T Mon-Serial T Mon-Rentals T Depogite Detail Wiew T Financial T Kit Group/Quote
Code Description Diur | Oty Tax Inclusive
1200100 B w 721 Forklift, GRT, 900 1 1 130,43 1000.00 ISR (AL e UL - , - ~ ,
050071002 Wheelbamow - Garden, Makro, 701 1 1 326 25.00 0.00 0.00 ] JI1A N
02002008 Trmmer £-750W. Strarm, 503 11 522 4000 The O2 u N¥ tO-ueQyatshby io also
01003001 Lawnrnawer -E-13000, Ryabi, 301 1 1 848 £5.00 INVOICE TOTAL C N REFUND . .
- Aol Coss 050 | I T — indicatesthe paymentdue for the rental of
RECEIPT TOTAL the listed items for 1 hire day, plus the
,700“ Recalculate Totals .
: additionalcostadded
DEFOSIT REFUND
,70_00 Refund Deposit
DEPOSIT FORFEIT
I]-["] _
PAYMENT DUE
e
Reports ta : |Sc:reen Print j POS Print ta: |Screen Pririt j
Edit Contract | Summary | Delivery Mote | Return Mote | Cloze ‘




Equipment Hire
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Retuning Hire Iltems




Returning Hire Items

Depositsare not payableon contractsfor AccountCustomers

However Depositsmaybe requiredon contractsfor CashCustomers
In this case a paid depositwill be appliedto the contractuponreturningthe Hireltems

V If the paid depositis lessthan the invoicetotal, the Customerwill be liable for the payment
of the difference

V If the paiddepositexceedghe invoicetotal, the differencewill be refundedto the Customer

® Contract Details x
Contract Volume i EEN 20240123 Contract Number: 77
Customer Code : Corporate
Site Number : Last Increment Date : 2024/02/06
Branch |MnsseIBay, Main Branch
General Hire Item T Mon-Serial T Mor-Rentals T Deposits T Payment T Detail View T Financial T Kit Group/Quate
Hire Num | Item Code | Item Desc | Tariff Code | Rate PD | Totallngl | R Deliver | Issue | Bal| IP[ oHD| 5[ P HDA[  HD | RatePH| Hol
ZGROD.. Deposit-0.00 [iXi] 000 N Deliver 0 0 0 000 0 0 000 KOO oo of
12001001 B/ » 72L Forklift, GRT, 300 0212001 100000 600000 W |OnRent | Deliver 11 0 000 0 0 000 EO0 20000 Of H . A
02 hecbaon Gt 02w 20 oo n (Oake| o 1 1 0 0w o o 0w sm om of  CliCkingon the W1 AL NIEab all Items are currently
02002003 Trimmer E-760W/, Stramm,... 0202002 40,00 24000 N |OnRent | Deliver 11 0 000 0 0 000 ROD ool of
01003001 Lawnmower -E-1300%/, R... 0201003 65.00 39000 N [OnRent | Deliver 11 0 oo 00

w &t Jinkedto the W h'S ysiatas
Tomakeanychangesthe W 9 Rittan@nustbe clicked

I

Display <F1> Hire Item
<HC»

Fiepoits to | Screen Print = POS Pirtt to : |Scraan Print j

X

Contract

Summary Delivery Note Return Note Close




Returning Hire Items

# Contract Details

Contract Yolume # [

20240123

Contract Number:

77

Customer Code :

Corporate

Site Number :
Branch

| Mossel Bay, Main Branch

2024/02/08

Last Increment Date :

Monthly Recovery Contract [

All rented items can be returned simultaneously,or
only selecteditems canbe returned andinvoiced

Dizplay <F1> Action - Retum - Select Mane <FEB> | Mave Contract <F7>
On Rent <F8» Dieliver/Callect <F33 Return <F1 D>d Apply Selection <F2» [Relo Egﬂeﬁ [t Amend Contract Cancel ltem
M Contract Details
Reports to: |Screen Pririt j
Save ‘ Cancel ‘ Contract Surmmary ‘ Contract Yolume #

Customer Code -

General I Hire Item I T Mon-Serial T Non-FRentals T Deposits T Payment T Detail View T Financial T Kit Group/Cuate
A 7
Hire Num | Item Code | Item Desc | Tariff Code | Rate PD | Totallnel | Ra | Status | Deliver | 1ssue| Bal| (P oHD|[ s| P[ HDA| HD[FRatePH| Hou 1 1 (] @/’
215 ZGRO0..  Deposit- 0.00 0.00 000 M OnFRent  Deliver 1] o 0 000 1] 0 000 .00 0.00 0.1 CIICkIng)n the LIJ W S umm ! tﬁe CheCkboxemeXt to
216 12007000 B » 720 Forklift, GRT. 900 0212000 1000.00 EOO0.00 M OnFRent  Deliver 1 1 ] 1] o 000 E.00  200.00 0.1 H H H
218 02002003 Trimmer -E-750W, Stramm.... 0202002 40.00 24000 M OnFRent  Deliver 1 1 ] 1] o 000 .00 0.00 0.1 aI I Se rl a.I Ite mS are aCtIVated
219 01003000 Lawnmower -E-13000W/. R... 0201003 B5.00 39000 M OnFRent  Deliver 1 1 ] 1] o 000 .00 0.00 0.1

In the case where all items are returned
simultaneouslythe W{ S f Shbtton is clickedto tick
all checkboxes

Site Humber -

Branch

| Mozzel Bay, Main Branch

If someltems are to be returned while others

I

General Hire Item

L I]

Mon-Serial

must remain on rent, only the Items to be

[tern Code
ZGRO0...
12001001
02002003
0100300

Hire Mum
216
218
219

Item Desc
b} -0
Bl w72

0.0a

L Forklift, GRT, 500
Trimrner -E-FB00W, Stramm,...
Lawnmower -E-1300w, R

T ariff

returnedwill be selected

021200
020200
0207104

In sucha case the contractwill continue,but a
new contract volume will be created for the
remainingitemsonly.




Returning Hire Items

# Contract Details

Contract Volume #

ra—

20240123

77

Contract Number:

Customer Code :

|Stevens Developmeant

Corporate

Site Humber :

Branch |Mossel Bay. Main Branch

2024/02/08

Monthly Recovery Contract [

Last Increment Date :

Applying the Ww S {i detityf, Ghe W{ S tR8t@M 5 I
window will appearfor each Item returned.

Eachitem will be processedndividually

A~

SQ

General Hire Item T Mon-Serial T Man-Rentals T D eposits T Payment T Dretail Wiew T Financial T Kit Group/Quate 1 . Date an d Tl me O ut
Hil Itern Code T aiiff Code | Rate PD TotalIncl. | A& | Status [Dreliver 5 HD | Rate PH . . . A I
2GR0... | Deposi . 0.00 [ 000|N |OnRent [Defwer| 0] 0] 0] 000] 0] 0] 000] 600 000 O The date and time this item was placedWhw S yis QX
216 12001001 6w x 72L Forklft, GRT. 900 0212001 100000 600000 M OnFRent  Deliver 11 0 000 0 0 000 KO0 20000 @ Of . .
218 (2002003 Trimmer €-750W/, Shramm,... 0202002 40,00 24000 M OnRert  Deliver 1 1 0 000 0 0 000 600 000 O dlsplayemere andcannotbe edited.
219 01003001 Lawnmower €-1300%, F... 0201003 B5.00 39000 M OnFRent  Deliver 11 0 000 0 0O 000 B0 0oo ol
2. DateandTimeln:
Thedate upon which the item is returned, is captured
here. Theexacttime the item is returned cannow also
be selected
Diizplay <F1: Action - Return - Select AllsFhs Select Mone <FE> | Mowve Contract <F7>
V Rain Dap/0If Hi HE
OnFent<F& | Deliver/Callect <F%> | Retum <F10> Apply Selection <F2> ClR AL RS
—/ il N W Sclect Return Date - O o
| 5 900 -- B% « 721 Forklitt, GRT, 900
Reports to | Soreen Print - FOS Print t Cont | #t
ontract Volume # T Date Out @m0 51 <] 0328 —
Save ‘ Cancel ‘ Contract | Summary ‘ Delivery M .
Customer Code : TO003

Site Number :

Branch

a7
5
ST00034002

tozzel Bay, Main Brang :

Date In: @HEET 0206 ~|[1113 = [

Changeower [Swop ltkem) B

z
E

Hire Diay ddjustment

General T Hire Item Maon-5 eria’

4 |Saturda_l,l Total | 1.00 |

Sunday Total 1.00

Subtract e

Haliday Tatal | 0.00 0

Hire Mum Itemn Code | Item Desc 1l ] Add . is
215 |ZI3F|IZID... | Dieposit - 0.00 f Off Hire Tetal | 0.00 Ir
26 120001 B x 721 Forklitt, GRT, 9009 0; Hire Day Tatal | 5.00 ladjustment Quantiy | 0.00
218 02002003 Trmmer -E-750, Stramm,... 0 |.-’-'«diusteu:| Hire: Day | 0.00
219 01003001 Lawnmower -E-130004, R O

|Dai|5I Fiate | 1000.00 |.-’-'~diustment Walue | 0.00




Returning Hire Items

. Select Return Date

— O hd

Crate Out

Date In:

300 - BV = 720 Forklift, GRT, 300

2024/01/31 |

0924 =

EEE /02406 |

Changeover [Swop [bem)

Saturday Total | 1.00

Sunday Tatal | 1.00

Hire Day Adjustmen

O -

Holiday Tatal .00

Subtract
I 0

Add i
|Elff-Hire T otal .00
© [HieDay Total | 5.00 [efustment Quantiy 0.00
Adjuzted Hire D ay 0.00
|D aly Rate | 1000.00 |Adustment Y alie 0.00

Hire DayTotal

Asper our example the total hire daysis displayedas>5.

Hire DayAdjustment
Bydefault, the Hire DayAdjustmenttotal is setat zero.

However Dayscan either be subtractedor added from this screen,
andNovtelwill adjustthe valueaccordinglyForexample

By W& dzo (i NI da@yiiMovtel vl subtract the quantity of 1, and
adjustthe hire daysfrom 5to 4.

The daily rate of RLO0OQ0O0 will also be deductedin the W! R2dza 0 YSy U
+ | f fid8.Q

|5 aturday Total | 1.00
Sunday Tokal | 1.00
Holiday T otal 0.00
|Elff-Hire Tatal | 0.00

|Hire Day Total | 5.00 RAdustment Cluantiby I -1.00
Adiuzted Hire D ay | 4.00

Hire Day Adjustrment

Cubtract
II 1

Add .

|Dai|y FRate | 100000 fAdustment Value |-1EIEIEI.EIEI




Returning Hire ltems

Hire Dray Adjustment

Saturday Tatal | 1.00
Sunday Total | 1.00
Haoliday T otal Q.00
|Elff-Hire Total | 0.00
|Hire Diap Total | 5.00

Subtract

djustrnent Cluantity I 1.00

djusted Hire Day | B.00

|D ally Rate | 1000.00

djustment Y alue

| 1000.00

IFI eplacement Quantity 0 j
IH eplacement (& Cost - 43200.00 0.00

Selectingthe W! RoRti@n, and entering the number 1, an extra day will be
added,andthe adjustednumberof Hire Dayswill now be indicatedas®6.

TheAdjustmentValueindicatesthat an extra RLOOQ0O will be charged

Shouldit happenthat the Item is damagedbeyondrepair, and the Customer
isliablefor the costthereof, the replacementquantity is enteredas 1.

Novtelwill insertthe CostPricetotal ¢ asinsertedonthe WL { Mis@aFie

IFI eplacerment Quartity

=
|
IFIEpIaI:ernent o Cozt - 4320000 N43200.00




Returning Hire Items

IH eplacement Ouattity I :II
IFI eplacement (o Cost - 43200.00 0.00
[Repai Fee ) G0

IT atal Hours 6 Rz

Mo Penalty for Late Beturn

RepairFee

If damagesoccurredand the Item canbe repaired,the fee is enteredin
this field accordingo the amountneededto repairthe damage

TotalHours

Thetotal number of hoursthe machinehasworked, may be requiredto
be logged Thetotal isthen insertedin this field.

LateReturn

Bydefault, this field is deactivated and canbe left unchangedf the Item
wasreturnedontime.

However If the Item wasnot returned on time, this checkboxs ticked ¢
whichwill activateadditionalfieldsbelowit.

Thedefaultfee for a late return is R200.00 in our system,but it maybe a
different amountat your company¢ dependingon how your systemwas
setup by the systemAdministrator

If this option is selected,the Customerwill be chargedan extra R200.00
for the late return.

But, by selectingthe W b Benaltyfor Latew S (i dghighQhe late return is
documented but not charged



Returning Hire ltems

’ Select Return Date

O X

900 - B w 721 Forklift, GRT, 900

Date Qut:  [a024/m1/31 ~|[0%:24 -

Dateln: |2024£02£08j|11:19 = _

Changeover [Swop [tem) I

Saturday Total | 1.00 I Hire ['ay Adjustrment

Sunday Taotal 1.00 Subtiact

Holiday Total [ 0.00 fdd - | 1

OffHire Total | 0.00 ‘

Hire Dap Total | 5.00 lAdustment Quantiy 1.00

djuzted Hire Day 6.00

Daily R ate | 1000.00 I-“-‘-.diustment Walue | 1000.00
Replacement Cluantity 1] ﬁ
Replacement (2 Cost - 43200.00 000
|Repair Fes | 320
IT atal Hours I RZ

Late Retumn I~

Charge Extra Fee & 200,00 *

Mo Penalty for Late Return [

Maokes

|Damage billed to the Customer for immediate payment]

Accept y/

Cancel |

Notes

Any applicablenotes pertaining to this returned item,
canbe enteredinthe Wb 2 fieRla Q

Tofinalizethe return actionfor thisitem, click®! OO S LJi Q



Returning Hire Items

] # Select Return Date — O >

503 - Trirarner -E-7B0W, Stramm, 503
a7 20

Date Out:  [024/01 /31 ~ | [09:36 =

omer Lod Sl Dateln:  [gg/zime ~|[1227 = |
be ST0003/002
Changeover [Swop Item) I

Moszel Bay, Main Brageh

Hire D'ay Adjustrent

|Saturday Totall 1.00 |

General Hire Item Maon-Seri
Sunday Total 1.00 Subliact (¢ -
Holiday Tatal | 0.00
Hire: Murn | Itern Code | Itern Desc | T. o éy e Add .
215  ZGAOD. Depost-0.00 [l et | R

|Hire [ray Total | R.00 |Adiustmentﬂuantity | 0.0o

216 12007001 BW = 721 Forklift, GRT. 9 0:

Immediately,the W{ S Re&Suth | iwéh@ow for the
seconditem on the list is displayed,and all of the
necessarygettingsareto be capturedandsaved

Andthe lastL (i Sr¥t@risettingsare alsocaptured

218 02002003 Trimmer -E-7A0W, Strammz..  0: |Adiusted Hire Day | 0.0o
219 Mo03001  Lawnmower -E-130004 R 02
[Daily Rate | 40.00 [Adjustment Value [ 000
|F| eplacemnent Quantiy | il :J
|F|ep|acement (a2 Cost - 180000 | 0.00
|F|epail Fee | 0.00
Late Retum I
Display <F1: T Selec
On Rent <F8> Deliver/Collect <F9> Reh Mates Ame
I_:'rint to: |—
| L
Save ‘ Cancel | Accept “/ Cancel rery Mote

[ # Select Return Date — O x
301 - Lawnrnawer -E-1300%¢, Ryobi, 301
; ° & 2 patedu: Lmaorm o][osmw —
e (B STO003 £ Dateln: [oppgmoine v [1zan = [EEEEREEEE
h ST0003/002 il
Changeover [Swop Item) I
B Moszzel Bay, Main Bragich
|Saturda_l,l Tatal | 1.00 | Hire D'ay Adjustment
General Hire Item MHaon-Serfl
Sundap Total | 1.00 Subact (& -
Haliday Total 0.00
Hire Num | Itern Code | Item Desc | T o tay oa Add .
215  ZGROD. Depost- 0.00 LIS 0.00
216 12001001 6w« 720 Forklift, GRT, S 0: |H ire Day Tatal | 5.00 lﬂdiustment Quantity | 0.00
218 02002003 Trimmer -E-750, Stamm . 00 lﬁdiusted Hire Diay | 0.00
213 0030071 Lawnmower -E-13000/, BT 0:
[Daly Rate | 6500 |Adustment’alue | 0.00
|F| eplacement Cuantity | 0 j
[Feplacement @ Cost - 2800.00 | 0.00
|F| epair Fee | 0.00
Late Retumn v
Dizplay <F1> T 3
Mo Penalty for Late Return i
On Rent <Fa> Deliver/Collect <F3> Ret Motes
Save ‘ Cancel ‘ Accept % Cancel




Returning Hire Items

Contract Volume # | 20240123 Contract Number: 77
Customer Code : Corparate
Site Number : Last Increment Date :
Branch Monthly Recovery Contract [
General T Hire Item T | Mon-Serial | T Mon-Rentals T Deposite T Payment T Detail Wiew T Financial T Kit Group/Quate
0 Item lszued Returned|  Future Return Balance
Wheelbarow - Garden, Makro, 701
® Return LCHY ltem X
LCHY Code: 13
Customer Code: STO003 Stevens Development
Bacode Ged  Contract Yolume : a7
Contract #: v
Item Code: 0500100 -
Reports to© [Sereen Prirt [‘Wheelbarrow - Garden, akmo, 701
Save ‘ Cancel ‘ Irvenice Mow

Transaction Date :

2m24/02/06  w| Transaction Time: 123502 =

|zsued: ,—1
Return: I—U
I Process: | 0
Returned: I—U
Balance: ,—1
Accept Cancel

If aWb Behiall i SsYe@urned by the Customerand which
ispresentinthe Wb & \6 NtAbl ittmQstalsobe returned.

By clickingon the Ww S (i irdddy, the Ww S § qiledndifyCls
currentlydisplayedas0, andthe balanceis 1.

Enteringthe returned quantity as 1, the W w S i dgNantdyR Q
iIsdisplayedasl, andthe Balancas zera

Tocontinue,click%®W’! OOS LJi Q

# Return LCHY ltern x

19
STO003 Stevens Development
a7

LCHY Code:
Custorner Code:

Contract Yolume #:

Cantract #: 77
Item Code: 05007001 B

rw‘heelbanow - Garden, Makra, 701

Tranzaction Date : JOAA0ZM0E v

Transaction Time © [12.3g02 =

Issued: 1
Retum: 1
In Process: o
Fietumed: |—1
Balance: o P

Cancel

=Y




Returning Hire Items

W Sclect Return Date — O >

| 701 - wheelbarow - Garden, b akro, 701 V/

Date Out: 202400121 ~|[0334 = »

l2n2a/m206 +| 1236 = (G

Dateln:

Hire D ay Adjustment

o

|Satun:|a_l,l Tatal | 1.00 |

Sunday Total | 1.00
Haliday Tatal 0.00

Sublract v

TheW{ S R&Guh& | Gwihow is now displayed,and the return
settingsfor this Item mustalsobe capturedandsaved

All Hire ltemslinkedto this contractare now linkedto the Ww S (1 dzNJ SR Q

status,andthe reservationsare lockedandinvoiced

# Contract Details X

Motez

Add -
Off-Hire Total | 0.00
Hire Diay Tatal | 5.00 Adjustment Quantiy | 0.00
l&diu&ted Hire Diay | 0.00

|Dai|y Rate | 25,00 Pﬁ.diustment Walue | 000

|F| eplacement Cluantity | 0 j

|H eplacement (2 Cost - B00.00 | 0.00

|F| epair Fes | 0.00
Late Return v
iCharge Extra Fee (@ 200.00 v
Mo Penalty for Late Return i

]
Azcept “/

Cancel

Contract Volume #

Customer Code :
Site Mumber :

Branch

a7 a

20240129

Contract Number:

|Stevans Development

Corporate

|25 Falcon Street

|Mossa| Bav.

Main Branch

Last Increment Date :

77
2024/02/06

General H T Non-Senial T MNon-Rentals T Deposits T Payment T Detail View T Financial T Kit Group/Quote
Hire Murn | Item Cade | Item Desc | Tarit Code | Rate PO TatalIncl | Ra, | Deliver | lssue| Ball IP{oOHD|  $] Pl HDA|  HO| RatePH| Hou
W 215 ZGRO0..  Deposit- 0.00 000 0o N Daliver 0 0 0 0o 0 0 000 8O0 0.00 0.0
W 218 1200100 B w 721 Forklif, GRT, 900 0212001 1000.00 6000.00 N [ Retumed Deliver 1 0 0.00 2 0 100 BOD 20000 0.0
W a7 05001002 ‘Wheelbarow - Garden, M. 0205001 25.00 12500 N CRetued| Deliver 1 0 0 oo 2 0 000 500 0.00 0.0
e 02002003 Trimmer -E-7500, Stiamm,... 0202002 40.00 20000 N CRetumed| Deliver 1 0 0 oo 2 0 000 500 0.00 0.0
218 0100300 Lawnmower -E-1300, R 0201003 E5.00 32500 N Retumed| Dsliver 1 0 0 ooo 2 0 000 500 0.00 0.0

Display <F1> Hire Iterm
<HC»
Reparts ta : ‘Gcrean Print ﬂ FOS Print ta : |Screen Frint j
| Credit Nate Refund Charge Invoice ‘ Contract | Summary | Delivery Note Return Mate Cloze |




Returning Hire Items

Print Dats : 2024/02/23
TAX INVOICE
. . z = A . . Invoice Numbsr : E1000087
Clickingthe WL y dlzutko $1€& TaxInvoiceis produced, invokcs Date:
anda dedicatedinvoicenumberhasbeenallocated
Diaz Office P ark
Black 2 Uit 20
Beach Boulevard West
H - - Diaz Beach M Baw
No changesanbe madeto this contractanymore,sinceit S Alica
Tal 0861 66 88 35
- - ~ ~ N Fax :
haS beenflnallzed =ievens Levelopment 5T0003 Emall : sales@noviel.com
PO Box 123 VAT Mo : 12345678
Mossed Bay
B500 contract start: 2024/01/31 contractEna :
contract £ : 77 volume £ : a7
Ordar Humber £ :
Contact £ :
Sits - 25 Falcon Sreet Callular £ :
VAT No : customer 10 £ : 76123012154857
|. Contract Details X BllNng Interval : Manth End
Contract Volume # TN 20240123 Contract Number: 77 Hire items
Code Hire Description aTy HD Hour Rate Incl
Customer Code : |Stevens Development
12001001 218 GW x T2L Farkiift, GRT, 900 1 6.00 0.00 200.00 6.000.00
Site Number : Last Increment Date : 2024/02/08 out I January 2024 09:24:53 In & February 2024 - 11:19:58
Branch 05001002 217 Wheelbarraw - Garden, Makra, 701 1 5.00 a.00 25.00 125.00
ot M January 2024 09:34:37 in & February 2024 - 12:36:02
General Hire Item T Mor-5 erial T Mon-Rentalz T Deposits T Payment T Detail Wiew T Financial T Kit Group/Quote
02002003 218 Trimmer -E-750W, Stramm, 503 1 5.00 0.00 40.00 200.00
Hire Mum | Item Code | Item Desc | Tariff Code | Rate PD | TotalIncl | Ra | Status | Deliver [ 1ssue| Bal] P oHD|[ 5| P| HDA| HO| RatePH| Ho Out N Janeary 2024 - 09:36:28  In 8 Feliruary 2024 - 12:27:01
& 215 ZGROO..  Deposit- 0.00 .00 .00 Fetuned  Deliver 0 0 0 000 O 0 000 600 0oo 0 a1aa3aa1 214 Lawnmower -T-1300W. Ryabi, 301 ; s a0 a0 P —
& 216 12001000 Bw = 720 Forklift, GRT, 900 0212001 1000.00 EOOO.O0 M Fetumed  Deliver 1 o o oo 2 o 1.00 E.00 20000 0.1 out M January 2024 09:38:05 In & February 2024 - 12:30:18
& A7 05001002 ‘Wheelbarrow - Garden, M... 0205001 25.00 12600 N Retuned  Deliver 1 o 0 000 2 0 000 500 0.o0 0.0
& 218 02002003 Trimmer -E-750W, Stramm,... 0202002 40.00 200,00 M Fetumed  Deliver 1 o o oo 2 0 000 5.00 0.o0 0. N Rental
5 219 01003001 Lawrmower €-1300w/, R 0201003 500 32500 N Retured Defver 1 0 0 000 2 0 000 500 000 O on Rentals
Cods Description aty Tax Incl
LATOO1 Late Return Charge 3.00 748.26 800.00
Late Return 12001001 @ 200.00
REF 002 Repair Fee 1.00 423.81 3 250.00
Repair 12001001 @ 3250.00
Late Return 01003001 & 200.00
Late Return 05001001 @ 200.00
<HC>
Tax Total R1 369.56
Excl Total : RS 130.44
Reports ta: |Screen Print j POS Prirt bo : |Sc:reen Frint ﬂ inel Total - R10 50000
e Pags 1 .
‘ Credit Note Fiefund Charge Invoice%/ Contract ‘ Summary ‘ Delivery Mate Fieturn Mate Cloze ‘ Discount: fo-0o




Returning Hire Items

# Moviel Equipment Hire Ultimate Standard 7.1.0.7 - [Item Grid]
W File Edit Modify Setup  Process Reports  Help

S---OpEEZT W

Start new d

Wiew |tems by
@ Code " Available
" Plant Ma © On Rent

tobile Phone
Fax

Returningto the Grid, the statusof all items linked to
this contract has been changedto the status and
colourofthe Ww S {i dgtdyisS R Q

Thelnvoicenumberis alsodisplayedwhenhoveringon
areservationlinkedto this contract



Equipment Hire
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Account Payments




Account Payments

V 5ANBOIf

Account payments can be performed in 1 of 2 ways, namely:

FNRBY

& wtlavsSydo

G oT

YSYydz 2LIWG0A2Y @

® Contract Details

Contract Volume # |3 Q, ’2024020?— Contract Number: 86

Customer Code :

Corporate

Site Number :

Branch

Last Increment Date : 2024/01430

General T Hire: Item T Mon-5erial T

T ‘Payment: T Detail View T Financial

Code Description Dur | Gty

13003001 50 DSLA, Canon, CAMERADS 1

14001001 EF 100mm F/2.8 L, Canon, LENSO1 15
14002001 EF 16-35mm F/2.8 L . Canon, LENS04 1.5

14003001 EF 70-200mm F/2.8 L. Canon, LENSO7 1.5
- Additional Costs

T Kit Group/Guote

Recalculate Totals

0.00 Refund Deposit

&6210.00 Contract Payment V

| Credit Hote

Reports to: |Screen Print

Refund Charge

| POS Printta: [Screen Piint

Invoice | Contract | Summary | DeliveryNote| Retumn Mote |

# lMoviel Equipment Hire Ultimate Standard 7.1.0.7 - [ltern Grid]
Modify  Setup  Process  Reports  Help

Sales (PO5)
Payrments
Deposits
Payouts Supplier / Credit Motes

Account Payments

PQS Credit Mote from Invoice
Receipt Refund
POS Credit Mote Payout/Link

Shift Cash Up
Shift Summary
Supplier Debit Note (Supervisor OMLY!)

Accountpaymentsmust ONLYoe receiptedwhenactualpaymentwasreceivedirom the Customer




Account Payments

W File Edit Modify Setup

al

#® Novtel Equipment Hire Ultimate Standard 7.1.0.7 - [ltem Grid]

Process Reports  Help

¥
e
2

22
Jan

02001001 [ ‘ Mhan

Wiew [tems by
@ Code " Avallable
" PlantNo  OnRent
" Transfer  Maintenance

% Edit Contract
2024001722 ~| | 2024/02/04 ~

bIIIIIIIIIIIIIII

Forthe demonstrationon how to processgpaymentdirectlyon a
contract, we will accesscontract 86, volume 95 for the
Customer Smithand Sons

Inthe Wt I & Yt&b/ dn®uistandingbalanceof R621000 is
present,and we will now settle the full amount by clickingon
theW/ 2 y i NB ¥ Buftan.Q

# Contract Details

Contract Volume & |FEN 20240207 Contract Number: 86

Site Number : Last Increment Date - 2024401430

Branch

General

| Hielem | WonSeal | MonRentak |  Deposts | | Payment| | DCefalView | Financial | KiGoup/Bute

Code Description Dur | Ot T ax Inclusive D 0 AlD D 0
13003001 50 DSLR. Canon, CAMERADI 1 1 1217 860.00
14001007 EF 100mm F/2.8 L, Canon, LENS01 15 1 7826 EO0.00 0.00 0.00
14002001 EF 16-38mm F/28L , Canon, LENSO4 15 1 7826 EO0.00
14003001 EF 70-200mm F/2.8 L, Canon, LENSO7 15 1 11739 500.00 1 OTA D
- Additional Costs 4239 326000
6210.00 0.00
R PT TOTA
0.00 Recalculate Totals
DEPD D
0.00 Refund Deposit
D
§210.00f] Contract Payment V
Reports to |Scleen Prirt ﬂ POS Print to |Scleen Print j
| Credit Mate Fiefund Charge Invoice | Contract ‘ Summary | Delivery Mote Rietumn Mote Close |




Account Payments

TheW/ 2 v il NB & Swindlaw® now opened, displaying
the followinginformation:

1. Selectedtems

# Contract Payments
—— [ @ sty All Items rented during the contract period, aswell as any
ontract ¥olume Code |Descr|pt|0n | Durl Gty | Taxl Incluswel 9 L L - .
Customer Code - | B AN R B 7 R 11 additionalcosts repair fees replacementfeesand/ or late
Site Number : 14002 EF16-38mmF/28L ... 15 1 78.25 £00.00 it 24/01/30 . . . .
Branch e, g oomisLl 15 1 1w 000 || Gonventelt  Frocaver Conttact [ return fees will be displayedin the left-hand side of the
General T Hire Riepair 13003001 @ 32... Egusstomer Descliption‘e cial T Kit Group/Quote screen
# |SMO0T - Srmith and Sans
Code Drescription
o o e <) i i
10000 EF 7000 = i <] 2. TheContractVolume and Customerlinkedto this contract,
- Additional Cost Efd't Card d h d b | d_
AT isenteredhere and cannotbe altere
. Statuts:etur.nej: o 3. PaymentType
ayment fecered | .
Change : ’W
Thepaymenttype ¢ asusedby the Customerto settle the
6210.00 outstandingbalanceg will now be selectedhere.
Print ta : creen Prin - . ~ w S 2 A r=
S <=0 = When selectingthe W/ | aéptio® the Wt | @ WSYE A S R
User: Louise Shift #: SFT00013
amountmustbe capturedmanually
B Faneel <F2» - Accept Cloze . 9 . A 4
| | | Selectingthe W. | ¢/NJ Yy arT™S NNKB R Ndgt@n, the

Wt | & Y5SUySiount is automatically entered in the
Wt I & WSY® XigddShrt@an be altered if an amount
lessthanthe Wt | & ¥ 8z@r@untisreceived



Account Payments

# Receipt : RECOO0GY

EI Zoom [100% -

# Contract Payments X Garden Tool Rentals
Diaz Office Park
D escriptian Tax Incluzive O Ory Fani & " ilorin ® =l Block 2 Unit 20
5D D5LR, Canon, CAM... 11217 260.00 :
EF100mmF/28L . Ca.. 1. 78.26 £00.00 . Beach Boulevard West
EF16-35mm FA28L ... 1. 78.26 £00.00 o " .
EF 70-200mm F/28 L, .. 1. 117.39 900,00 Diaz Beach Mossel Bay
Repair Fee 42391 326000
! Tel: 0851 66 88 35
4_ PaymentDate Repair 130030071 & 32... o
. VAT 1123455789
Thedate uponwhichthe paymentwas RECEPT

received,mustbe selectedhere.

Cust Description : Smith and Sons

Cust Code : SKoom
. Contract Vol 85
5. PaymentReceived PaymentType:  BankTransfer

Ensurethat the Wt I & YWWSSyQE A ¢
amount is correct ¢ as receivedfrom
the Customerbeforeclicking®! O O S Lju T T Payment Due - 621000

TheReceiptis now produced 6210.00 PaymentRecened: 21000
P F Change : oo

Staff member Louise
Payment Date : 2024/02/28
Time : 10:41:08
Shift Number : SFT00013
Receipt Mumber : RECO00E9
Thank You.

IR re——— T T |




Account Payments

® Contract Details

Contract Yolume #

Contract Number:

86

Customer Code :

Coiporate

Site Number :

Branch

Last Increment Date :

2024401730

General T Hire Item T Mon-Serial T Mon-FRentals T Deposits T iPayment. T Detail Wiew T Financial T Kit Group/Quate
Code | Description | Dur ‘ Qty ‘ Tan | Inclusive |
13003001 50 DSLR, Canon, CAMERADS 1 1 1217 8E0.00 DEPOSIT PAID CREDIT NOTE
14000 EF 100mm F/28L , Canan, LENSOT 15 1 TRIE B00.00
14002001 EF 16-35mm F/2.8L |, Canon, LENSD4 1.5 1 TH.26 E00.00
14003001 EF 70-200mm F/2.8 L, Canon, LENSO7 1.5 1 1739 500.00 INVOICE TOTAL C N REFUND
- Additional Casts 42391 3250.00
Payments Made 1] £21000

RECEIPT TOTAL
6210.00 Recalculate Totals
DEPOSIT REFUND

Refund Deposit

0.00
Contract Payment

PAYMENT DUE

TheWt
the Wt

I e
| &

Yieh fispl@ysthe receipttotal asprocessedand
5 $13Si€dd indicates that the contract has no

outstandingbalance andis settledin full.

# Contract Details

| Credit Note Contract Volume #

Customer Code :

Site Number :

35 Q

Contract Number:

20240207

Last Increment Date :

Branch

[Mossel Bap, Main Branch

86

General T

Hire ltem T

Mon-Serial T

Mon-Rentals T Deposits

Detail View

T Papment T

Document Num|

Amount] Transaction

| Time Stamp

RECO00ES

6210.00 Payrnent

2024/02/2810:41:06

| Credit Note

Reports to: [Screen Print

Refund Charge

Invoice ‘ Contract | Summary

=l

FOS Frint to ‘Screen Frint

| Delivery Note

Retumn MNote

Close |

Thereceiptis now alsodisplayedonthe WC A Y l[taf.OA | £ Q



Account Payments

® Movtel Equipment Hire Ultimate Standard 7.1.0.7 - [ltem Grid]
# File Edit Modify Setup Process Reports  Help

dim o ‘LII:'mm ""QQIE
26

o1

g
58
§

2024

12001001 (€ Thy

Hoveringon anyof the reservationdinkedto Contract86,
Volume 95, the Receipt Total and Balance has been
updatedbelowthe Grid

All reservations linked to this contract is now also
displayedn the colourof the W C dztl- tstR

-HHRRRRRNALE
TARAARARHAN

Wiew |tems by

@ Code (" Available
" PlantMo  OnRent

" Transfer  Maintenance

% Edit Contract

|2024/01/24 ~| |2024/02/06 ~ |




W Novtel Equipment Hire Ultimate Standard 7.1.0.7 - [Item Grid]

W File Edit Modify Setup Process Reports  Help
dia
Sales (POS)
p t
01001001 [ E
Deposits

Payouts Supplier / Credit Motes
Account Payments

POS Credit Mote from Invoice

bk dralr af

AB8zg

AccountPaymentscan also be processedfrom the dropdown
menunextto the Wt hcpm2

Therequired Customemustthen be searchedor and selected

Receipt Refund
POS Crege=te =
# Customers X
Shift Cag
) Mumber Description 1D Murnber Telephone Maobile Phone | External Ref Phypsical Address Pastal Addess Ernail | j Fiefresh <F5>
SHes GFOOM Fredericks Builders 45164643216 | 044 852367 56 Roglin Street BE Rozlin Street frederichs @builders.c| F
Supplier|| yoom Internal Maintenance 4545454 0123456789 0123456789 PO Box 111 FO Box 111 F
B E——— Add Hew <FE>
INOo02 Intermal Maintenance F
Do00 Diunn Conbction ER4131368431 | 044 456321 082 321456 00001 BB Grey Steet BE Girey Shest dunni®constuction.c| F Edit
GO0 Green Enterprizes TE1230 044 123654 082 123654 70 Beach Strest 70 Beach Strest green(@enterprizes.ci| F
rMLOOOT Lessing Dave 7612300048084 | 044 BERESE 032 BEEESE LESO01 38 Grand Canyaon Stn| 98 Grand Canyon Stn| dave@®lessing.com  |F
MROOOT | Fosz Miel TE123000 044 562361 081 238478 PO Box 545454 PO Box 545454 nigl@ross. com F
POOO0T  |PAR Construction Fl_|
SMO007 [ Smith and Sons FOA002030405 | 044123456789 | 082123456739 44 Peter Rd 44 Peter Rd smith@gons.co.za  |F
5T0001 Stonebridge Kevin E301020204056 | 044 6282 723451 001 £22 789451 28 Gordon Street 25 Gordon Street kevin@stonebridge. c| F
5710002 Stevens Construction F
TEOOD Test Customer 14 Klawer Straat 14 Klawer Straat
|
Search
™+ Mumber & o 0l . | el SElECE <F 7>
- ~ -~ ~ Cloge
















